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CONTRACT AGREEMENT 

Contractor:  KHAFRA Engineering Consultants, Inc. 

Contract No.: 20RFP124887K-BKJ, Standby Professional Services for 
Facilities Related Planning, Design, Engineering and 
Assessments - Architectural & Engineering Services 

Address: 225 Peachtree Street, N.E. 
City, State Suite 1600 

Atlanta, GA 30303 

Telephone: 404-525-2120

Email: dbankhead@khafra.com 

Contact: Dietrich Bankhead, PE, PMP 
Project Manager 

This Agreement made and entered into effective the ____day of ________, 2021 
by and between FULTON COUNTY, GEORGIA, a political subdivision of the 
State of Georgia, hereinafter referred to as “County”, and KHAFRA 
ENGINEERING CONSULTANTS, INC. hereinafter referred to as 
“Contractor”, authorized to transact business in the State of Georgia. 

WITNESSETH 

WHEREAS, County through its Department of Real Estate and Asset 
Management hereinafter referred to as the “Department”, desires to retain a 
qualified and experienced vendor to provide Standby Professional Services for 
Architectural and Engineering Services in support of the Department of Real 
Estate and Asset Management (DREAM) on an “as needed-task assignment” 
basis for professional services, hereinafter, referred to as the "Project". 

WHEREAS, Contractor has represented to County that it is experienced and has 
qualified and local staff available to commit to the Project and County has relied 
upon such representations. 

NOW THEREFORE, for and in consideration of the mutual covenants contained 
herein, and for other good and valuable consideration, County and Contractor 
agree as follows: 
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ARTICLE 1. CONTRACT DOCUMENTS 
 
County hereby engages Contractor, and Contractor hereby agrees, to perform 
the services hereinafter set forth in accordance with this Agreement, consisting of 
the following contract documents:  
 

I. Form of Agreement; 
II. Addenda; 

III. Exhibit A:  General Conditions; 
IV. Exhibit B:  Special Conditions (where applicable) 
V. Exhibit C:  Scope of Work 

VI. Exhibit D:  Compensation; 
VII. Exhibit E:  Purchasing Forms; 
VIII. Exhibit F:  Contract Compliance Forms; 
IX. Exhibit G:  Insurance and Risk Management Form; 
X. Exhibit H: Project Deliverables; 

 
The foregoing documents constitute the entire Agreement of the parties 
pertaining to the Project hereof and is intended as a complete and exclusive 
statement of promises, representations, discussions and agreements oral or 
otherwise that have been made in connection therewith.  No modifications or 
amendment to this Agreement shall be binding upon the parties unless the same 
is in writing, conforms to Fulton County Purchasing Code §102-420 governing 
change orders, is signed by the County’s and the Contractor’s duly authorized 
representatives, and entered upon the meeting minutes of the Fulton County 
Board of Commissioners. 
 
If any portion of the Contract Documents shall be in conflict with any other 
portion, the various documents comprising the Contract Documents shall govern 
in the following order of precedence: 1) the Agreement, 2) the Bid document, 3) 
any Addenda, 4) change orders, 5) the exhibits, and 6) portions of Contractor’s 
proposal that was accepted by the County and made a part of the Contract 
Documents. 
 
The Agreement was approved by the Fulton County Board of Commissioners on 
March 3, 2021, BOC Item # 21-0165. 
 

ARTICLE 2. SEVERABILITY 
 
If any provision of this Agreement is held to be unenforceable for any reason, the 
unenforceability thereof shall not affect the remainder of the Agreement, which 
shall remain in full force and effect, and enforceable in accordance with its terms. 
 

ARTICLE 3. DESCRIPTION OF PROJECT 
 
County and Contractor agree the Project is to perform Standby Professional 
Services for Facilities Related Planning, Design, Engineering and Assessments - 
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Architectural & Engineering Services. All exhibits referenced in this agreement 
are incorporated by reference and constitute an integral part of this Agreement 
as if they were contained herein. 
 

ARTICLE 4. SCOPE OF WORK 
 
Unless modified in writing by both parties in the manner specified in the 
agreement, duties of Contractor shall not be construed to exceed those services 
specifically set forth herein. Contractor agrees to provide all services, products, 
and data and to perform all tasks described in Exhibit C, Scope of Work. 
 

ARTICLE 5. SERVICES PROVIDED BY COUNTY 
 
Contractor shall gather from County all available non-privileged data and 
information pertinent to the performance of the services for the Project. Certain 
services as described in Exhibit C, Scope of Work, if required, will be performed 
and furnished by County in a timely manner so as not to unduly delay Contractor 
in the performance of said obligations. County shall have the final decision as to 
what data and information is pertinent. 
 
County will appoint in writing a County authorized representative with respect to 
work to be performed under this Agreement until County gives written notice of 
the appointment of a successor. The County’s authorized representative shall 
have complete authority to transmit instructions, receive information, and define 
County’s policies, consistent with County rules and regulations. Contractor may 
rely upon written consents and approvals signed by the County’s authorized 
representative that are consistent with County rules and regulations. 

 
ARTICLE 6. MODIFICATIONS 

 
If during the course of performing the Project, County and Contractor agree that it 
is necessary to make changes in the Project as described herein and referenced 
exhibits, such changes will be incorporated by written amendments in the form of 
Change Orders to this Agreement.  Any such Change Order and/or supplemental 
agreement shall not become effective or binding unless approved by the Board of 
Commissioners and entered on the minutes.  Such modifications shall conform to 
the requirements of the Fulton County Purchasing Code, §102-420 which is 
incorporated by reference herein. 
 

ARTICLE 7. SCHEDULE OF WORK 
 

Contractor shall not proceed to furnish such services and County shall not 
become obligated to pay for same until a written authorization to proceed (Notice 
to Proceed) has been sent to Contractor from County. The Contractor shall begin 
work under this Agreement no later than five (5) days after the effective date of 
notice to proceed.  
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ARTICLE 8. MULTI-YEAR CONTRACT TERM 
 
The period of this Agreement shall consist of a series of Terms as defined below. 
The County is obligated only to pay such compensation under this Agreement as 
may lawfully be made from funds budgeted and appropriated for that purpose 
during the County’s then current fiscal year. 
 

a. Commencement Term 
 

The “Commencement Term” of this Agreement shall begin on 1st day of 
January 2021, the starting date, and shall end absolutely and without further 
obligation on the part of the county on the 31st day of December 2021. The 
Commencement Term shall be subject to events of termination and the 
County’s termination rights that are described elsewhere in this Agreement. 
Notwithstanding anything contained in this Agreement, the County’s 
obligation to make payments provided under this Agreement shall be 
subject to the County’s annual appropriations of funds for the goods, 
services, materials, property and/or supplies procured under this Agreement 
by the County’s governing body and such obligation shall not constitute a 
pledge of the County’s full faith and credit within the meaning of any 
constitutional debt limitation. 
 

b. Renewal Terms 
 

Unless the terms of this Agreement are fulfilled with no further obligation of 
the part of either party on or before the final date of the Commencement 
Term as stated above, or unless an event of termination as defined within 
this Agreement occurs during the Commencement Term, this Agreement 
may be renewed at the written option of the County upon the approval of the 
County Board of Commissioners for two (2) one-year (“Renewal Terms”). 
However, no Renewal Term of this Agreement shall be authorized nor shall 
any Renewal Term of this Agreement commence unless and until each 
Renewal Term has first been approved in writing by the County Board of 
Commissioners for the calendar year of such Renewal Term. If approved by 
the County Board of Commissioners, the First Renewal Term shall begin on 
the 1st day of January, 2022 and shall end no later than the 31st day of 
December, 2022. If approved by the County Board of Commissioners, the 
Second Renewal Term shall begin on the 1st day of January, 2023 and shall 
end no later than the 31st day of December, 2023. If the County chooses not 
to exercise any Renewal Term as provided in this Section, then the Term of 
this Agreement then in effect shall also be deemed the “Ending Term” with 
no further obligation on the party of either party. 
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c.   Term Subject to Events of Termination  
 

All “Terms” as defined within this Section are subject to the section of this 
Agreement which pertain to events of termination and the County’s rights 
upon termination. 
 

d.   Same Terms 
 

Unless mutually agreed upon in writing by the parties, or otherwise indicated 
herein, all provisions and conditions of any Renewal Term shall be exactly 
the same as those contained within in this Agreement.  

 
e.   Statutory Compliance Regarding Purchase Contracts.  

 
The parties intend that this Agreement shall, and this Agreement shall 
operate in conformity with and not in contravention of the requirements of 
O.C.G.A. § 36-60-13, as applicable, and in the event that this Agreement 
would conflict therewith, then this Agreement shall be interpreted and 
implemented in a manner consistent with such statute. 

 
ARTICLE 9. COMPENSATION  

 
Compensation for work performed by Contractor on Project shall be in 
accordance with the payment provisions and compensation schedule, attached as 
Exhibit D, Compensation.  
 
The total contract amount for the Project shall not exceed $400,000.00 (Four 
Hundred Thousand Dollars and No Cents), which is full payment for a complete 
scope of work.  

 
ARTICLE 10.  PERSONNEL AND EQUIPMENT 

 
Contractor shall designate in writing a person(s) to serve as its authorized 
representative(s) who shall have sole authority to represent Contractor on all 
manners pertaining to this contract.   
 
Contractor represents that it has secured or will secure, at its’ own expense, all 
equipment and personnel necessary to complete this Agreement, none of whom 
shall be employees of or have any contractual relationship with County. All of the 
services required hereunder will be performed by Contractor under his 
supervision and all personnel engaged in the work shall be fully qualified and 
shall be authorized or permitted under law to perform such services. 
 
Written notification shall be immediately provided to County upon change or 
severance of any of the authorized representative(s), listed key personnel or 
subcontractor performing services on this Project by Contractor. No changes or 
substitutions shall be permitted in Contractor's key personnel or subcontractor as 
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set forth herein without the prior written approval of the County. Requests for 
changes in key personnel or subcontractors will not be unreasonably withheld by 
County.   
 

ARTICLE 11. SUSPENSION OF WORK 
 
Suspension Notice:  The County may by written notice to the Contractor, 
suspend at any time the performance of all or any portion of the services to be 
performed under this Agreement.  Upon receipt of a suspension notice, the 
Contractor must, unless the notice requires otherwise: 
 

1) Immediately discontinue suspended services on the date and to the extent 
specified in the notice; 

2) Place no further orders or subcontracts for material, services or facilities 
with respect to suspended services, other than to the extent required in 
the notice; and 

3) Take any other reasonable steps to minimize costs associated with the 
suspension. 

 
Notice to Resume:  Upon receipt of notice to resume suspended services, the 
Contractor will immediately resume performance under this Agreement as 
required in the notice. 

 
ARTICLE 12.  DISPUTES 

 
Except as otherwise provided in this Agreement, any dispute concerning a 
question of fact arising under this contract which is not disposed of by agreement 
shall be decided by the County.  The representative shall reduce the decision to 
writing and mail or otherwise furnish a copy thereof to the Contractor.  The 
Contractor shall have 30 days from date the decision is sent to appeal the 
decision to the County Manager or his designee by mailing or otherwise 
furnishing to the County Manager or designee, copy of the written appeal.  The 
decision of the County Manager or his designee for the determination of such 
appeal shall be final and conclusive.  This condition shall not be pleaded in any 
suit involving a question of fact arising under this Agreement, unless the same is 
fraudulent, or capricious, or arbitrary, or so grossly erroneous as necessarily to 
imply bad faith, or is not supported by substantial evidence. In connection with 
any appeal proceeding under this clause, Contractor shall be afforded an 
opportunity to be heard and to offer evidence in support of an appeal.  Pending 
any final decision of a dispute hereunder, Contractor shall proceed diligently with 
performance of the Agreement and in accordance with the decision of the 
County’s designated representative. 
 

ARTICLE 13. TERMINATION OF AGREEMENT FOR CAUSE 
 
(1) Either County or Contractor may terminate work under this Agreement in 

the event the other party fails to perform in accordance with the provisions 
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of the Agreement. Any party seeking to terminate this Agreement is 
required to give thirty (30) days prior written notice to the other party.  

 
(2) Notice of termination shall be delivered by certified mail with receipt for 

delivery returned to the sender.   
 
(3) TIME IS OF THE ESSENCE and if the Contractor refuses or fails to 

perform the work as specified in Exhibit C, Scope of Work and maintain 
the scheduled level of effort as proposed, or any separable part thereof, 
with such diligence as will insure completion of the work within the 
specified time period, or any extension or tolling there of, or fails to 
complete said work within such time. The County may exercise any 
remedy available under law or this Agreement. Failure to maintain the 
scheduled level of effort as proposed or deviation from the aforesaid 
proposal without prior approval of County shall constitute cause for 
termination 

 
(4) The County may, by written notice to Contractor, terminate Contractor’s 

right to proceed with the Project or such part of the Project as to which 
there has been delay.  In such event, the County may take over the work 
and perform the same to completion, by contract or otherwise, and 
Contractor shall be required to provide all copies of finished or unfinished 
documents prepared by Contractor under this Agreement.  

 
(5) Contractor shall be entitled to receive compensation for any satisfactory 

work completed on such documents as reasonably determined by the 
County. 

 
(6) Whether or not the Contractor’s right to proceed with the work has been 

terminated, the Contractor shall be liable for any damage to the County 
resulting from the Contractor’s refusal or failure to complete the work 
within the specified time period, and said damages shall include, but not 
be limited to, any additional costs associated with the County obtaining the 
services of another Contractor to complete the project. 

 
ARTICLE 14. TERMINATION FOR CONVENIENCE OF COUNTY 

 
Notwithstanding any other provisions, the County may terminate this Agreement 
for its convenience at any time by a written notice to Contractor.  If the 
Agreement is terminated for convenience by the County, as provided in this 
article, Contractor will be paid compensation for those services actually 
performed.  Partially completed tasks will be compensated for based on a signed 
statement of completion to be submitted by Contractor which shall itemize each 
task element and briefly state what work has been completed and what work 
remains to be done. 
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If, after termination, it is determined that the Contractor was not in default, or that 
the default was excusable, the rights and obligations of the parties shall be the 
same as if the termination had been issued for the convenience of the 
government. 

ARTICLE 15.WAIVER OF BREACH 
 

The waiver by either party of a breach or violation of any provision of this 
Agreement, shall not operate or be construed to be, a waiver of any subsequent 
breach or violation of the same or other provision thereof. 

 
ARTICLE 16.  INDEPENDENT CONTRACTOR 

 
Contractor shall perform the services under this Agreement as an independent 
contractor and nothing contained herein shall be construed to be inconsistent 
with such relationship or status. Nothing in this Agreement shall be interpreted or 
construed to constitute Contractor or any of its agents or employees to be the 
agent, employee or representative of County. 
 

ARTICLE 17. RESPONSIBILITY OF CONTRACTOR 
 

Contractor represents that it has, or will secure at its own expenses, all personnel 
appropriate to perform all work to be completed under this Agreement; 
 
All the services required hereunder will be performed by Contractor or under the 
direct supervision of Contractor.  All personnel engaged in the Project by 
Contractor shall be fully qualified and shall be authorized or permitted under 
applicable State and local law to perform such services.   
 
None of the work or services covered by this Agreement shall be transferred, 
assigned, or subcontracted by Contractor without the prior written consent of the 
County. 

 
ARTICLE 18. INDEMNIFICATION 

 
18.1  Non-Professional Services Indemnification. Contractor hereby 
agrees to indemnify and hold harmless Fulton County, its Commissioners and 
their respective officers, members, employees, and agents (each, hereinafter 
referred to as an "Indemnified Person") from and against any and all claims, 
demands, liabilities, losses, costs or expenses, including attorneys' fees due to 
liability to a third party or parties, for any loss due to bodily injury (including 
death), personal injury, and property damage arising out of or resulting from 
the performance of this Agreement or any act or omission on the part of the 
Contractor, its agents, employees or others working at the direction of 
Contractor or on its behalf, or due to any breach of this Agreement by the 
Contractor or due to the application or violation of any pertinent Federal, State 
or local law, rule or regulation. This indemnification is binding upon to the 
successors and assigns of Contractor. This indemnification does not extend to 
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the sole negligence of the Indemnified Persons nor beyond the scope of this 
Agreement and the work undertaken thereunder. This indemnification survives 
the termination of this Agreement and shall also survive the dissolution or to 
the extent allowed by law, the bankruptcy of Contractor. 
 
Contractor obligation to indemnify and hold harmless, as set forth hereinabove, 
shall also include, but is not limited to, any matter arising out of any actual or 
alleged infringement of any patent, trademark, copyright, or service mark, or 
other actual or alleged unfair competition disparagement of product or service, or 
other tort or any type whatsoever, or any actual or alleged violation of trade 
regulations.  
 
Contractor further agrees to indemnify and hold harmless Fulton County, its 
Commissioners, officers, employees, subcontractors, successors, assigns and 
agents from and against any and all claims or liability for compensation under the 
Worker’s Compensation Act, Disability Benefits Act, or any other employee 
benefits act arising out of injuries sustained by any employees of Contractor.  
These indemnities shall not be limited by reason of the listing of any insurance 
coverage. 
 
18.2 Notice of Claim.  If an Indemnified Person receives written notice of any 
claim or circumstance which could give rise to indemnified losses, the 
receiving party shall promptly give written notice to Contractor, and shall use 
best efforts to deliver such written notice within ten (10) Business Days. The 
notice must include a copy of such written notice of claim, or, if the 
Indemnified Person did not receive a written notice of claim, a description of 
the indemnification event in reasonable detail and the basis on which 
indemnification may be due. Such notice will not stop or prevent an 
Indemnified Person from later asserting a different basis for indemnification. If 
an Indemnified Person does not provide this notice within the ten (10) 
Business Day period, it does not waive any right to indemnification except to 
the extent that Contractor is prejudiced, suffers loss, or incurs additional 
expense solely because of the delay. 
 
18.3 Defense. Contractor, at Contractor's own expense, shall defend each such 
action, suit, or proceeding or cause the same to be resisted and defended by 
counsel designated by the Indemnified Person and reasonably approved by 
Contractor (provided that in all instances the County Attorney of Fulton County 
Georgia shall be acceptable, and, for the avoidance of doubt, is the only 
counsel authorized to represent the County). If any such action, suit or 
proceedings should result in final judgment against the Indemnified Person, 
Contractor shall promptly satisfy and discharge such judgment or cause such 
judgment to be promptly satisfied and discharged. Within ten (10) Business 
Days after receiving written notice of the indemnification request, Contractor 
shall acknowledge in writing delivered to the Indemnified Person (with a copy to 
the County Attorney) that Contractor is defending the claim as required 
hereunder. 
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18.4 Separate Counsel. 
 
18.4.1  Mandatory Separate Counsel. In the event that there is any potential 
conflict of interest that could reasonably arise in the representation of any 
Indemnified Person and Contractor in the defense of any action, suit or 
proceeding pursuant to Section 18.3 above or in the event that state or local 
law requires the use of specific counsel, (i) such Indemnified Person may elect 
in its sole and absolute discretion whether to waive such conflict of interest, and 
(ii) unless such Indemnified Person (and, as applicable, Contractor) elects to 
waive such conflict of interest, or in any event if required by state or local law, 
then the counsel designated by the Indemnified Person shall solely represent 
such Indemnified Person and, if applicable, Contractor shall retain its own 
separate counsel, each at Contractor's sole cost and expense. 
 
18.4.2  Voluntary Separate Counsel. Notwithstanding Contractor's obligation 
to defend a claim, the Indemnified Person may retain separate counsel to 
participate in (but not control or impair) the defense and to participate in (but 
not control or impair) any settlement negotiations, provided that for so long as 
Contractor has complied with all of Contractor's obligations with respect to such 
claim, the cost of such separate counsel shall be at the sole cost and expense 
of such Indemnified Person (provided that if Contractor has not complied with 
all of Contractor's obligations with respect to such claim, Contractor shall be 
obligated to pay the cost and expense of such separate counsel). Contractor 
may settle the claim without the consent or agreement of the Indemnified 
Person, unless the settlement (i) would result in injunctive relief or other 
equitable remedies or otherwise require the Indemnified Person to comply with 
restrictions or limitations that adversely affect or materially impair the reputation 
and standing of the Indemnified Person, (ii) would require the Indemnified 
Person to pay amounts that Contractor or its insurer does not fund in full, (iii) 
would not result in the Indemnified Person's full and complete release from all 
liability to the plaintiffs or claimants who are parties to or otherwise bound by 
the settlement, or (iv) directly involves the County (in which case the County of 
Fulton County, Georgia shall be the only counsel authorized to represent the 
County with respect to any such settlement). 
 
18.5 Survival. The provisions of this Article will survive any expiration or earlier 
termination of this Agreement and any closing, settlement or other similar event 
which occurs under this Agreement. 

 
ARTICLE 19.  COVENANT AGAINST CONTINGENT FEES 

 
Contractor warrants that no person or selling agency has been employed or 
retained to solicit or secure this Agreement upon an agreement or understanding 
for a commission, percentage, brokerage or contingent fee, excepting bona fide 
employees maintained by Contractor for the purpose of securing business and 
that Contractor has not received any non-County fee related to this Agreement 
without the prior written consent of County. For breach or violation of this 
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warranty, County shall have the right to annul this Agreement without liability or 
at its discretion to deduct from the Contract Price or consideration the full amount 
of such commission, percentage, brokerage or contingent fee. 
 

ARTICLE 20.  INSURANCE 
 
Contractor agrees to obtain and maintain during the entire term of this 
Agreement, all of the insurance required as specified in the Agreement 
documents, Exhibit G, Insurance and Risk Management Forms, with the County 
as an additional insured and shall furnish the County a Certificate of Insurance 
showing the required coverage.  The cancellation of any policy of insurance 
required by this Agreement shall meet the requirements of notice under the laws 
of the State of Georgia as presently set forth in the Georgia Code. 
 

ARTICLE 21.  PROHIBITED INTEREST 
 
Section 21.01 Conflict of interest: 
 
Contractor agrees that it presently has no interest and shall acquire no interest 
direct or indirect that would conflict in any manner or degree with the 
performance of its service hereunder. Contractor further agrees that, in the 
performance of the Agreement, no person having any such interest shall be 
employed. 
 
Section 21.02 Interest of Public Officials:  
 
No member, officer or employee of County during his tenure shall have any 
interest, direct or indirect, in this Agreement or the proceeds thereof. 
 

ARTICLE 22. SUBCONTRACTING 
 
Contractor shall not subcontract any part of the work covered by this Agreement 
or permit subcontracted work to be further subcontracted without prior written 
approval of County. 
 

ARTICLE 23.  ASSIGNABILITY 
 
Contractor shall not assign or subcontract this Agreement or any portion thereof 
without the prior expressed written consent of County. Any attempted assignment 
or subcontracting by Contractor without the prior expressed written consent of 
County shall at County’s sole option terminate this Agreement without any notice 
to Contractor of such termination. Contractor binds itself, its successors, assigns, 
and legal representatives of such other party in respect to all covenants, 
agreements and obligations contained herein. 
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ARTICLE 24. ANTI-KICKBACK CLAUSE 
 
Salaries of engineers, surveyors, draftsmen, clerical and technicians performing 
work under this Agreement shall be paid unconditionally and not less often than 
once a month without deduction or rebate on any account except only such 
payroll deductions as are mandatory by law. Contractor hereby promises to 
comply with all applicable "Anti-Kickback" Laws, and shall insert appropriate 
provisions in all subcontracts covering work under this Agreement. 
 

ARTICLE 25. AUDITS AND INSPECTORS 
 
At any time during normal business hours and as often as County may deem 
necessary, Contractor shall make available to County and/or representatives of 
the County for examination all of its records with respect to all matters covered 
by this Agreement. 
 
It shall also permit County and/or representative of the County to audit, examine 
and make copies, excerpts or transcripts from such records of personnel, 
conditions of employment and other data relating to all matters covered by this 
Agreement. Contractor's records of personnel, conditions of employment, and 
financial statements (hereinafter "Information") constitute trade secrets and are 
considered confidential and proprietary by Contractor. To the extent County 
audits or examines such Information related to this Agreement, County shall not 
disclose or otherwise make available to third parties any such Information without 
Contractor's prior written consent unless required to do so by a court order. 
Nothing in this Agreement shall be construed as granting County any right to 
make copies, excerpts or transcripts of such information outside the area 
covered by this Agreement without the prior written consent of Contractor. 
Contractor shall maintain all books, documents, papers, accounting records and 
other evidence pertaining to costs incurred on the Project and used in support of 
its proposal and shall make such material available at all reasonable times during 
the period of the Agreement and for eight years from the date of final payment 
under the Agreement, for inspection by County or any reviewing agencies and 
copies thereof shall be furnished upon request and at no additional cost to 
County. Contractor agrees that the provisions of this Article shall be included in 
any Agreements it may make with any subcontractor, assignee or transferee. 
 

ARTICLE 26. ACCOUNTING SYSTEM 
 
Contractor shall have an accounting system, which is established, and 
maintaining in accordance with generally accepted accounting principles. 
Contractor must account for cost in a manner consistent with generally accepted 
accounting procedures, as approved by Fulton County. 
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ARTICLE 27. VERBAL AGREEMENT 
 

No verbal agreement or conversation with any officer, agent or employee of 
County either before, during or after the execution of this Agreement, shall affect 
or modify any of the terms of obligations herein contained, nor shall such verbal 
agreement or conversation entitle Contractor to any additional payment 
whatsoever under the terms of this Agreement. All changes to this shall be in 
writing and the form of a change order in supplemental agreement, approved by 
the County, and entered on the Minutes of the Board of Commissioners. 
 

ARTICLE 28. NOTICES 
 
All notices shall be in writing and delivered in person or transmitted by certified 
mail, postage prepaid. 
 
Notice to County, shall be addressed as follows:  

 
Department of Real Estate and Asset Management 
141 Pryor Street, S.W., suite 6001 
Atlanta, Georgia 30303 
Telephone:  404-612-5900 
Email:    Joseph.Davis@fultoncountyga.gov 
Attention:     Joseph Davis, Director 
 
With a copy to:  
 
Department of Purchasing & Contract Compliance 
Director 
130 Peachtree Street, S.W., Suite 1168 
Atlanta, Georgia 30303 
Telephone: (404) 612-5800 
Email: felicia.strong-whitaker@fultoncountyga.gov 
Attention:    Felicia Strong-Whitaker 

 
Notices to Contractor shall be addressed as follows: 
 
KHAFRA  
225 Peachtree Street, N.E. 
Suite 1600 
Atlanta, GA 30303 
Telephone:  404-525-2120 ext. 5420 
Email:          dbankhead@khafra.com 
 Attention:    Dietrich Bankhead, PE, PMP 
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ARTICLE 29. JURISDICTION 
 
This Agreement will be executed and implemented in Fulton County. Further, this 
Agreement shall be administered and interpreted under the laws of the State of 
Georgia. Jurisdiction of litigation arising from this Agreement shall be in the 
Fulton County Superior Courts. If any part of this Agreement is found to be in 
conflict with applicable laws, such part shall be inoperative, null and void insofar 
as it is in conflict with said laws, but the remainder of this Agreement shall be in 
full force and effect. 
 
Whenever reference is made in the Agreement to standards or codes in 
accordance with which work is to be performed, the edition or revision of the 
standards or codes current on the effective date of this Agreement shall apply, 
unless otherwise expressly stated. 
 

ARTICLE 30. EQUAL EMPLOYMENT OPPORTUNITY 
 
During the performance of this Agreement, Contractor agrees as follows: 
 
Section 30.01 Contractor will not discriminate against any employee or applicant 
for employment because of race, creed, color, sex or national origin; 
 
Section 30.02 Contractor will, in all solicitations or advertisements for employees 
placed by, or on behalf of, Contractor state that all qualified applicants, will 
receive consideration for employment without regard to race, creed, color, sex or 
national origin; 
 
Section 30.03 Contractor will cause the foregoing provisions to be inserted in all 
subcontracts for any work covered by the Agreement so that such provision will 
be binding upon each subcontractor, provided that the foregoing provisions shall 
not apply to contracts or subcontracts for standard commercial supplies or raw 
materials. 
 

ARTICLE 31. FORCE MAJEURE 
 
Neither County nor Contractor shall be deemed in violation of this Agreement if 
either is prevented from performing its obligations hereunder for any reason 
beyond its control, including but not limited to acts of God, civil or military 
authority, act of public enemy, accidents, fires, explosions, earthquakes, floods or 
catastrophic failures of public transportation, provided however, that nothing 
herein shall relieve or be construed to relieve Contractor from performing its 
obligations hereunder in the event of riots, rebellions or legal strikes. 

 
ARTICLE 32. OPEN RECORDS ACT 

 
The Georgia Open Records Act, O.C.G.A. Section 50-18-70 et seq., applies to 
this Agreement.  The Contractor acknowledges that any documents or 
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computerized data provided to the County by the Contractor may be subject to 
release to the public.  The Contractor also acknowledges that documents and 
computerized data created or held by the Contractor in relation to the Agreement 
may be subject to release to the public, to include documents turned over to the 
County.  The Contractor shall cooperate with and provide assistance to the 
County in rapidly responding to Open Records Act requests.  The Contractor 
shall notify the County of any Open Records Act requests no later than 24 hours 
following receipt of any such requests by the Contractor.  The Contractor shall 
promptly comply with the instructions or requests of the County in relation to 
responding to Open Records Act requests. 
 

ARTICLE 33. INVOICING AND PAYMENT 
 
Contractor shall submit monthly invoices for work performed during the previous 
calendar month, in a form acceptable to the County and accompanied by all 
support documentation requested by the County, for payment and for services 
that were completed during the preceding phase. The County shall review for 
approval of said invoices. The County shall have the right not to pay any invoice 
or part thereof if not properly supported, or if the costs requested or a part 
thereof, as determined by the County, are reasonably in excess of the actual 
stage of completion. 
 
Time of Payment:  Invoices for payment shall be submitted to County by the first 
(1st) calendar day of the month to facilitate processing for payment in that same 
month. Invoices received after the first (1st) calendar day of the month may not 
be paid until the last day of the following month. The County shall make 
payments to Contractor by U.S. mail approximately thirty (30) days after receipt 
of a proper invoice.  Parties hereto expressly agree that the above contract term 
shall supersede the rates of interest, payment periods, and contract and 
subcontract terms provided for under the Georgia Prompt Pay Act, O.C.G.A. 13-
11-1 et seq., pursuant to 13-11-7(b), and the rates of interest, payment periods, 
and contract and subcontract terms provided for under the Prompt Pay Act shall 
have no application to this Agreement; parties further agree that the County shall 
not be liable for any interest or penalty arising from late payments. 
 
Submittal of Invoices:  Invoices shall be submitted as follows: 
 
Via Mail: 
Fulton County Government 
141 Pryor Street, SW 
Suite 7001 
Atlanta, Georgia 30303 
Attn: Finance Department – Accounts Payable 
 
OR 
 
Via Email: 
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Email: Accounts.Payable@fultoncountyga.gov 
 
At minimum, original invoices must reference all of the following information: 

1)      Vendor Information 
a.      Vendor Name 
b.      Vendor Address 
c.       Vendor Code 
d.      Vendor Contact Information  
e.      Remittance Address 

  
2)      Invoice Details 

a.      Invoice Date 
b.      Invoice Number (uniquely numbered, no duplicates) 
c.       Purchase Order Reference Number 
d.      Date(s) of Services Performed 
e.      Itemization of Services Provided/Commodity Units 

  
3)      Fulton County Department Information (needed for invoice approval) 

a.      Department Name 
b.      Department Representative Name 

 
Contractor’s cumulative invoices shall not exceed the total not-to-exceed fee 
established for this Agreement. 
 
County’s Right to Withhold Payments:  The County may withhold payments 
for services that involve disputed costs, involve disputed audits, or are otherwise 
performed in an inadequate fashion.  Payments withheld by the County will be 
released and paid to the Contractor when the services are subsequently 
performed adequately and on a timely basis, the causes for disputes are 
reconciled or any other remedies or actions stipulated by the County are 
satisfied. The County shall promptly pay any undisputed items contained in such 
invoices. 
 
Payment of Sub-contractors/Suppliers: The Contractor must certify in writing 
that all sub-contractors of the Contractor and suppliers have been promptly paid 
for work and materials and previous progress payments received.  In the event 
the prime Contractor is unable to pay sub-contractors or suppliers until it has 
received a progress payment from Fulton County, the prime Contractor shall pay 
all sub-contractors or supplier funds due from said progress payments within 
forty-eight (48) hours of receipt of payment from Fulton County an in no event 
later than fifteen days as provided for by State Law.   
 
Acceptance of Payments by Contractor; Release.  The acceptance by the 
Contractor of any payment for services under this Agreement will, in each 
instance, operate as, and be a release to the County from, all claim and liability 
to the Contractor for work performed or furnished for or relating to the service for 
which payment was accepted, unless the Contractor within five (5) days of its 

DocuSign Envelope ID: 450A02A1-56B4-4709-AEC8-FD1F6FEB67FC

mailto:Accounts.Payable@fultoncountyga.gov


 

 

receipt of a payment, advises the County in writing of a specific claim it contends 
is not released by that payment. 
 

ARTICLE 34. TAXES 
 

The Contractor shall pay all sales, retail, occupational, service, excise, old age 
benefit and unemployment compensation taxes, consumer, use and other similar 
taxes, as well as any other taxes or duties on the materials, equipment, and labor 
for the work provided by the Contractor which are legally enacted by any 
municipal, county, state or federal authority, department or agency at the time 
bids are received, whether or not yet effective.  The Contractor shall maintain 
records pertaining to such taxes as well as payment thereof and shall make the 
same available to the County at all reasonable times for inspection and copying.  
The Contractor shall apply for any and all tax exemptions which may be 
applicable and shall timely request from the County such documents and 
information as may be necessary to obtain such tax exemptions.  The County 
shall have no liability to the Contractor for payment of any tax from which it is 
exempt. 

 
ARTICLE 35. PERMITS, LICENSES AND BONDS 

 
All permits and licenses necessary for the work shall be secured and paid for by 
the Contractor.  If any permit, license or certificate expires or is revoked, 
terminated, or suspended as a result of any action on the part of the Contractor, 
the Contractor shall not be entitled to additional compensation or time. 

 
ARTICLE 36. NON-APPROPRIATION 

 
This Agreement states the total obligation of the County to the Contractor for the 
calendar year of execution.  Notwithstanding anything contained in this 
Agreement, the obligation of the County to make payments provided under this 
Agreement shall be subject to annual appropriations of funds thereof by the 
governing body of the County and such obligation shall not constitute a pledge of 
the full faith and credit of the County within the meaning of any constitutional debt 
limitation.  The Director of Finance shall deliver written notice to the Contractor in 
the event the County does not intend to budget funds for the succeeding 
Contract year. 
 
Notwithstanding anything contained in this Agreement, if sufficient funds have not 
been appropriated to support continuation of this Agreement for an additional 
calendar year or an additional term of the Agreement, this Agreement shall 
terminate absolutely and without further obligation on the part of the County at 
the close of the calendar year of its execution and at the close of each 
succeeding calendar year of which it may be renewed, unless a shorter 
termination period is provided or the County suspends performance pending the 
appropriation of funds. 
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ARTICLE 37. WAGE CLAUSE 
 

Contractor shall agree that in the performance of this Agreement the Contractor 
will comply with all lawful agreements, if any, which the Contractor had made 
with any association, union, or other entity, with respect to wages, salaries, and 
working conditions, so as not to cause inconvenience, picketing, or work 
stoppage. 
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IN WITNESS THEREOF, the Parties hereto have caused this Contract to be 
executed by their duly authorized representatives as attested and witnessed and 
their corporate seals to be hereunto affixed as of the day and year date first 
above written. 
 
OWNER:   
 
FULTON COUNTY, GEORGIA 
 
 
 

 CONTRACTOR: 
 
KHAFRA ENGINEERING 
CONSULTANTS, INC.  
 
 

Robert L. Pitts, Chairman 
Fulton County Board of Commissioners 
 
ATTEST: 
 
 
 

 Valentino T. Bates, P.E.  
President 
 
ATTEST: 
 
 
 

Tonya R. Grier 
Clerk to the Commission   
 
(Affix County Seal) 

 Secretary/ 
Assistant Secretary 
 
(Affix Corporate Seal) 

 
APPROVED AS TO FORM: 
 
 
 

  
ATTEST: 
 
 
____________________________ 

Office of the County Attorney 
 
APPROVED AS TO CONTENT: 
 
 
 

 Notary Public 
 

 

County: _____________________ 
 
 
Commission Expires: __________ 

Joseph Davis, Director 
Department of Real Estate and Asset 
Management 

  
(Affix Notary Seal) 

 
 
 
 
 
 
 

ITEM#:_____________ RCS:_______ 
RECESS MEETING 

ITEM#:____________ RM:_________ 
REGULAR MEETING 
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 X

Charles W. Raine

AttestPlease select Attest or Notary from checkbox Notary

2021-0165D

Please select RCS or RM from the checkbox

 RMXRCS

3/3/2021



 

 

  

 

 

 

 

 

 
 
 

ADDENDA 
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Date: August 10, 2020 

Project Number: 20RFP124887K-BKJ 

Project Title: Standby Professional Services for Facilities Related Planning, Design, 
Engineering and Assessments-Architectural & Engineering Services 

This Addendum forms a part of the contract documents and modifies the original RFP 
documents as noted below: 

ADDENDUM NO. 1& 2 

The undersigned Bidder/Proposer acknowledges receipt of all Addendum by uploading 
this form with the Bid/Proposal submittal package as outlined in 3.2 of the RFP 

This is to acknowledge receipt of Addendum No.1&2, ____day of ____________, 2020. 

________________________________ 
Legal Name of Bidder/Proposer 

________________________________ 
Signature of Authorized Representative 

________________________________ 
Title 

17th August

KHAFRA Engineering Consultants, Inc.

President
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Date: August 17, 2020 

Project Number: 20RFP124887K-BKJ 

Project Title: Standby Professional Services for Facilities Related Planning, 
Design, Engineering and Assessments-Architectural & Engineering Services 

This Addendum forms a part of the contract documents and modifies the original RFP 
documents as noted below: 

ADDENDUM NO. 3 

The undersigned Bidder/Proposer acknowledges receipt of all Addendum by uploading 
this form with the Bid/Proposal submittal package as outlined in 3.2 of the RFP 

This is to acknowledge receipt of Addendum No.3, ____day of ____________, 2020. 

________________________________ 
Legal Name of Bidder/Proposer 

________________________________ 
Signature of Authorized Representative 

________________________________ 
Title 

17th August

KHAFRA Engineering Consultants, Inc.

President
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EXHIBIT A 
 

GENERAL CONDITIONS 
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GENERAL CONDITIONS 
  

1. Bids may be withdrawn upon receipt of a written request prior to the stated 
due date and time.   If a firm seeks to withdraw a bid after the due date 
and time, the firm must present a notarized statement indicating that an 
error was made, with an explanation of how it occurred.  The withdrawal 
request must be accompanied by documentation supporting the claim.  
Prior to approving or disapproving the request, an opinion will be obtained 
from Fulton County’s Legal Counsel indicating whether the firm is bound 
by its bid submittal. 

 
 Bids for projects that are solicited pursuant to the Georgia Local 

Government Public Works Construction Law (O.C.G.A. § 36-91-1 et seq.) 
may be withdrawn as follows: 

 
 The County must advise Bidders in the invitation to bid of the number of 

days that Bidders will be required to honor their bids. If an Bidder is not 
selected within 60 days of opening the bids, any Bidder that is determined 
by the governmental entity to be unlikely of being selected for contract 
award will be released from the bid. 

 
2. Fulton County shall be the sole judge of the quality and the applicability of 

all bids.  Design, features, overall quality, local facilities, terms and other 
pertinent considerations will be taken into account in determining 
acceptability. 

 
3. The successful Bidder must assume full responsibility for delivery of all 

goods and services proposed.   
 
4. The successful Bidder must assume full responsibility for replacement of 

all defective or damaged goods and/or performance of contracted services 
within thirty (30) days’ notice by the County of such defect, damage or 
deficiency. 

 
5. The successful Bidder must assume full responsibility for providing 

warranty service on all goods, materials, or equipment provided to the 
County with warranty coverage.  Should a vendor be other than the 
manufacturer, the vendor and not the County is responsible for contacting 
the manufacturer.  The Bidder is solely responsible for arranging for the 
service to be performed. 

 
6. The successful Bidder shall be responsible for the proper training and 

certification of personnel used in the performance of the services 
proposed. 

 
7. The successful Bidder shall not assign, transfer, convey, sublet, or 

otherwise dispose of any contract resulting from the invitation to bid or of 
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any of its rights, title or interest therein without prior written consent of the 
Fulton County Board of Commissioners. 

 
8. In case of default by the successful Bidder, Fulton County may procure 

the articles or services from another source and hold the successful 
Vendor responsible for any resultant excess cost. 

 
9. All bids submitted to Fulton County are subject to the Georgia “Open 

Records Act”, Official Code of Georgia, Annotated (O.C.G.A.) § 50-18-70 
et seq.  

 
10. All bids submitted to Fulton County involving Utility Contracting are subject 

to the Georgia law governing licensing of Utility Contractors, O.C.G.A. 
§43-14-8.2(h).  
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EXHIBIT B 
 

SPECIAL CONDITIONS 
 
 

No Special Conditions were required for this Project 
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EXHIBIT C 
 
 

SCOPE OF WORK 
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SCOPE OF WORK 
                                                                                             

 
The Contractor shall provide the various and diverse technical, professional, 
architectural and engineering planning projects, and related projects for the County on 
an as needed basis. Whenever services are requested by the County the Successful 
Proposer(s) will submit a written proposal for the specific project based on the scope of 
services requested by the County. The County may accept or reject the proposal, or 
decline such services when it is in the best interest of the County to do so. If the 
Successful Proposer(s)'s proposal is accepted, the County may issue a Work 
Authorization and Notice to Proceed that specifies the "not-to-exceed" dollar amount of 
the Work Authorization (WA) with the begin and completion date. After having received 
the Notice to Proceed (NTP), including a written approval of the scope of services and 
estimate of fees for a specific project, the Successful Proposer(s) shall provide the 
services required for the specific project in accordance with the contract and scope of 
service. The County may rescind a NTP or WA at any time at the County's convenience 
if it is in the best interest of Fulton County. When a Notice to Proceed is rescinded, the 
County will pay the Successful Proposer(s) for any authorized work that has been 
satisfactorily performed up to, and through the date of cancellation. In the event of 
cancellation, the Successful Proposer(s) will not be entitled to any additional 
compensation for unauthorized work or anticipated lost profits due to such cancellation. 
All work products for which compensation is received by the Successful Proposer(s) 
from the County shall be submitted to the County. Further, all authorized work shall be 
submitted to the County before final payment is approved by the County. 
 
It is understood and agreed by the Successful Proposer(s) that services performed 
under the Scope of Services as stated in this RFP shall include, but not be limited to 
those services described below and to the extent desired by Fulton County. Basic 
Services shall include the provision of various professional services as hereinafter stated 
that include civil, mechanical, electrical, architectural, geotechnical and structural 
engineering, contract administration, prequalification, bidding, and construction 
inspection services incidental thereto. Services also include preparation of engineering 
studies, modeling process and hydraulics, and assistance with regulatory requirements, 
citizen participation involvement, predesign and pre-construction support and partnering. 
The County may request all, some, any combination of or none of the services identified 
in this Scope of Services. When the County desires any services contemplated under 
this RFP, the County will contact the Successful Proposer(s) and request a written 
proposal, estimate of costs and preliminary schedule for the work to be performed on 
each specific project based on the Scope of Services desired by the County. 
 
A. ENGINEERING STUDIES 
 
Certain projects may be assigned to the Successful Proposer(s) that requires the only 
deliverable to be technical memorandums and/or a final report. Such projects will usually 
be for planning purposes or consist of an environmental study. These projects will not 
require additional design, bid and construction services as outlined elsewhere in this 
document. Engineering studies will require the use of engineering and scientific 
specialists proficient in the subject area of the project. These specialists will be 
considered local for billing purposes with no reimbursement for travel and lodging 
expenses. The Successful Proposer(s) will be required to maintain a project schedule 
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and budget for each engineering study assigned. A minimum of two (2) weeks shall be 
provided in the project schedule for County review of each deliverable unless otherwise 
directed by the County. 
 
Services may include, but not be limited to the following: 
 
a.  A kick-off meeting; 
b.  Progress meetings as determined by the county; 
c.  Information gathering; 
d.  Preparation of draft technical memorandums on specific subject areas of the 

project; 
e.  Review meetings and coordination of review comments; 
f.  Preparation of the final report; and 
g.  Presentation of the results at private and public forums when requested and 

directed by the County. 
 
B. CONSULTATIVE, ADVISORY, INVESTIGATIVE AND PRE-DESIGN SERVICES 
 
The Successful Proposer(s) may be requested to provide various services including, but 
not limited to, the following: 
 
a.  Expert testimony; 
b.  Utility rate structure and tariff studies; 
c.  Inspections, explorations, surveys, testing or other services concerning the 

collection, analysis, evaluation and interpretation of data leading to specialized 
conclusions and recommendations; 

d.  Feasibility studies on proposed projects, including studies of clients' needs, 
analysis of conditions or methods of operation, development of alternative 
concepts, economic analyses, environmental studies and site location studies; 

e.  Development of preliminary design reports, including outline specifications, 
preliminary cost estimates; and 

f.  Schematic design and design development for building projects. 
 
C. PRE-DESIGN AND PRE-CONSTRUCTION ACTIVITIES 
 
The Successful Proposer(s) may be requested by the County form various Land 
Acquisition functions and to provide scheduling and coordination on all Pre-Design and 
Pre-Construction activities including, but not limited to the following: 
 
a.  Land Acquisition: 

1.  Title research and survey; 
2.  Appraisals, legal descriptions and plats. 

b. Scheduling and Coordination 
1.  Site disturbance and building permits; 
2.  Geotechnical, archeological and environmental permits and surveys; 
3.  Storm water and NPDES permits; 
4.  EPNEPD; Corps of Engineers, Georgia DOT, railroad or other permitting 

agencies; and 
5.  Easement documentation, negotiation and support of "on time" 

acquisition. 
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D. PARTNERING 
 
The Successful Proposer(s) will be required to support partnering requirements of this 
RFP and any other related contracts. The Successful Proposer(s) will be responsible for, 
but not limited to the following: 
 
a.  Partnering scheduling and reports; 
b.  Providing e-mail meeting notices and meeting minutes; 
c.  Tracking Partnering Goal Measurements; 
d.  Distributing Project Report Cards and compiling results; and 
e.  Coordinating meetings and other sessions. 
 
E. PROJECT MANAGEMENT SERVICES 
The Successful Proposer(s) may be required to provide Project Management Services 
including, but not limited to the following: 
 
a.  Meeting the County requirements related to the project intent, quality, schedule 

and budget; 
b.  Selecting consultants; 
c.  Performing conceptual studies including economic feasibility; 
d.  Planning, scheduling, monitoring, controlling, estimating, budgeting and cash 

control for specific projects; 
e.  Engineering and design; 
f.  Procurement; 
g.  Risk management; 
h.  Construction management; 
i.  Commissioning testing and start-up of new facilities; 
j.  Quality assurance; 
k.  Project closeout; 
l.  Maintaining a document tracking and control system through the duration of the 

project; and 
m.  LEED certification. 
 
F. DETAILED DESIGN SERVICES 
The successful Proposer(s) may be requested to perform Detailed Design Services 
(utilizing Fulton County’s Standard Specifications and Details where applicable) based 
on previously established project requirements. These services may include, but not be 
limited to the following: 
 
a.  Development and preparation of detailed calculations, engineering designs, 

drawings, cost estimates, technical specifications, and special conditions for use 
with the county standard contract documents; 

b.  Resolving detailed problems; 
c.  Developing specifications and selecting equipment; 
d.  Coordinating engineers and/or other design service groups; 
e.  Preparing, or collaborating with others responsible for preparing, estimates of the 

cost of the work; 
f.  Providing assistance and advice to the county in bid evaluation and contract 

award immediately preceding construction; 
g.  Developing additional standards for use in the project and for separate submittal 
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to the County for incorporation into the County's standard specifications and 
details in the absence of such; and 

h.  Maintaining a document tracking and control system. 
 
G. CONTRACT ADMINISTRATION AND GENERAL REVIEW DURING 
CONSTRUCTION 
 
The successful Proposer(s) may be requested to provide these services to assist the 
County in construction administration and engineering review following award of the 
contract and during construction of a specific project. These services may include, but 
not be limited to the following: 
 
a.  Providing advice on the interpretation of contract documents to the County; 
b.  Issuing supplementary details and instructions as required; 
c.  Reviewing shop drawings for general compliance with design requirements and 

contract documents; 
d.  Reviewing contractor's progress claims, including the validity of additions or 

deletions; 
e.  Reviewing progress certificates and change orders for the client's acceptance; 
f.  Making periodic site visits to assess progress generally and conformity of the of 

the work contract documents; 
g.  Reporting to the County on the progress of construction; 
h.  Arranging for, and attending, regular site meetings; 
i.  Carrying out final review; 
j.  Participating in the testing and start-up at the conclusion of the construction 

contract; 
k.  Issuing a substantial performance and/or completion certificate to the County; 
l.  Ensuring that the contractor's as-built record drawings are accurate and up to 

date on a periodic basis and upon completion of the project; and 
m.  Maintaining the document tracking and control system. 
 
H. CONSTRUCTION MANAGEMENT SERVICES 
 
The successful Proposer(s) may be requested to provide Construction Management 
Services that may include, but not be limited to the following: 
 
a.  Contract strategy, administration and expediting; 
b.  Construction logistics, planning, scheduling and personnel forecasts; 
c.  Field office management; 
d.  Construction facilities and equipment provisions; 
e.  Progress monitoring, trending and reporting; 
f.  Cost performance monitoring; 
g.  Trending and claims processing; 
h.  Safety program compliance; and 
i.  Maintaining the document control and tracking system as required. 
 
I. ADDITIONAL SERVICES 
 
The County may request additional services from the A and E other than those 
specifically detailed in this RFP as "basic/services" and these requests will vary 
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according to the County needs any given time. These service requests may include, but 
are not limited to the following: 
 
a.  Extended commissioning and start-up assistance for equipment or facilities; 
b.  Preparing plant specific operating and maintenance manuals; 
c.  Determining deficiencies during the warranty period; 
d.  Preparing the final acceptance document at the end of the warranty period; 
e.  Assisting with facility management and/or operations after commissioning and 

start-up; 
f.  Providing assistance in as-built drawing verification; 
g.  Facility requirements and utilization studies; 
h.  Feasibility studies for new, renovation and alteration projects; 
i.  Preparation of program documents; 
j.  Preparation of schematic, preliminary, design development, contract documents, 

and specifications; 
k.  Studies and audits for compliance with federal, state and local regulations; 
l.  Services related to minor and/or new construction, renovation and alteration 

projects to include planning, handicapped accessibility (ADA), project evaluation, 
electrical, mechanical, structural and civil engineering; 

m.  Additional services which may be required or requested; 
n.  Master Planning, building systems surveys; 
o.  Facility programming; 
p.  Construction administration; 
q.  Development of design documents for the Fast Track Construction Project 

System (Job Order Contract); and 
r.  Provide cost estimates. 
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COMPENSATION 
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ARCHITECTURAL SERVICES 
Position Total Rate w/ OH&P 

Principals, Licensed $         203.21 

Project Manager, Licensed $         169.57 

Project Architect, Licensed $         144.09 

Project Architect, Non-Licensed $         104.45 

Interior Designer $         108.56 

Intern Architect $           81.43 

Draftsman/CADD $           85.93 

Specification Writer $         141.29 

Cost Estimator $         155.28 

Administrative /Clerical $           75.79 
 

CIVIL ENGINEERING SERVICES 
Position Total Rate w/ OH&P 

Principals, Registered $         202.65 

Project Engineer, Registered $         159.99 

Project Engineer, E.I.T. $         118.45 

Designer $         102.11 

Draftsman/CADD $         107.27 

Administrative/Clerical $           65.79 
 

STRUCTURAL ENGINEERING SERVICES 

Position Total Rate w/ OH&P 

Principals, Registered $         217.20 

Project Engineer, Registered $         166.60 

Project Engineer, E.I.T. $         115.73 

Designer $         100.98 

Draftsman/CADD $           92.21 

Administrative/Clerical $           75.54 
 

MECHANICAL ENGINEERING SERVICES 
Position Total Rate w/ OH&P 

Principals, Registered $         193.68 

Project Engineer, Registered $         164.10 

Project Engineer, E.I.T. $         124.39 

Designer $         101.50 

Draftsman/CADD $           90.46 

Administrative/Clerical $           73.01 
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ELECTRICAL ENGINEERING SERVICES 
Position Total Rate w/ OH&P 

Principals, Registered $         196.55 

Project Engineer, Registered $         170.47 

Project Engineer, E.I.T. $         115.91 

Designer $           95.97 

Draftsman/CADD $           85.71 

Administrative/Clerical $           70.89 

 
PLUMBING AND FIRE PROTECTION ENGINEERING SERVICES 

Position Total Rate w/ OH&P 

Principals, Registered $         193.68 

Project Engineer, Registered $         161.10 

Project Engineer, E.I.T. $         124.39 

Designer $         101.50 

Draftsman/CADD $           90.46 

Administrative/Clerical $           73.01 
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COMPENSATION 
                                                                                             

The County agrees to compensate the Consultant as follows: 
 
County agrees to compensate Contractor for all services performed under this 
Agreement in an amount not to exceed $400,000.00 (Four Hundred Thousand 
Dollars and No Cents), which is full payment for a complete scope of work. The 
detailed costs are provided in the attached Bid Form. 
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EXHIBIT E 
 

PURCHASING FORMS 
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20RFP124887K-BKJ 
Standby Professional Services for Facilities Related Planning, Design Engineering and Assessments- 

Architectural & Engineering Services 
Page 10 

FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 

NOTE:  Please complete this form for the work your firm will perform on this project. 

Contractor’s Name: 

Performing work as:  Prime Contractor _____ Subcontractor/Sub-Consultant _____ 

Professional License Type: 

Professional License Number: 

Expiration Date of License: 

I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 

Signed: 

Date: 

(ATTACH COPY OF LICENSE) 

KHAFRA Engineering Consultants, Inc.

X

08/17/2020

State Npard of Registration for Engineering and Land Surveyor

PEF000377

06/30/2022
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Standby Professional Services for Facilities Related Planning, Design Engineering and Assessments- 

Architectural & Engineering Services 
Page 10 

FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 

NOTE:  Please complete this form for the work your firm will perform on this project. 

Contractor’s Name: 

Performing work as:  Prime Contractor _____ Subcontractor/Sub-Consultant _____ 

Signed: 

Date: 

(ATTACH COPY OF LICENSE) 

X

Professional License Type: 

N/A. Please note that Gleeds is serving in a sub-consultant role providing cost estimating services. 
Georgia Professional License Certification is not applicable to our services.

Professional License Number: 

N/A

Expiration Date of License: 

N/A

I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 

August 26, 2020

Gleeds USA Inc.
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20RFP124887K-BKJ 
Standby Professional Services for Facilities Related Planning, Design Engineering and Assessments-  

Architectural & Engineering Services 
Page 10  

 

FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 
 
NOTE:  Please complete this form for the work your firm will perform on this project. 
 
Contractor’s Name: 
 
Performing work as:  Prime Contractor _____ Subcontractor/Sub-Consultant _____ 
 
Professional License Type:  
 
 
Professional License Number:  
 
 
Expiration Date of License:  
 
 
I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 
 
Signed:  
 

Date:  
 

(ATTACH COPY OF LICENSE) 
 
   

Timberhood Consulting, LLC

X

Professional Engineering

PE 027393

12/31/2020

8/19/2020
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20RFP124887K-BKJ 
Standby Professional Services for Facilities Related Planning, Design Engineering and Assessments- 

Architectural & Engineering Services 
Page 12 

STATE OF GEORGIA  
COUNTY OF FULTON 

FORM F: SERVICE DISABLED VETERAN PREFERENCE AFFIDAVIT OF 

BIDDER/OFFEROR 

I hereby certify that pursuant to Fulton County Code Section 102-378, the Bidder/Offeror 
_________________________________ is eligible to receive Service Disabled Veteran 
Business Enterprise preference points and is independent and continuing operation for 
profit, performing a commercially useful function, and is 51 percent owned and controlled 
by one or more individuals who are disabled as a result of military service who has been 
honorably discharged, designated as such by the United States Department of Veterans 
Affairs. 

Affiant further acknowledges and understands that pursuant to Fulton County Code 
Section 102-378, in the event this affidavit is determined to be false, the business named 
herein shall be deemed “non-responsive” and shall not be considered for award of the 
applicable contract.  

__________________________________ 
(BUSINESS NAME) 

___________________________________ 
(FULTON COUNTY BUSINESS ADDRESS) 

___________________________________ 
(OFFICIAL TITLE OF AFFIANT) 

___________________________________ 
(NAME OF AFFIANT) 

___________________________________ 
(SIGNATURE OF AFFIANT) 

Sworn to and subscribed before me, 

This _________ day of ________________________, 20___ 

__________________________________________________ 
(Notary Public)               (Seal) 

Commission Expires: _________________________________ 
(Date) 

NOT APPLICABLE
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EXHIBIT F 
 

CONTRACT COMPLIANCE FORMS 
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EXHIBIT A – PROMISE OF NON-DISCRIMINATION 

“Know all persons by these presents, that I/We ( ), 
Name 

Title      Firm Name 
Hereinafter “Company”, in consideration of the privilege to bid on or obtain contracts funded, in 
whole or in part, by Fulton County, hereby consent, covenant and agree as follows: 

1) No person shall be excluded from participation in, denied the benefit of, or
otherwise discriminated against on the basis of race, color, national origin or
gender in connection with any bid submitted to Fulton County for the
performance of any resulting there from,

2) That it is and shall be the policy of this Company to provide equal opportunity to
all businesses seeking to contract or otherwise interested in contracting with this
Company without regard to the race, color, gender or national origin of the
ownership of this business,

3) That the promises of non-discrimination as made and set forth herein shall be
continuing in nature and shall remain in full force and effect without interruption,

4) That the promise of non-discrimination as made and set forth herein shall be
made a part of, and incorporated by reference into, any contract or portion
thereof which this Company may hereafter obtain,

5) That the failure of this Company to satisfactorily discharge any of the promises of
non-discrimination as made and set forth herein shall constitute a material
breach of contract entitling the Board to declare the contract in default and to
exercise any and all applicable rights and remedies, including but not limited to
cancellation of the contract, termination of the contract, suspension and
debarment from future contracting opportunities, and withholding and/or forfeiture
of compensation due and owning on a contract; and

6) That the bidder shall provide such information as may be required by the Director
of Purchasing & Contract Compliance pursuant to Section 102.436 of the Fulton
County Non-Discrimination in Purchasing and Contracting Policy.

NAME: _________________________________ TITLE:  

SIGNATURE:  

ADDRESS: 

PHONE NUMBER: _____________________ EMAIL: 

Valentino Bates, PE

President KHAFRA Engineering Consultants, Inc.

Valentino Bates, PE President

225 Peachtree Street NE, Suite 1600, Atlanta, GA 30303

404.525.2120 vbates@khafra.com
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225 Peachtree Street, N.E.   Phone (404) 525-2120 
Suite 1600        Fax (404) 525-3611 
Atlanta, Georgia 30303      www.khafra.com 

EQUAL BUSINESS OPPORTUNITY PLAN (EBO PLAN)     

KHAFRA Engineering Consultants, Inc. (KHAFRA) 

KHAFRA is a 100% minority-owned, full service, Engineering and Architectural firm and is qualified 
to perform a variety of tasks in-house. As a minority firm, KHAFRA also understands the  need to 
support the  development  and  growth  of  smaller  minority  and  female-owned business enterprises 
(DBEs).  When there is an opportunity, KHAFRA reaches out to other DBE firms to solicit their 
services. 

To facilitate KHAFRA's EBO effort, we maintain an up-to-date library of Female/Minority- Owned Firm 
Directories from which to consult for specific task requirements. 

Within the scope of this solicitation, KHAFRA has subcontracted with two additional firms, which 
are female/minority owned business enterprises.    

Minority Participation 

KHAFRA (MBE - Prime) 
2M, Inc. (F/MBE) 
LandMatters Studios (FBE) 

Valentino T. Bates, PE, Principal 
Fulton County RFP #20RFP124887K-BKJ 

08/17/2020 
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EXHIBIT C - SCHEDULE OF INTENDED SUBCONTRACTOR UTILIZATION 

If the bidder/proposer intends to subcontract any portion of this scope of work/service(s), this form 
must be completed and submitted with the bid/proposal.   All prime bidders/proposers must 
submit Letter(s) of Intent (Exhibit D) for all subcontractors who will be utilized under the scope of 
work/services prior to contract execution.  

Prime Bidder/Proposer Company Name 

ITB/RFP Name & Number: 

1. My firm, as Prime Bidder/Proposer on this scope of work/service(s) is NOT□, is□ a
minority or female owned and controlled business enterprise. □African American (AABE)□;
Asian American (ABE); □ Hispanic American (HBE); □Native American (NABE); □ White
Female American (WFBE);  **If yes, please attach copy of recent certification. (Check the 
appropriate box/es) 

2. This information below must be completed and submitted with the bid/proposal if a joint
venture (JV) approach is to be undertaken. Please provide JV breakdown information
below and attach a copy of the executed Joint Venture Agreement.

JV Partner(s) information: 

Business Name Business Name Business Name 

(a.) (b.) (c.) 

% of JV % of JV % of JV  

Ethnicity Ethnicity Ethnicity 

Gender Gender Gender 

Phone# Phone# Phone# 

3. Sub-Contractors (including suppliers) to be utilized in the performance of this scope of
work/service(s), if awarded, are:

SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:  PHONE: 
CONTACT PERSON: 
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

KHAFRA Engineering Consultants, Inc.

Architecture and Engineering Standby #20RFP124887K-BKJ

X
X

2M Design Consultants, Inc.
3130 Hartridge Drive, Johns Creek, GA 30022

bmorrow@2mdesignconsultants.com 404.931.3888
Belinda Morrow

Sustainable Design
TBD TBD

M/FBE Yes
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SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:  PHONE: 
CONTACT PERSON: 
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:  PHONE: 
CONTACT PERSON: 
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:  PHONE: 
CONTACT PERSON: 
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:   PHONE: 
CONTACT PERSON:  
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

*Ethnic Groups: African American (AABE); Asian American (ABE); Hispanic American (HBE);
Native American (NABE); White Female American (WFBE); **If yes, please attach copy of 
recent certification.  

Total Dollar Value of Subcontractor Agreements: ($) 

Timberhood Consulting, LLC
4946 Leisure Valley, Atlanta, GA 30338

bkler@timberhood.com
Bryan Kler, PE

Mechanical Engineering
TBD TBD

LandMatters Studios, LLC

GLEEDS
990 Hammond Drive, Suite 520, Atlanta, GA 30328

770.395.1500todd.tanner@gleedsusa.com
Todd Tanner

FBE

TBDTBD
Landscape Architecture

Yes
Mary Michael

TBD TBD

201 Allen Road, Suite 300-B, Sandy Springs, GA 30328

mary@landmattersstudios.com 404.965.8780

770.407.2394

Construction Cost Estimating
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Total Percentage of Subcontractor Value: (%) 

CERTIFICATION:  The undersigned certifies that he/she has read, understands and agrees to be 
bound by the Bid/Proposer provisions, including the accompanying Exhibits and other terms and 
conditions regarding sub-contractor utilization.  The undersigned further certifies that he/she is 
legally authorized by the Bidder/Proposer to make the statement and representation in this Exhibit 
and that said statements and representations are true and correct to the best of his/her knowledge 
and belief.  The undersigned understands and agrees that if any of the statements and 
representations are made by the Bidder/Proposer knowing them to be false, or if there is a failure of 
the intentions, objectives and commitments set forth herein without prior approval of the County, 
then in any such event the Contractor’s acts or failure to act, as the case may be, shall constitute a 
material breach of the contract, entitling the County to terminate the Contract for default.  The right to 
so terminate shall be in addition to, and in lieu of, any other rights and remedies the County may 
have for other defaults under the contract. 

Signature: Title: 

Business or Corporate Name: 

Address: 

Telephone: (      ) 

Fax Number: (    ) 

Email Address: 

President

KHAFRA Engineering Consultants, Inc.

225 Peachtree Street NE, Suite 1600, Atlanta, GA 30303

404     525.2120

404      522.7941

vbates@khafra.com
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EXHIBIT G 
 

INSURANCE AND RISK 
MANAGEMENT FORMS 
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Section 7- Risk Management and Insurance Requirements - Standby 
Professional Services - Architects and Engineers 

Effective 03/31/2020dp 

 
Insurance and Risk Management Provisions 

 
The following is the minimum insurance and limits that the Contractor/Vendor must maintain. If 
the Contractor/Vendor maintains broader and/or higher limits than the minimum shown below, 
Fulton County Government requires and shall be entitled to coverage for the higher limits. 
 
It is Fulton County Government’s practice to obtain Certificates of Insurance from our 
Contractors and Vendors. Insurance must be written by a licensed agent in a company licensed 
to write insurance in the State of Georgia, with an A.M. Best rating of at least A- VI, subject to 
final approval by Fulton County. Respondents shall submit with the bid/proposal evidence of 
insurability satisfactory to Fulton County Government as to form and content. Either of the 
following forms of evidence is acceptable:  
 

 A letter from an insurance carrier stating that upon your firm/company being the 
successful Bidder/Respondent that a Certificate of Insurance shall be issued in 
compliance with the Insurance and Risk Management Provisions outlined below.  

 A Certificate of Insurance complying with the Insurance and Risk Management 
Provisions outlined below (Request for Bid/Proposal number and Project Name, 
Number and Description must appear on the Certificate of Insurance).  

 A combination of a specific policy written with an umbrella policy covering 
liabilities in excess of the required limits is acceptable to achieve the applicable 
insurance coverage levels. 

 
Any and all Insurance Coverage(s) and Bonds required under the terms and conditions of the 
contract shall be maintained during the entire length of the contract, including any extensions or 
renewals thereto, and until all work has been completed to the satisfaction of Fulton County 
Government. Evidence of said insurance coverages shall be provided on or before the inception 
date of the Contract. 

 
Accordingly the Respondent shall provide a certificate evidencing the following: 
 
1. WORKERS COMPENSATION/EMPLOYER’S LIABILITY INSURANCE – STATUTORY (In 

compliance with the Georgia Workers Compensation Acts, including but not limited to U.S. 
Longshoremen and Harbor Workers Act and any other State or Federal Acts or Provisions in 
which jurisdiction may be granted)  
 
Employer’s Liability Insurance BY ACCIDENT    EACH ACCIDENT    $500,000 
Employer’s Liability Insurance BY DISEASE        POLICY LIMIT          $500,000 
Employer’s Liability Insurance  BY DISEASE        EACH EMPLOYEE   $500,000 
  
 

2. COMMERCIAL GENERAL LIABILITY INSURANCE (Including contractual Liability 
Insurance) 
 
Bodily Injury and Property Damage Liability Each Occurrence    $1,000,000 
(Other than Products/Completed Operations) General Aggregate           $2,000,000 
 
Products\Completed Operation       Aggregate Limit $2,000,000 
Personal and Advertising Injury     Limits  $1,000,000 
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Section 7- Risk Management and Insurance Requirements - Standby 
Professional Services - Architects and Engineers 

Effective 03/31/2020dp 

 
Damage to Rented Premises  Limits                     $100,000 
 

3.  BUSINESS AUTOMOBILE LIABILITY INSURANCE 
Bodily Injury & Property Damage   Each Occurrence             $1,000,000 

    (Including operation of non-owned, owned, and hired automobiles). 
       
4. UMBRELLA LIABILITY  Per Occurrence/Aggregate                        $2,000,000/$2,000,000 
 
5.  PROFESSIONAL LIABILITY   Per Occurrence or Claim/Aggregate -   $1,000,000/$2,000,000 
     
Coverage shall be sufficiently broad to respond to the duties and obligations as is undertaken by      
Contractor (s) in this contract with coverage for liability under a contract of professional services.  
The policy shall be amended to include independent contractors providing professional services 
on behalf of or at the direction of the Contractor. Policy shall be kept in force and uninterrupted 
for a period of three (3) years beyond policy expiration. IF coverage is discontinued for any 
reason during this three (3) year term, Contractor must procure and evidence full Extended 
Repotting Period (ERP) coverage.  

             
Certificates of Insurance 

 
Contractor/Vendor shall provide written notice to Fulton County Government immediately if it 
becomes aware of or receives notice from any insurance company that coverage afforded under 
such policy or policies shall expire, be cancelled or altered. Certificates of Insurance are to list 
Fulton County Government, Its Officials, Officers and Employees as an Additional Insured 
(except for Workers’ Compensation) using ISO Additional Insured Endorsement form CG 2010 
(11/85) version), its’ equivalent or on a blanket basis.  
 
In order to make sure that the County and Contractor are provided with protection and to verify 
the availability of insurance the Additional Insured Box must be marked “Y” for Commercial 
General Liability, Automobile Liability and Umbrella and the Subrogation Waiver Box must be 
marked “Y” for Workers Compensation and Employer’s Liability.  
 
The Contractor/Vendor insurance shall apply as Primary Insurance before any other insurance 
or self-insurance, including any deductible, non-contributory, and Waiver of Subrogation 
provided in favor of Fulton County.       
 
Additional Insured under the General Liability, Auto Liability, Umbrella Policies (with exception of 
Workers Compensation and Professional Liability), with no Cross Suits exclusion. 
 
If Fulton County Government shall so request, the Respondent, Contractor or Vendor will 
furnish the County for its inspection and approval such policies of insurance with all 
endorsements, or confirmed specimens thereof certified by the insurance company to be true 
and correct copies.  
 
Such certificates and notices shall be sent to: 
 
Fulton County Government 
Attn:  Purchasing Department 
130 Peachtree Street, S.W. 
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Section 7- Risk Management and Insurance Requirements - Standby 
Professional Services - Architects and Engineers 

Effective 03/31/2020dp 

Suite 1168 
Atlanta, GA  30303-3459 

Important: 

The obligations for the Contractor/Vendor to procure and maintain insurance shall not be 
constructed to waive or restrict other obligations. It is understood that neither failure to comply 
nor full compliance with the foregoing insurance requirements shall limit or relieve the 
Contractor/Vendor from any liability incurred as a result of their activities/operations in 
conjunction with the Contract and/or Scope of Work.  

USE OF PREMISES 

Contractor/Vendor shall confine its apparatus, the storage of materials and the operations of its 
workers to limits/requirements indicated by law, ordinance, permits and any restrictions of 
Fulton County Government and shall not unreasonably encumber the premises with its 
materials (Where applicable). 

PROTECTION OF PROPERTY 

Contractor/Vendor will adequately protect its own work from damage, will protect Fulton County 
Government’s property from damage or loss and will take all necessary precautions during the 
progress of the work to protect all persons and the property of others from damage or loss.  

Contractor/Vendor shall take all necessary precautions for the safety of employees of the work 
and shall comply with all applicable provisions of the Federal, State and local safety laws and 
building codes to prevent accidents or injury to persons on, about, or adjacent to the premises 
where work is being performed.  

Contractor/Vendor shall erect and properly maintain at all times as required by the conditions 
and progress of the work, all necessary safeguards for the protection of its employees, Fulton 
County Government employees and the public and shall post all applicable signage and other 
warning devices to protect against potential hazards for the work being performed (Where 
applicable). 

CONTRACTOR/VENDOR ACKNOWLEDGES HAVING READ, UNDERSTANDING, 
AND AGREEING TO COMPLY WITH THE AFOREMENTIONED STATEMENTS, AND 
THE REPRESENTATIVE OF THE CONTRACTOR/VENDOR IDENTIFIED BELOW IS 
AUTHORIZED TO SIGN CONTRACTS ON BEHALF OF THE RESPONDING 
CONTRACTOR/VENDOR. 

COMPANY: ___________________________  SIGNATURE: ____________________ 

NAME: __________________________TITLE: ________________________________

DATE: _______________________________  

KHAFRA Engineering Consultants, Inc.

Valentino Bates, PE President

08/17/2020
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EXHIBIT H 
 

PROJECT DELIVERABLES 
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PROJECT DELIVERABLES 
 

Deliverables may be requested at 30%, 60%, 90%, 95% and 100% milestones of 
deliverables associated with each task order that is issued. All applicable Federal, State 
laws; and County ordinances, codes, rules and regulations of all authorities having 
jurisdiction over the construction of the project shall be followed. 
 
The Prosper shall utilize CADD; object based drawing formats for the preparation of 
drawings. This format will be used for architectural and engineering disciplines. 
 
Drawings for each task order/scope of work, shall be printed on 30 inch x 42 inch paper 
drawing sheets for full size documents, to an appropriate scale. Additionally, drawings 
must be transmitted electronically in PDF file format when requested by the County. 
Specifications and reports required in each task order/scope of work shall be 8 1/2" 
inches X 11 inches except as indicated otherwise and must be transmitted in PDF file 
format when requested by the County. 
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INSR ADDL SUBR
LTR INSR WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

COMMERCIAL GENERAL LIABILITY

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

INSURER(S) AFFORDING COVERAGE NAIC #

Y / N

N / A
(Mandatory in NH)

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

EACH OCCURRENCE $
DAMAGE TO RENTED

$PREMISES (Ea occurrence)CLAIMS-MADE OCCUR

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $GEN'L AGGREGATE LIMIT APPLIES PER:

PRODUCTS - COMP/OP AGG $

$

PRO-

OTHER:

LOCJECT

COMBINED SINGLE LIMIT
$(Ea accident)

BODILY INJURY (Per person) $ANY AUTO
OWNED SCHEDULED BODILY INJURY (Per accident) $AUTOS ONLY AUTOS

AUTOS ONLY
HIRED PROPERTY DAMAGE $

AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

POLICY

NON-OWNED

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION   DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE   WITH   THE   POLICY   PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW  HAVE BEEN ISSUED  TO THE  INSURED  NAMED ABOVE  FOR THE  POLICY PERIOD
INDICATED.   NOTWITHSTANDING  ANY   REQUIREMENT,  TERM  OR  CONDITION OF  ANY  CONTRACT OR  OTHER  DOCUMENT  WITH  RESPECT  TO  WHICH  THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,   THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN  IS  SUBJECT  TO  ALL  THE  TERMS,
EXCLUSIONS  AND  CONDITIONS  OF  SUCH  POLICIES.   LIMITS  SHOWN  MAY  HAVE  BEEN  REDUCED  BY  PAID  CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (2016/03)

ACORDTM CERTIFICATE OF LIABILITY INSURANCE

Travelers Indemnity Company of America

Travelers Prop Casualty Co of America

Travelers Casualty & Surety Co of Ameri

The Phoenix Insurance Company

4/12/2021

Edgewood Partners Ins. Center
2405 Satellite Blvd., Ste. 200
Duluth, GA  30096
770 232-0202

Connie Sims, CISR
678 475-5714

connie.sims@epicbrokers.com

Khafra Engineering Consultants, Inc.
225 Peachtree Street, NE
Suite 1600
Atlanta, GA  30303-1730

25666
25674
31194
25623

A X
X

X X

X X 680005H512007 12/15/2020 12/15/2021 1,000,000
1,000,000
5,000
1,000,000
2,000,000
2,000,000

D
X

X X

X X BA2R4558311 12/15/2020 12/15/2021 1,000,000

B X X

X 10000

CUP006693Y419 12/15/2020 12/15/2021 9,000,000
9,000,000

B

N

X UB008J590582 12/15/2020 12/15/2021 X
500,000

500,000
500,000

C Professional Lib 105381330 12/15/2020 12/15/2021 $3,000,000/$3,000,000

RE: 20RFP124887K-BKJ, Standby Professional Services for Facilities Related Planning, Design, Engineering
and Assessments - Architectural & Engineering Services
Certificate Holder is an Additional Insured for work the insured performs as respects General Liability,  
Automobile Liability and the written contract on a Primary and Non-Contributory basis. A Waiver of  
Subrogation is in favor of the Certificate Holder as agreed on in a written contract as respects to General
(See Attached Descriptions)

Fulton County Government 
Department of Purchasing 
225 Peachtree Street, N.E., 
Suite 1600
Atlanta, GA  30303

1 of 2
#S2693859/M2499831

KHAFENGIClient#: 44395

DBEL2

DocuSign Envelope ID: 450A02A1-56B4-4709-AEC8-FD1F6FEB67FC



SAGITTA 25.3 (2016/03)      

DESCRIPTIONS (Continued from Page 1)
Liability, Automobile Liability and Workers Compensation. Umbrella is follow form over the General 
Liability, Automobile Liability and Employer's Liability where required by the written contract, subject to
the policy's terms, conditions and exclusions.  

2 of 2

#S2693859/M2499831
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CONTRACT DOCUMENTS FOR 

20RFP124887K-BKJ (A)

STANDBY PROFESSIONAL SERVICES FOR 
FACILITIES RELATED PLANNING, DESIGN, 

ENGINEERING AND ASSESSMENTS - 
ARCHITECTURAL & ENGINEERING SERVICES 

For 

DEPARTMENT OF REAL ESTATE AND 
ASSET MANAGEMENT 
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CONTRACT AGREEMENT 

Contractor:  Sizemore Group, LLC 

Contract No.: 20RFP124887K-BKJ, Standby Professional Services for 
Facilities Related Planning, Design, Engineering and 
Assessments - Architectural & Engineering Services 

Address: 342 Marietta Street, NW 
City, State Unit 3 

Atlanta, GA 30313 

Telephone: 404-605-0690 ext.103

Email: lilyb@sizemoregroup.com 

Contact: Lily Berrios, AIA, LEED AP 
President 

This Agreement made and entered into effective the ______day of ________, 
2021 by and between FULTON COUNTY, GEORGIA, a political subdivision of 
the State of Georgia, hereinafter referred to as “County”, and SIZEMORE 
GROUP, LLC hereinafter referred to as “Contractor”, authorized to transact 
business in the State of Georgia. 

WITNESSETH 

WHEREAS, County through its Department of Real Estate and Asset 
Management hereinafter referred to as the “Department”, desires to retain a 
qualified and experienced vendor to provide Standby Professional Services for 
Architectural and Engineering Services in support of the Department of Real 
Estate and Asset Management (DREAM) on an “as needed-task assignment” 
basis for professional services, hereinafter, referred to as the "Project". 

WHEREAS, Contractor has represented to County that it is experienced and has 
qualified and local staff available to commit to the Project and County has relied 
upon such representations. 

NOW THEREFORE, for and in consideration of the mutual covenants contained 
herein, and for other good and valuable consideration, County and Contractor 
agree as follows: 
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ARTICLE 1. CONTRACT DOCUMENTS 

County hereby engages Contractor, and Contractor hereby agrees, to perform 
the services hereinafter set forth in accordance with this Agreement, consisting of 
the following contract documents:  

I. Form of Agreement;
II. Addenda;

III. Exhibit A:  General Conditions;
IV. Exhibit B:  Special Conditions (where applicable)
V. Exhibit C:  Scope of Work

VI. Exhibit D:  Compensation;
VII. Exhibit E:  Purchasing Forms;
VIII. Exhibit F:  Contract Compliance Forms;
IX. Exhibit G:  Insurance and Risk Management Form;
X. Exhibit H: Project Deliverables;

The foregoing documents constitute the entire Agreement of the parties 
pertaining to the Project hereof and is intended as a complete and exclusive 
statement of promises, representations, discussions and agreements oral or 
otherwise that have been made in connection therewith.  No modifications or 
amendment to this Agreement shall be binding upon the parties unless the same 
is in writing, conforms to Fulton County Purchasing Code §102-420 governing 
change orders, is signed by the County’s and the Contractor’s duly authorized 
representatives, and entered upon the meeting minutes of the Fulton County 
Board of Commissioners. 

If any portion of the Contract Documents shall be in conflict with any other 
portion, the various documents comprising the Contract Documents shall govern 
in the following order of precedence: 1) the Agreement, 2) the Bid document, 3) 
any Addenda, 4) change orders, 5) the exhibits, and 6) portions of Contractor’s 
proposal that was accepted by the County and made a part of the Contract 
Documents. 

The Agreement was approved by the Fulton County Board of Commissioners on 
March 3, 2021, BOC Item # 21-0165. 

ARTICLE 2. SEVERABILITY 

If any provision of this Agreement is held to be unenforceable for any reason, the 
unenforceability thereof shall not affect the remainder of the Agreement, which 
shall remain in full force and effect, and enforceable in accordance with its terms. 

ARTICLE 3. DESCRIPTION OF PROJECT 

County and Contractor agree the Project is to perform Standby Professional 
Services for Facilities Related Planning, Design, Engineering and Assessments - 
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Architectural & Engineering Services. All exhibits referenced in this agreement 
are incorporated by reference and constitute an integral part of this Agreement 
as if they were contained herein. 
 

ARTICLE 4. SCOPE OF WORK 
 
Unless modified in writing by both parties in the manner specified in the 
agreement, duties of Contractor shall not be construed to exceed those services 
specifically set forth herein. Contractor agrees to provide all services, products, 
and data and to perform all tasks described in Exhibit C, Scope of Work. 
 

ARTICLE 5. SERVICES PROVIDED BY COUNTY 
 
Contractor shall gather from County all available non-privileged data and 
information pertinent to the performance of the services for the Project. Certain 
services as described in Exhibit C, Scope of Work, if required, will be performed 
and furnished by County in a timely manner so as not to unduly delay Contractor 
in the performance of said obligations. County shall have the final decision as to 
what data and information is pertinent. 
 
County will appoint in writing a County authorized representative with respect to 
work to be performed under this Agreement until County gives written notice of 
the appointment of a successor. The County’s authorized representative shall 
have complete authority to transmit instructions, receive information, and define 
County’s policies, consistent with County rules and regulations. Contractor may 
rely upon written consents and approvals signed by the County’s authorized 
representative that are consistent with County rules and regulations. 

 
ARTICLE 6. MODIFICATIONS 

 
If during the course of performing the Project, County and Contractor agree that it 
is necessary to make changes in the Project as described herein and referenced 
exhibits, such changes will be incorporated by written amendments in the form of 
Change Orders to this Agreement.  Any such Change Order and/or supplemental 
agreement shall not become effective or binding unless approved by the Board of 
Commissioners and entered on the minutes.  Such modifications shall conform to 
the requirements of the Fulton County Purchasing Code, §102-420 which is 
incorporated by reference herein. 
 

ARTICLE 7. SCHEDULE OF WORK 
 

Contractor shall not proceed to furnish such services and County shall not 
become obligated to pay for same until a written authorization to proceed (Notice 
to Proceed) has been sent to Contractor from County. The Contractor shall begin 
work under this Agreement no later than five (5) days after the effective date of 
notice to proceed.  
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ARTICLE 8. MULTI-YEAR CONTRACT TERM 
 
The period of this Agreement shall consist of a series of Terms as defined below. 
The County is obligated only to pay such compensation under this Agreement as 
may lawfully be made from funds budgeted and appropriated for that purpose 
during the County’s then current fiscal year. 
 

a. Commencement Term 
 

The “Commencement Term” of this Agreement shall begin on 1st day of 
January 2021, the starting date, and shall end absolutely and without further 
obligation on the part of the county on the 31st day of December 2021. The 
Commencement Term shall be subject to events of termination and the 
County’s termination rights that are described elsewhere in this Agreement. 
Notwithstanding anything contained in this Agreement, the County’s 
obligation to make payments provided under this Agreement shall be 
subject to the County’s annual appropriations of funds for the goods, 
services, materials, property and/or supplies procured under this Agreement 
by the County’s governing body and such obligation shall not constitute a 
pledge of the County’s full faith and credit within the meaning of any 
constitutional debt limitation. 
 

b. Renewal Terms 
 

Unless the terms of this Agreement are fulfilled with no further obligation of 
the part of either party on or before the final date of the Commencement 
Term as stated above, or unless an event of termination as defined within 
this Agreement occurs during the Commencement Term, this Agreement 
may be renewed at the written option of the County upon the approval of the 
County Board of Commissioners for two (2) one-year (“Renewal Terms”). 
However, no Renewal Term of this Agreement shall be authorized nor shall 
any Renewal Term of this Agreement commence unless and until each 
Renewal Term has first been approved in writing by the County Board of 
Commissioners for the calendar year of such Renewal Term. If approved by 
the County Board of Commissioners, the First Renewal Term shall begin on 
the 1st day of January, 2022 and shall end no later than the 31st day of 
December, 2022. If approved by the County Board of Commissioners, the 
Second Renewal Term shall begin on the 1st day of January, 2023 and shall 
end no later than the 31st day of December, 2023. If the County chooses not 
to exercise any Renewal Term as provided in this Section, then the Term of 
this Agreement then in effect shall also be deemed the “Ending Term” with 
no further obligation on the party of either party. 
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c.   Term Subject to Events of Termination  
 

All “Terms” as defined within this Section are subject to the section of this 
Agreement which pertain to events of termination and the County’s rights 
upon termination. 
 

d.   Same Terms 
 

Unless mutually agreed upon in writing by the parties, or otherwise indicated 
herein, all provisions and conditions of any Renewal Term shall be exactly 
the same as those contained within in this Agreement.  

 
e.   Statutory Compliance Regarding Purchase Contracts.  

 
The parties intend that this Agreement shall, and this Agreement shall 
operate in conformity with and not in contravention of the requirements of 
O.C.G.A. § 36-60-13, as applicable, and in the event that this Agreement 
would conflict therewith, then this Agreement shall be interpreted and 
implemented in a manner consistent with such statute. 

 
ARTICLE 9. COMPENSATION  

 
Compensation for work performed by Contractor on Project shall be in 
accordance with the payment provisions and compensation schedule, attached as 
Exhibit D, Compensation.  
 
The total contract amount for the Project shall not exceed $400,000.00 (Four 
Hundred Thousand Dollars and No Cents), which is full payment for a complete 
scope of work.  

 
ARTICLE 10.  PERSONNEL AND EQUIPMENT 

 
Contractor shall designate in writing a person(s) to serve as its authorized 
representative(s) who shall have sole authority to represent Contractor on all 
manners pertaining to this contract.   
 
Contractor represents that it has secured or will secure, at its’ own expense, all 
equipment and personnel necessary to complete this Agreement, none of whom 
shall be employees of or have any contractual relationship with County. All of the 
services required hereunder will be performed by Contractor under his 
supervision and all personnel engaged in the work shall be fully qualified and 
shall be authorized or permitted under law to perform such services. 
 
Written notification shall be immediately provided to County upon change or 
severance of any of the authorized representative(s), listed key personnel or 
subcontractor performing services on this Project by Contractor. No changes or 
substitutions shall be permitted in Contractor's key personnel or subcontractor as 
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set forth herein without the prior written approval of the County. Requests for 
changes in key personnel or subcontractors will not be unreasonably withheld by 
County.   
 

ARTICLE 11. SUSPENSION OF WORK 
 
Suspension Notice:  The County may by written notice to the Contractor, 
suspend at any time the performance of all or any portion of the services to be 
performed under this Agreement.  Upon receipt of a suspension notice, the 
Contractor must, unless the notice requires otherwise: 
 

1) Immediately discontinue suspended services on the date and to the extent 
specified in the notice; 

2) Place no further orders or subcontracts for material, services or facilities 
with respect to suspended services, other than to the extent required in 
the notice; and 

3) Take any other reasonable steps to minimize costs associated with the 
suspension. 

 
Notice to Resume:  Upon receipt of notice to resume suspended services, the 
Contractor will immediately resume performance under this Agreement as 
required in the notice. 

 
ARTICLE 12.  DISPUTES 

 
Except as otherwise provided in this Agreement, any dispute concerning a 
question of fact arising under this contract which is not disposed of by agreement 
shall be decided by the County.  The representative shall reduce the decision to 
writing and mail or otherwise furnish a copy thereof to the Contractor.  The 
Contractor shall have 30 days from date the decision is sent to appeal the 
decision to the County Manager or his designee by mailing or otherwise 
furnishing to the County Manager or designee, copy of the written appeal.  The 
decision of the County Manager or his designee for the determination of such 
appeal shall be final and conclusive.  This condition shall not be pleaded in any 
suit involving a question of fact arising under this Agreement, unless the same is 
fraudulent, or capricious, or arbitrary, or so grossly erroneous as necessarily to 
imply bad faith, or is not supported by substantial evidence. In connection with 
any appeal proceeding under this clause, Contractor shall be afforded an 
opportunity to be heard and to offer evidence in support of an appeal.  Pending 
any final decision of a dispute hereunder, Contractor shall proceed diligently with 
performance of the Agreement and in accordance with the decision of the 
County’s designated representative. 
 

ARTICLE 13. TERMINATION OF AGREEMENT FOR CAUSE 
 
(1) Either County or Contractor may terminate work under this Agreement in 

the event the other party fails to perform in accordance with the provisions 
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of the Agreement. Any party seeking to terminate this Agreement is 
required to give thirty (30) days prior written notice to the other party.  

 
(2) Notice of termination shall be delivered by certified mail with receipt for 

delivery returned to the sender.   
 
(3) TIME IS OF THE ESSENCE and if the Contractor refuses or fails to 

perform the work as specified in Exhibit C, Scope of Work and maintain 
the scheduled level of effort as proposed, or any separable part thereof, 
with such diligence as will insure completion of the work within the 
specified time period, or any extension or tolling there of, or fails to 
complete said work within such time. The County may exercise any 
remedy available under law or this Agreement. Failure to maintain the 
scheduled level of effort as proposed or deviation from the aforesaid 
proposal without prior approval of County shall constitute cause for 
termination 

 
(4) The County may, by written notice to Contractor, terminate Contractor’s 

right to proceed with the Project or such part of the Project as to which 
there has been delay.  In such event, the County may take over the work 
and perform the same to completion, by contract or otherwise, and 
Contractor shall be required to provide all copies of finished or unfinished 
documents prepared by Contractor under this Agreement.  

 
(5) Contractor shall be entitled to receive compensation for any satisfactory 

work completed on such documents as reasonably determined by the 
County. 

 
(6) Whether or not the Contractor’s right to proceed with the work has been 

terminated, the Contractor shall be liable for any damage to the County 
resulting from the Contractor’s refusal or failure to complete the work 
within the specified time period, and said damages shall include, but not 
be limited to, any additional costs associated with the County obtaining the 
services of another Contractor to complete the project. 

 
ARTICLE 14. TERMINATION FOR CONVENIENCE OF COUNTY 

 
Notwithstanding any other provisions, the County may terminate this Agreement 
for its convenience at any time by a written notice to Contractor.  If the 
Agreement is terminated for convenience by the County, as provided in this 
article, Contractor will be paid compensation for those services actually 
performed.  Partially completed tasks will be compensated for based on a signed 
statement of completion to be submitted by Contractor which shall itemize each 
task element and briefly state what work has been completed and what work 
remains to be done. 
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If, after termination, it is determined that the Contractor was not in default, or that 
the default was excusable, the rights and obligations of the parties shall be the 
same as if the termination had been issued for the convenience of the 
government. 

ARTICLE 15.WAIVER OF BREACH 
 

The waiver by either party of a breach or violation of any provision of this 
Agreement, shall not operate or be construed to be, a waiver of any subsequent 
breach or violation of the same or other provision thereof. 

 
ARTICLE 16.  INDEPENDENT CONTRACTOR 

 
Contractor shall perform the services under this Agreement as an independent 
contractor and nothing contained herein shall be construed to be inconsistent 
with such relationship or status. Nothing in this Agreement shall be interpreted or 
construed to constitute Contractor or any of its agents or employees to be the 
agent, employee or representative of County. 
 

ARTICLE 17. RESPONSIBILITY OF CONTRACTOR 
 

Contractor represents that it has, or will secure at its own expenses, all personnel 
appropriate to perform all work to be completed under this Agreement; 
 
All the services required hereunder will be performed by Contractor or under the 
direct supervision of Contractor.  All personnel engaged in the Project by 
Contractor shall be fully qualified and shall be authorized or permitted under 
applicable State and local law to perform such services.   
 
None of the work or services covered by this Agreement shall be transferred, 
assigned, or subcontracted by Contractor without the prior written consent of the 
County. 

 
ARTICLE 18. INDEMNIFICATION 

 
18.1  Non-Professional Services Indemnification. Contractor hereby 
agrees to indemnify and hold harmless Fulton County, its Commissioners and 
their respective officers, members, employees, and agents (each, hereinafter 
referred to as an "Indemnified Person") from and against any and all claims, 
demands, liabilities, losses, costs or expenses, including attorneys' fees due to 
liability to a third party or parties, for any loss due to bodily injury (including 
death), personal injury, and property damage arising out of or resulting from 
the performance of this Agreement or any act or omission on the part of the 
Contractor, its agents, employees or others working at the direction of 
Contractor or on its behalf, or due to any breach of this Agreement by the 
Contractor or due to the application or violation of any pertinent Federal, State 
or local law, rule or regulation. This indemnification is binding upon to the 
successors and assigns of Contractor. This indemnification does not extend to 
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the sole negligence of the Indemnified Persons nor beyond the scope of this 
Agreement and the work undertaken thereunder. This indemnification survives 
the termination of this Agreement and shall also survive the dissolution or to 
the extent allowed by law, the bankruptcy of Contractor. 
 
Contractor obligation to indemnify and hold harmless, as set forth hereinabove, 
shall also include, but is not limited to, any matter arising out of any actual or 
alleged infringement of any patent, trademark, copyright, or service mark, or 
other actual or alleged unfair competition disparagement of product or service, or 
other tort or any type whatsoever, or any actual or alleged violation of trade 
regulations.  
 
Contractor further agrees to indemnify and hold harmless Fulton County, its 
Commissioners, officers, employees, subcontractors, successors, assigns and 
agents from and against any and all claims or liability for compensation under the 
Worker’s Compensation Act, Disability Benefits Act, or any other employee 
benefits act arising out of injuries sustained by any employees of Contractor.  
These indemnities shall not be limited by reason of the listing of any insurance 
coverage. 
 
18.2 Notice of Claim.  If an Indemnified Person receives written notice of any 
claim or circumstance which could give rise to indemnified losses, the 
receiving party shall promptly give written notice to Contractor, and shall use 
best efforts to deliver such written notice within ten (10) Business Days. The 
notice must include a copy of such written notice of claim, or, if the 
Indemnified Person did not receive a written notice of claim, a description of 
the indemnification event in reasonable detail and the basis on which 
indemnification may be due. Such notice will not stop or prevent an 
Indemnified Person from later asserting a different basis for indemnification. If 
an Indemnified Person does not provide this notice within the ten (10) 
Business Day period, it does not waive any right to indemnification except to 
the extent that Contractor is prejudiced, suffers loss, or incurs additional 
expense solely because of the delay. 
 
18.3 Defense. Contractor, at Contractor's own expense, shall defend each such 
action, suit, or proceeding or cause the same to be resisted and defended by 
counsel designated by the Indemnified Person and reasonably approved by 
Contractor (provided that in all instances the County Attorney of Fulton County 
Georgia shall be acceptable, and, for the avoidance of doubt, is the only 
counsel authorized to represent the County). If any such action, suit or 
proceedings should result in final judgment against the Indemnified Person, 
Contractor shall promptly satisfy and discharge such judgment or cause such 
judgment to be promptly satisfied and discharged. Within ten (10) Business 
Days after receiving written notice of the indemnification request, Contractor 
shall acknowledge in writing delivered to the Indemnified Person (with a copy to 
the County Attorney) that Contractor is defending the claim as required 
hereunder. 
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18.4 Separate Counsel. 
 
18.4.1  Mandatory Separate Counsel. In the event that there is any potential 
conflict of interest that could reasonably arise in the representation of any 
Indemnified Person and Contractor in the defense of any action, suit or 
proceeding pursuant to Section 18.3 above or in the event that state or local 
law requires the use of specific counsel, (i) such Indemnified Person may elect 
in its sole and absolute discretion whether to waive such conflict of interest, and 
(ii) unless such Indemnified Person (and, as applicable, Contractor) elects to 
waive such conflict of interest, or in any event if required by state or local law, 
then the counsel designated by the Indemnified Person shall solely represent 
such Indemnified Person and, if applicable, Contractor shall retain its own 
separate counsel, each at Contractor's sole cost and expense. 
 
18.4.2  Voluntary Separate Counsel. Notwithstanding Contractor's obligation 
to defend a claim, the Indemnified Person may retain separate counsel to 
participate in (but not control or impair) the defense and to participate in (but 
not control or impair) any settlement negotiations, provided that for so long as 
Contractor has complied with all of Contractor's obligations with respect to such 
claim, the cost of such separate counsel shall be at the sole cost and expense 
of such Indemnified Person (provided that if Contractor has not complied with 
all of Contractor's obligations with respect to such claim, Contractor shall be 
obligated to pay the cost and expense of such separate counsel). Contractor 
may settle the claim without the consent or agreement of the Indemnified 
Person, unless the settlement (i) would result in injunctive relief or other 
equitable remedies or otherwise require the Indemnified Person to comply with 
restrictions or limitations that adversely affect or materially impair the reputation 
and standing of the Indemnified Person, (ii) would require the Indemnified 
Person to pay amounts that Contractor or its insurer does not fund in full, (iii) 
would not result in the Indemnified Person's full and complete release from all 
liability to the plaintiffs or claimants who are parties to or otherwise bound by 
the settlement, or (iv) directly involves the County (in which case the County of 
Fulton County, Georgia shall be the only counsel authorized to represent the 
County with respect to any such settlement). 
 
18.5 Survival. The provisions of this Article will survive any expiration or earlier 
termination of this Agreement and any closing, settlement or other similar event 
which occurs under this Agreement. 

 
ARTICLE 19.  COVENANT AGAINST CONTINGENT FEES 

 
Contractor warrants that no person or selling agency has been employed or 
retained to solicit or secure this Agreement upon an agreement or understanding 
for a commission, percentage, brokerage or contingent fee, excepting bona fide 
employees maintained by Contractor for the purpose of securing business and 
that Contractor has not received any non-County fee related to this Agreement 
without the prior written consent of County. For breach or violation of this 
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warranty, County shall have the right to annul this Agreement without liability or 
at its discretion to deduct from the Contract Price or consideration the full amount 
of such commission, percentage, brokerage or contingent fee. 
 

ARTICLE 20.  INSURANCE 
 
Contractor agrees to obtain and maintain during the entire term of this 
Agreement, all of the insurance required as specified in the Agreement 
documents, Exhibit G, Insurance and Risk Management Forms, with the County 
as an additional insured and shall furnish the County a Certificate of Insurance 
showing the required coverage.  The cancellation of any policy of insurance 
required by this Agreement shall meet the requirements of notice under the laws 
of the State of Georgia as presently set forth in the Georgia Code. 
 

ARTICLE 21.  PROHIBITED INTEREST 
 
Section 21.01 Conflict of interest: 
 
Contractor agrees that it presently has no interest and shall acquire no interest 
direct or indirect that would conflict in any manner or degree with the 
performance of its service hereunder. Contractor further agrees that, in the 
performance of the Agreement, no person having any such interest shall be 
employed. 
 
Section 21.02 Interest of Public Officials:  
 
No member, officer or employee of County during his tenure shall have any 
interest, direct or indirect, in this Agreement or the proceeds thereof. 
 

ARTICLE 22. SUBCONTRACTING 
 
Contractor shall not subcontract any part of the work covered by this Agreement 
or permit subcontracted work to be further subcontracted without prior written 
approval of County. 
 

ARTICLE 23.  ASSIGNABILITY 
 
Contractor shall not assign or subcontract this Agreement or any portion thereof 
without the prior expressed written consent of County. Any attempted assignment 
or subcontracting by Contractor without the prior expressed written consent of 
County shall at County’s sole option terminate this Agreement without any notice 
to Contractor of such termination. Contractor binds itself, its successors, assigns, 
and legal representatives of such other party in respect to all covenants, 
agreements and obligations contained herein. 
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ARTICLE 24. ANTI-KICKBACK CLAUSE 
 
Salaries of engineers, surveyors, draftsmen, clerical and technicians performing 
work under this Agreement shall be paid unconditionally and not less often than 
once a month without deduction or rebate on any account except only such 
payroll deductions as are mandatory by law. Contractor hereby promises to 
comply with all applicable "Anti-Kickback" Laws, and shall insert appropriate 
provisions in all subcontracts covering work under this Agreement. 
 

ARTICLE 25. AUDITS AND INSPECTORS 
 
At any time during normal business hours and as often as County may deem 
necessary, Contractor shall make available to County and/or representatives of 
the County for examination all of its records with respect to all matters covered 
by this Agreement. 
 
It shall also permit County and/or representative of the County to audit, examine 
and make copies, excerpts or transcripts from such records of personnel, 
conditions of employment and other data relating to all matters covered by this 
Agreement. Contractor's records of personnel, conditions of employment, and 
financial statements (hereinafter "Information") constitute trade secrets and are 
considered confidential and proprietary by Contractor. To the extent County 
audits or examines such Information related to this Agreement, County shall not 
disclose or otherwise make available to third parties any such Information without 
Contractor's prior written consent unless required to do so by a court order. 
Nothing in this Agreement shall be construed as granting County any right to 
make copies, excerpts or transcripts of such information outside the area 
covered by this Agreement without the prior written consent of Contractor. 
Contractor shall maintain all books, documents, papers, accounting records and 
other evidence pertaining to costs incurred on the Project and used in support of 
its proposal and shall make such material available at all reasonable times during 
the period of the Agreement and for eight years from the date of final payment 
under the Agreement, for inspection by County or any reviewing agencies and 
copies thereof shall be furnished upon request and at no additional cost to 
County. Contractor agrees that the provisions of this Article shall be included in 
any Agreements it may make with any subcontractor, assignee or transferee. 
 

ARTICLE 26. ACCOUNTING SYSTEM 
 
Contractor shall have an accounting system, which is established, and 
maintaining in accordance with generally accepted accounting principles. 
Contractor must account for cost in a manner consistent with generally accepted 
accounting procedures, as approved by Fulton County. 
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ARTICLE 27. VERBAL AGREEMENT 
 

No verbal agreement or conversation with any officer, agent or employee of 
County either before, during or after the execution of this Agreement, shall affect 
or modify any of the terms of obligations herein contained, nor shall such verbal 
agreement or conversation entitle Contractor to any additional payment 
whatsoever under the terms of this Agreement. All changes to this shall be in 
writing and the form of a change order in supplemental agreement, approved by 
the County, and entered on the Minutes of the Board of Commissioners. 
 

ARTICLE 28. NOTICES 
 
All notices shall be in writing and delivered in person or transmitted by certified 
mail, postage prepaid. 
 
Notice to County, shall be addressed as follows:  

 
Department of Real Estate and Asset Management 
141 Pryor Street, S.W., suite 6001 
Atlanta, Georgia 30303 
Telephone:  404-612-5900 
Email:    Joseph.Davis@fultoncountyga.gov 
Attention:     Joseph Davis, Director 
 
With a copy to:  
 
Department of Purchasing & Contract Compliance 
Director 
130 Peachtree Street, S.W., Suite 1168 
Atlanta, Georgia 30303 
Telephone: (404) 612-5800 
Email: felicia.strong-whitaker@fultoncountyga.gov 
Attention:    Felicia Strong-Whitaker 

 
Notices to Contractor shall be addressed as follows: 
 
Sizemore Group 
342 Marietta Street, NW 
Unit 3 
Atlanta, GA 30313 
Telephone:  404-605-0690 ext. 103 
Email:          lilyb@sizemoregroup.com 
Attention:    Lily Berrios, AIA, LEED AP 
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ARTICLE 29. JURISDICTION 
 
This Agreement will be executed and implemented in Fulton County. Further, this 
Agreement shall be administered and interpreted under the laws of the State of 
Georgia. Jurisdiction of litigation arising from this Agreement shall be in the 
Fulton County Superior Courts. If any part of this Agreement is found to be in 
conflict with applicable laws, such part shall be inoperative, null and void insofar 
as it is in conflict with said laws, but the remainder of this Agreement shall be in 
full force and effect. 
 
Whenever reference is made in the Agreement to standards or codes in 
accordance with which work is to be performed, the edition or revision of the 
standards or codes current on the effective date of this Agreement shall apply, 
unless otherwise expressly stated. 
 

ARTICLE 30. EQUAL EMPLOYMENT OPPORTUNITY 
 
During the performance of this Agreement, Contractor agrees as follows: 
 
Section 30.01 Contractor will not discriminate against any employee or applicant 
for employment because of race, creed, color, sex or national origin; 
 
Section 30.02 Contractor will, in all solicitations or advertisements for employees 
placed by, or on behalf of, Contractor state that all qualified applicants, will 
receive consideration for employment without regard to race, creed, color, sex or 
national origin; 
 
Section 30.03 Contractor will cause the foregoing provisions to be inserted in all 
subcontracts for any work covered by the Agreement so that such provision will 
be binding upon each subcontractor, provided that the foregoing provisions shall 
not apply to contracts or subcontracts for standard commercial supplies or raw 
materials. 
 

ARTICLE 31. FORCE MAJEURE 
 
Neither County nor Contractor shall be deemed in violation of this Agreement if 
either is prevented from performing its obligations hereunder for any reason 
beyond its control, including but not limited to acts of God, civil or military 
authority, act of public enemy, accidents, fires, explosions, earthquakes, floods or 
catastrophic failures of public transportation, provided however, that nothing 
herein shall relieve or be construed to relieve Contractor from performing its 
obligations hereunder in the event of riots, rebellions or legal strikes. 

 
ARTICLE 32. OPEN RECORDS ACT 

 
The Georgia Open Records Act, O.C.G.A. Section 50-18-70 et seq., applies to 
this Agreement.  The Contractor acknowledges that any documents or 
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computerized data provided to the County by the Contractor may be subject to 
release to the public.  The Contractor also acknowledges that documents and 
computerized data created or held by the Contractor in relation to the Agreement 
may be subject to release to the public, to include documents turned over to the 
County.  The Contractor shall cooperate with and provide assistance to the 
County in rapidly responding to Open Records Act requests.  The Contractor 
shall notify the County of any Open Records Act requests no later than 24 hours 
following receipt of any such requests by the Contractor.  The Contractor shall 
promptly comply with the instructions or requests of the County in relation to 
responding to Open Records Act requests. 
 

ARTICLE 33. INVOICING AND PAYMENT 
 
Contractor shall submit monthly invoices for work performed during the previous 
calendar month, in a form acceptable to the County and accompanied by all 
support documentation requested by the County, for payment and for services 
that were completed during the preceding phase. The County shall review for 
approval of said invoices. The County shall have the right not to pay any invoice 
or part thereof if not properly supported, or if the costs requested or a part 
thereof, as determined by the County, are reasonably in excess of the actual 
stage of completion. 
 
Time of Payment:  Invoices for payment shall be submitted to County by the first 
(1st) calendar day of the month to facilitate processing for payment in that same 
month. Invoices received after the first (1st) calendar day of the month may not 
be paid until the last day of the following month. The County shall make 
payments to Contractor by U.S. mail approximately thirty (30) days after receipt 
of a proper invoice.  Parties hereto expressly agree that the above contract term 
shall supersede the rates of interest, payment periods, and contract and 
subcontract terms provided for under the Georgia Prompt Pay Act, O.C.G.A. 13-
11-1 et seq., pursuant to 13-11-7(b), and the rates of interest, payment periods, 
and contract and subcontract terms provided for under the Prompt Pay Act shall 
have no application to this Agreement; parties further agree that the County shall 
not be liable for any interest or penalty arising from late payments. 
 
Submittal of Invoices:  Invoices shall be submitted as follows: 
 
Via Mail: 
Fulton County Government 
141 Pryor Street, SW 
Suite 7001 
Atlanta, Georgia 30303 
Attn: Finance Department – Accounts Payable 
 
OR 
 
Via Email: 
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Email: Accounts.Payable@fultoncountyga.gov 
 
At minimum, original invoices must reference all of the following information: 

1)      Vendor Information 
a.      Vendor Name 
b.      Vendor Address 
c.       Vendor Code 
d.      Vendor Contact Information  
e.      Remittance Address 

  
2)      Invoice Details 

a.      Invoice Date 
b.      Invoice Number (uniquely numbered, no duplicates) 
c.       Purchase Order Reference Number 
d.      Date(s) of Services Performed 
e.      Itemization of Services Provided/Commodity Units 

  
3)      Fulton County Department Information (needed for invoice approval) 

a.      Department Name 
b.      Department Representative Name 

 
Contractor’s cumulative invoices shall not exceed the total not-to-exceed fee 
established for this Agreement. 
 
County’s Right to Withhold Payments:  The County may withhold payments 
for services that involve disputed costs, involve disputed audits, or are otherwise 
performed in an inadequate fashion.  Payments withheld by the County will be 
released and paid to the Contractor when the services are subsequently 
performed adequately and on a timely basis, the causes for disputes are 
reconciled or any other remedies or actions stipulated by the County are 
satisfied. The County shall promptly pay any undisputed items contained in such 
invoices. 
 
Payment of Sub-contractors/Suppliers: The Contractor must certify in writing 
that all sub-contractors of the Contractor and suppliers have been promptly paid 
for work and materials and previous progress payments received.  In the event 
the prime Contractor is unable to pay sub-contractors or suppliers until it has 
received a progress payment from Fulton County, the prime Contractor shall pay 
all sub-contractors or supplier funds due from said progress payments within 
forty-eight (48) hours of receipt of payment from Fulton County an in no event 
later than fifteen days as provided for by State Law.   
 
Acceptance of Payments by Contractor; Release.  The acceptance by the 
Contractor of any payment for services under this Agreement will, in each 
instance, operate as, and be a release to the County from, all claim and liability 
to the Contractor for work performed or furnished for or relating to the service for 
which payment was accepted, unless the Contractor within five (5) days of its 
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receipt of a payment, advises the County in writing of a specific claim it contends 
is not released by that payment. 
 

ARTICLE 34. TAXES 
 

The Contractor shall pay all sales, retail, occupational, service, excise, old age 
benefit and unemployment compensation taxes, consumer, use and other similar 
taxes, as well as any other taxes or duties on the materials, equipment, and labor 
for the work provided by the Contractor which are legally enacted by any 
municipal, county, state or federal authority, department or agency at the time 
bids are received, whether or not yet effective.  The Contractor shall maintain 
records pertaining to such taxes as well as payment thereof and shall make the 
same available to the County at all reasonable times for inspection and copying.  
The Contractor shall apply for any and all tax exemptions which may be 
applicable and shall timely request from the County such documents and 
information as may be necessary to obtain such tax exemptions.  The County 
shall have no liability to the Contractor for payment of any tax from which it is 
exempt. 

 
ARTICLE 35. PERMITS, LICENSES AND BONDS 

 
All permits and licenses necessary for the work shall be secured and paid for by 
the Contractor.  If any permit, license or certificate expires or is revoked, 
terminated, or suspended as a result of any action on the part of the Contractor, 
the Contractor shall not be entitled to additional compensation or time. 

 
ARTICLE 36. NON-APPROPRIATION 

 
This Agreement states the total obligation of the County to the Contractor for the 
calendar year of execution.  Notwithstanding anything contained in this 
Agreement, the obligation of the County to make payments provided under this 
Agreement shall be subject to annual appropriations of funds thereof by the 
governing body of the County and such obligation shall not constitute a pledge of 
the full faith and credit of the County within the meaning of any constitutional debt 
limitation.  The Director of Finance shall deliver written notice to the Contractor in 
the event the County does not intend to budget funds for the succeeding 
Contract year. 
 
Notwithstanding anything contained in this Agreement, if sufficient funds have not 
been appropriated to support continuation of this Agreement for an additional 
calendar year or an additional term of the Agreement, this Agreement shall 
terminate absolutely and without further obligation on the part of the County at 
the close of the calendar year of its execution and at the close of each 
succeeding calendar year of which it may be renewed, unless a shorter 
termination period is provided or the County suspends performance pending the 
appropriation of funds. 
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ARTICLE 37. WAGE CLAUSE 
 

Contractor shall agree that in the performance of this Agreement the Contractor 
will comply with all lawful agreements, if any, which the Contractor had made 
with any association, union, or other entity, with respect to wages, salaries, and 
working conditions, so as not to cause inconvenience, picketing, or work 
stoppage. 
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IN WITNESS THEREOF, the Parties hereto have caused this Contract to be 
executed by their duly authorized representatives as attested and witnessed and 
their corporate seals to be hereunto affixed as of the day and year date first 
above written. 
 
OWNER:   
 
FULTON COUNTY, GEORGIA 
 
 
 

 CONTRACTOR: 
 
SIZEMORE GROUP, LLC  
 

Robert L. Pitts, Chairman 
Fulton County Board of Commissioners 
 
ATTEST: 
 
 
 

 Lily Berrios, AIA, LEED AP 
President 
 
ATTEST: 
 
 
 

Tonya R. Grier 
Clerk to the Commission   
 
(Affix County Seal) 

 Secretary/ 
Assistant Secretary 
 
(Affix Corporate Seal) 

 
APPROVED AS TO FORM: 
 
 
 

  
ATTEST: 
 
 
____________________________ 

Office of the County Attorney 
 
APPROVED AS TO CONTENT: 
 
 
 

 Notary Public 
 

 

County: _____________________ 
 
 
Commission Expires: __________ 

Joseph Davis, Director 
Department of Real Estate and Asset 
Management 

  
(Affix Notary Seal) 

 
 
 
 
 
 
 

ITEM#:_____________ RCS:_______ 
RECESS MEETING 

ITEM#:____________ RM:_________ 
REGULAR MEETING 
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NotaryAttest

Cobb

May 31, 
2024

Crystal Callwood

XPlease select Attest or Notary from checkbox  

3/3/2021

 

Please select RCS or RM from the checkbox

RCS RMX

2021-0165A



 

 

  

 

 

 

 

 

 
 
 

ADDENDA 
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Date: August 10, 2020 

Project Number: 20RFP124887K-BKJ 

Project Title: Standby Professional Services for Facilities Related Planning, Design, 
Engineering and Assessments-Architectural & Engineering Services 

This Addendum forms a part of the contract documents and modifies the original RFP 
documents as noted below: 

ADDENDUM NO. 1& 2 

The undersigned Bidder/Proposer acknowledges receipt of all Addendum by uploading 
this form with the Bid/Proposal submittal package as outlined in 3.2 of the RFP 

This is to acknowledge receipt of Addendum No.1&2, ____day of ____________, 2020. 

________________________________ 
Legal Name of Bidder/Proposer 

________________________________ 
Signature of Authorized Representative 

________________________________ 
Title 

18  August

Sizemore Group, LLC

President
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Date: August 17, 2020 

Project Number: 20RFP124887K-BKJ 

Project Title: Standby Professional Services for Facilities Related Planning, 
Design, Engineering and Assessments-Architectural & Engineering Services 

This Addendum forms a part of the contract documents and modifies the original RFP 
documents as noted below: 

ADDENDUM NO. 3 

The undersigned Bidder/Proposer acknowledges receipt of all Addendum by uploading 
this form with the Bid/Proposal submittal package as outlined in 3.2 of the RFP 

This is to acknowledge receipt of Addendum No.3, ____day of ____________, 2020. 

________________________________ 
Legal Name of Bidder/Proposer 

________________________________ 
Signature of Authorized Representative 

________________________________ 
Title 

18  August

Sizemore Group, LLC

President
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EXHIBIT A 
 

GENERAL CONDITIONS 
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GENERAL CONDITIONS 
  

1. Bids may be withdrawn upon receipt of a written request prior to the stated 
due date and time.   If a firm seeks to withdraw a bid after the due date 
and time, the firm must present a notarized statement indicating that an 
error was made, with an explanation of how it occurred.  The withdrawal 
request must be accompanied by documentation supporting the claim.  
Prior to approving or disapproving the request, an opinion will be obtained 
from Fulton County’s Legal Counsel indicating whether the firm is bound 
by its bid submittal. 

 
 Bids for projects that are solicited pursuant to the Georgia Local 

Government Public Works Construction Law (O.C.G.A. § 36-91-1 et seq.) 
may be withdrawn as follows: 

 
 The County must advise Bidders in the invitation to bid of the number of 

days that Bidders will be required to honor their bids. If an Bidder is not 
selected within 60 days of opening the bids, any Bidder that is determined 
by the governmental entity to be unlikely of being selected for contract 
award will be released from the bid. 

 
2. Fulton County shall be the sole judge of the quality and the applicability of 

all bids.  Design, features, overall quality, local facilities, terms and other 
pertinent considerations will be taken into account in determining 
acceptability. 

 
3. The successful Bidder must assume full responsibility for delivery of all 

goods and services proposed.   
 
4. The successful Bidder must assume full responsibility for replacement of 

all defective or damaged goods and/or performance of contracted services 
within thirty (30) days’ notice by the County of such defect, damage or 
deficiency. 

 
5. The successful Bidder must assume full responsibility for providing 

warranty service on all goods, materials, or equipment provided to the 
County with warranty coverage.  Should a vendor be other than the 
manufacturer, the vendor and not the County is responsible for contacting 
the manufacturer.  The Bidder is solely responsible for arranging for the 
service to be performed. 

 
6. The successful Bidder shall be responsible for the proper training and 

certification of personnel used in the performance of the services 
proposed. 

 
7. The successful Bidder shall not assign, transfer, convey, sublet, or 

otherwise dispose of any contract resulting from the invitation to bid or of 
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any of its rights, title or interest therein without prior written consent of the 
Fulton County Board of Commissioners. 

 
8. In case of default by the successful Bidder, Fulton County may procure 

the articles or services from another source and hold the successful 
Vendor responsible for any resultant excess cost. 

 
9. All bids submitted to Fulton County are subject to the Georgia “Open 

Records Act”, Official Code of Georgia, Annotated (O.C.G.A.) § 50-18-70 
et seq.  

 
10. All bids submitted to Fulton County involving Utility Contracting are subject 

to the Georgia law governing licensing of Utility Contractors, O.C.G.A. 
§43-14-8.2(h).  
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EXHIBIT B 
 

SPECIAL CONDITIONS 
 
 

No Special Conditions were required for this Project 
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EXHIBIT C 
 
 

SCOPE OF WORK 
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SCOPE OF WORK 
                                                                                             

 
The Contractor shall provide the various and diverse technical, professional, 
architectural and engineering planning projects, and related projects for the County on 
an as needed basis. Whenever services are requested by the County the Successful 
Proposer(s) will submit a written proposal for the specific project based on the scope of 
services requested by the County. The County may accept or reject the proposal, or 
decline such services when it is in the best interest of the County to do so. If the 
Successful Proposer(s)'s proposal is accepted, the County may issue a Work 
Authorization and Notice to Proceed that specifies the "not-to-exceed" dollar amount of 
the Work Authorization (WA) with the begin and completion date. After having received 
the Notice to Proceed (NTP), including a written approval of the scope of services and 
estimate of fees for a specific project, the Successful Proposer(s) shall provide the 
services required for the specific project in accordance with the contract and scope of 
service. The County may rescind a NTP or WA at any time at the County's convenience 
if it is in the best interest of Fulton County. When a Notice to Proceed is rescinded, the 
County will pay the Successful Proposer(s) for any authorized work that has been 
satisfactorily performed up to, and through the date of cancellation. In the event of 
cancellation, the Successful Proposer(s) will not be entitled to any additional 
compensation for unauthorized work or anticipated lost profits due to such cancellation. 
All work products for which compensation is received by the Successful Proposer(s) 
from the County shall be submitted to the County. Further, all authorized work shall be 
submitted to the County before final payment is approved by the County. 
 
It is understood and agreed by the Successful Proposer(s) that services performed 
under the Scope of Services as stated in this RFP shall include, but not be limited to 
those services described below and to the extent desired by Fulton County. Basic 
Services shall include the provision of various professional services as hereinafter stated 
that include civil, mechanical, electrical, architectural, geotechnical and structural 
engineering, contract administration, prequalification, bidding, and construction 
inspection services incidental thereto. Services also include preparation of engineering 
studies, modeling process and hydraulics, and assistance with regulatory requirements, 
citizen participation involvement, predesign and pre-construction support and partnering. 
The County may request all, some, any combination of or none of the services identified 
in this Scope of Services. When the County desires any services contemplated under 
this RFP, the County will contact the Successful Proposer(s) and request a written 
proposal, estimate of costs and preliminary schedule for the work to be performed on 
each specific project based on the Scope of Services desired by the County. 
 
A. ENGINEERING STUDIES 
 
Certain projects may be assigned to the Successful Proposer(s) that requires the only 
deliverable to be technical memorandums and/or a final report. Such projects will usually 
be for planning purposes or consist of an environmental study. These projects will not 
require additional design, bid and construction services as outlined elsewhere in this 
document. Engineering studies will require the use of engineering and scientific 
specialists proficient in the subject area of the project. These specialists will be 
considered local for billing purposes with no reimbursement for travel and lodging 
expenses. The Successful Proposer(s) will be required to maintain a project schedule 
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and budget for each engineering study assigned. A minimum of two (2) weeks shall be 
provided in the project schedule for County review of each deliverable unless otherwise 
directed by the County. 
 
Services may include, but not be limited to the following: 
 
a.  A kick-off meeting; 
b.  Progress meetings as determined by the county; 
c.  Information gathering; 
d.  Preparation of draft technical memorandums on specific subject areas of the 

project; 
e.  Review meetings and coordination of review comments; 
f.  Preparation of the final report; and 
g.  Presentation of the results at private and public forums when requested and 

directed by the County. 
 
B. CONSULTATIVE, ADVISORY, INVESTIGATIVE AND PRE-DESIGN SERVICES 
 
The Successful Proposer(s) may be requested to provide various services including, but 
not limited to, the following: 
 
a.  Expert testimony; 
b.  Utility rate structure and tariff studies; 
c.  Inspections, explorations, surveys, testing or other services concerning the 

collection, analysis, evaluation and interpretation of data leading to specialized 
conclusions and recommendations; 

d.  Feasibility studies on proposed projects, including studies of clients' needs, 
analysis of conditions or methods of operation, development of alternative 
concepts, economic analyses, environmental studies and site location studies; 

e.  Development of preliminary design reports, including outline specifications, 
preliminary cost estimates; and 

f.  Schematic design and design development for building projects. 
 
C. PRE-DESIGN AND PRE-CONSTRUCTION ACTIVITIES 
 
The Successful Proposer(s) may be requested by the County form various Land 
Acquisition functions and to provide scheduling and coordination on all Pre-Design and 
Pre-Construction activities including, but not limited to the following: 
 
a.  Land Acquisition: 

1.  Title research and survey; 
2.  Appraisals, legal descriptions and plats. 

b. Scheduling and Coordination 
1.  Site disturbance and building permits; 
2.  Geotechnical, archeological and environmental permits and surveys; 
3.  Storm water and NPDES permits; 
4.  EPNEPD; Corps of Engineers, Georgia DOT, railroad or other permitting 

agencies; and 
5.  Easement documentation, negotiation and support of "on time" 

acquisition. 
 

DocuSign Envelope ID: 8462AF97-6B84-4428-9A17-DF53A62CCBDC



 

 

D. PARTNERING 
 
The Successful Proposer(s) will be required to support partnering requirements of this 
RFP and any other related contracts. The Successful Proposer(s) will be responsible for, 
but not limited to the following: 
 
a.  Partnering scheduling and reports; 
b.  Providing e-mail meeting notices and meeting minutes; 
c.  Tracking Partnering Goal Measurements; 
d.  Distributing Project Report Cards and compiling results; and 
e.  Coordinating meetings and other sessions. 
 
E. PROJECT MANAGEMENT SERVICES 
The Successful Proposer(s) may be required to provide Project Management Services 
including, but not limited to the following: 
 
a.  Meeting the County requirements related to the project intent, quality, schedule 

and budget; 
b.  Selecting consultants; 
c.  Performing conceptual studies including economic feasibility; 
d.  Planning, scheduling, monitoring, controlling, estimating, budgeting and cash 

control for specific projects; 
e.  Engineering and design; 
f.  Procurement; 
g.  Risk management; 
h.  Construction management; 
i.  Commissioning testing and start-up of new facilities; 
j.  Quality assurance; 
k.  Project closeout; 
l.  Maintaining a document tracking and control system through the duration of the 

project; and 
m.  LEED certification. 
 
F. DETAILED DESIGN SERVICES 
The successful Proposer(s) may be requested to perform Detailed Design Services 
(utilizing Fulton County’s Standard Specifications and Details where applicable) based 
on previously established project requirements. These services may include, but not be 
limited to the following: 
 
a.  Development and preparation of detailed calculations, engineering designs, 

drawings, cost estimates, technical specifications, and special conditions for use 
with the county standard contract documents; 

b.  Resolving detailed problems; 
c.  Developing specifications and selecting equipment; 
d.  Coordinating engineers and/or other design service groups; 
e.  Preparing, or collaborating with others responsible for preparing, estimates of the 

cost of the work; 
f.  Providing assistance and advice to the county in bid evaluation and contract 

award immediately preceding construction; 
g.  Developing additional standards for use in the project and for separate submittal 
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to the County for incorporation into the County's standard specifications and 
details in the absence of such; and 

h.  Maintaining a document tracking and control system. 
 
G. CONTRACT ADMINISTRATION AND GENERAL REVIEW DURING 
CONSTRUCTION 
 
The successful Proposer(s) may be requested to provide these services to assist the 
County in construction administration and engineering review following award of the 
contract and during construction of a specific project. These services may include, but 
not be limited to the following: 
 
a.  Providing advice on the interpretation of contract documents to the County; 
b.  Issuing supplementary details and instructions as required; 
c.  Reviewing shop drawings for general compliance with design requirements and 

contract documents; 
d.  Reviewing contractor's progress claims, including the validity of additions or 

deletions; 
e.  Reviewing progress certificates and change orders for the client's acceptance; 
f.  Making periodic site visits to assess progress generally and conformity of the of 

the work contract documents; 
g.  Reporting to the County on the progress of construction; 
h.  Arranging for, and attending, regular site meetings; 
i.  Carrying out final review; 
j.  Participating in the testing and start-up at the conclusion of the construction 

contract; 
k.  Issuing a substantial performance and/or completion certificate to the County; 
l.  Ensuring that the contractor's as-built record drawings are accurate and up to 

date on a periodic basis and upon completion of the project; and 
m.  Maintaining the document tracking and control system. 
 
H. CONSTRUCTION MANAGEMENT SERVICES 
 
The successful Proposer(s) may be requested to provide Construction Management 
Services that may include, but not be limited to the following: 
 
a.  Contract strategy, administration and expediting; 
b.  Construction logistics, planning, scheduling and personnel forecasts; 
c.  Field office management; 
d.  Construction facilities and equipment provisions; 
e.  Progress monitoring, trending and reporting; 
f.  Cost performance monitoring; 
g.  Trending and claims processing; 
h.  Safety program compliance; and 
i.  Maintaining the document control and tracking system as required. 
 
I. ADDITIONAL SERVICES 
 
The County may request additional services from the A and E other than those 
specifically detailed in this RFP as "basic/services" and these requests will vary 
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according to the County needs any given time. These service requests may include, but 
are not limited to the following: 
 
a.  Extended commissioning and start-up assistance for equipment or facilities; 
b.  Preparing plant specific operating and maintenance manuals; 
c.  Determining deficiencies during the warranty period; 
d.  Preparing the final acceptance document at the end of the warranty period; 
e.  Assisting with facility management and/or operations after commissioning and 

start-up; 
f.  Providing assistance in as-built drawing verification; 
g.  Facility requirements and utilization studies; 
h.  Feasibility studies for new, renovation and alteration projects; 
i.  Preparation of program documents; 
j.  Preparation of schematic, preliminary, design development, contract documents, 

and specifications; 
k.  Studies and audits for compliance with federal, state and local regulations; 
l.  Services related to minor and/or new construction, renovation and alteration 

projects to include planning, handicapped accessibility (ADA), project evaluation, 
electrical, mechanical, structural and civil engineering; 

m.  Additional services which may be required or requested; 
n.  Master Planning, building systems surveys; 
o.  Facility programming; 
p.  Construction administration; 
q.  Development of design documents for the Fast Track Construction Project 

System (Job Order Contract); and 
r.  Provide cost estimates. 
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EXHIBIT D 
 

COMPENSATION 
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ARCHITECTURAL SERVICES 
Position Total Rate w/ OH&P 

Principals, Licensed $         203.21 

Project Manager, Licensed $         169.57 

Project Architect, Licensed $         144.09 

Project Architect, Non-Licensed $         104.45 

Interior Designer $         108.56 

Intern Architect $           81.43 

Draftsman/CADD $           85.93 

Specification Writer $         141.29 

Cost Estimator $         155.28 

Administrative /Clerical $           75.79 
 

CIVIL ENGINEERING SERVICES 
Position Total Rate w/ OH&P 

Principals, Registered $         202.65 

Project Engineer, Registered $         159.99 

Project Engineer, E.I.T. $         118.45 

Designer $         102.11 

Draftsman/CADD $         107.27 

Administrative/Clerical $           65.79 
 

STRUCTURAL ENGINEERING SERVICES 

Position Total Rate w/ OH&P 

Principals, Registered $         217.20 

Project Engineer, Registered $         166.60 

Project Engineer, E.I.T. $         115.73 

Designer $         100.98 

Draftsman/CADD $           92.21 

Administrative/Clerical $           75.54 
 

MECHANICAL ENGINEERING SERVICES 
Position Total Rate w/ OH&P 

Principals, Registered $         193.68 

Project Engineer, Registered $         164.10 

Project Engineer, E.I.T. $         124.39 

Designer $         101.50 

Draftsman/CADD $           90.46 

Administrative/Clerical $           73.01 

 
 
 
 

DocuSign Envelope ID: 8462AF97-6B84-4428-9A17-DF53A62CCBDC



 
ELECTRICAL ENGINEERING SERVICES 
Position Total Rate w/ OH&P 

Principals, Registered $         196.55 

Project Engineer, Registered $         170.47 

Project Engineer, E.I.T. $         115.91 

Designer $           95.97 

Draftsman/CADD $           85.71 

Administrative/Clerical $           70.89 

 
PLUMBING AND FIRE PROTECTION ENGINEERING SERVICES 

Position Total Rate w/ OH&P 

Principals, Registered $         193.68 

Project Engineer, Registered $         161.10 

Project Engineer, E.I.T. $         124.39 

Designer $         101.50 

Draftsman/CADD $           90.46 

Administrative/Clerical $           73.01 
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COMPENSATION 
                                                                                             

The County agrees to compensate the Consultant as follows: 
 
County agrees to compensate Contractor for all services performed under this 
Agreement in an amount not to exceed $400,000.00 (Four Hundred Thousand 
Dollars and No Cents), which is full payment for a complete scope of work. The 
detailed costs are provided in the attached Bid Form. 
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EXHIBIT E 
 

PURCHASING FORMS 
 

DocuSign Envelope ID: 8462AF97-6B84-4428-9A17-DF53A62CCBDC



20RFP124887K-BKJ 
Standby Professional Services for Facilities Related Planning, Design Engineering and Assessments- 

Architectural & Engineering Services 
Page 3 

STATE OF GEORGIA  
COUNTY OF FULTON 

FORM A:   GEORGIA SECURITY AND IMMIGRATION CONTRACTOR AFFIDAVIT 
AND AGREEMENT 

By executing this affidavit, the undersigned contractor verifies its compliance with 
O.C.G.A. 13-10-91, stating affirmatively that the individual, firm or corporation which is
engaged in the physical performance of services1 under a contract with [insert name of
prime contractor] _______________________________________________ on behalf
of Fulton County Government has registered with and is participating in a federal work
authorization program*,2 in accordance with the applicability provisions and deadlines
established in O.C.G.A. 13-10-91.

The undersigned further agrees that, should it employ or contract with any 
subcontractor(s) in connection with the physical performance of services to this contract 
with Fulton County Government, contractor will secure from such subcontractor(s) 
similar verification of compliance with O.C.G.A. 13-10-91 on the Subcontractor Affidavit 
provided in Rule 300-10-01-.08 or a substantially similar form.  Contractor further agrees 
to maintain records of such compliance and provide a copy of each such verification to 
the Fulton County Government at the time the subcontractor(s) is retained to perform 
such service. 

______________________________________________ 
EEV/Basic Pilot Program* User Identification Number 

______________________________________________ 
BY: Authorized Officer of Agent (Insert Contractor Name) 

______________________________________________ 
Title of Authorized Officer or Agent of Contractor 

______________________________________________ 
Printed Name of Authorized Officer or Agent 

Sworn to and subscribed before me this ______ day of _________________, 20__. 

Notary Public: ________________________________ 

County: _____________________________________ 

Commission Expires: __________________________ 

1O.C.G.A.§ 13-10-90(4), as amended by Senate Bill 160, provides that “physical performance of services” means any performance of 

labor or services for a public employer (e.g., Fulton County) using a bidding process (e.g., ITB, RFQ, RFP, etc.) or contract wherein 
the labor or services exceed $2,499.99, except for those individuals licensed pursuant to title 26 or Title 43 or by the State Bar of 

Georgia and is in good standing when such contract is  for service to be rendered by such individual.

2*[Any of the electronic verification of work authorization programs operated by the United States Department of Homeland Security 

or any equivalent federal work authorization program operated by the United States Department of Homeland Security to verify 

information of newly hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603]. 

Sizemore Group, LLC 

211424

President

Lily Berrios, AIA, LEED AP BD+C, Principal

18th  August     20

Cobb County Notary

May 31, 2024
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18th   August             20

May 31, 2020
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STATE OF GEORGIA J i : ::
COUNTY OF FULTON r|

FORM B: GEORGIA SECURITY AND IMMIGRATION SUBCONTRACTOR AFFIpAVIfT

By executing this affidavit, the undersigned subcontractor verifies its compliance: with}\
O.C.G.A. 13-10-91, stating affirmatively that the individual, firm or corporation which is
engaged in the physical performance of services3 under a contract with [insert nameiof
prime contractor] Sizemore Group, LLC i ; ^ i! behalf! of
Fulton County Government has registered with and is participating in|;a federal wbr^;
authorization program*,4 in accordance with the applicability provisions:and deadlines
established in O.C.G.A. 13-10-91. '-i ; ; ! i s - i

(Insert Subcontractor Name)

Title of Authorized Officer or Agent of Subcontractor

Printed Name of Authorized Officer or Agent

Sworn to and subscribed before me,

This tyi/. day Of ̂  _, 20_

Commission Expires:

3O.C.G.A.§ 13-10-90(4), as amended by Senate Bill 160, provides that "physical performance of services" means any performance of
labor or services for a public employer (e.g., Fulton County) using a bidding process (e.g., ITB, RFQ, RFP, etc.) or contract wherein
the labor or services exceed $2,499.99, except for those individuals licensed pursuant to title 26 or Title 43 or by the State Bar of
Georgia and is in good standing when such contract is for service to be rendered by such individual.

4*[Any of the electronic verification of work authorization programs operated by the United States Department of Homeland Security
or any equivalent federal work authorization program operated by the United States Department of Homeland Security to verify
information of newly hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603].

20RFP124887K-BKJ
Standby Professional Services for Facilities Related Planning, Design Engineering and Assessments-

Architectural & Engineering Services
Page 5
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20RFP124887K-BKJ 
Standby Professional Services for Facilities Related Planning, Design Engineering and Assessments- 

Architectural & Engineering Services 
Page 5 

STATE OF GEORGIA  
COUNTY OF FULTON 

FORM B: GEORGIA SECURITY AND IMMIGRATION SUBCONTRACTOR AFFIDAVIT 

By executing this affidavit, the undersigned subcontractor verifies its compliance with 
O.C.G.A. 13-10-91, stating affirmatively that the individual, firm or corporation which is
engaged in the physical performance of services3 under a contract with [insert name of
prime contractor] _______________________________________________behalf of
Fulton County Government has registered with and is participating in a federal work
authorization program*,4 in accordance with the applicability provisions and deadlines
established in O.C.G.A. 13-10-91.

______________________________________________ 
EEV/Basic Pilot Program* User Identification Number 

______________________________________________ 
BY: Authorized Officer of Agent 

Palacio Collaborative, Inc.

______________________________________________ 
Title of Authorized Officer or Agent of Subcontractor 

______________________________________________ 
Printed Name of Authorized Officer or Agent 

Sworn to and subscribed before me, 

This _________ day of ________________________, 20___ 

__________________________________________________ 
(Notary Public)               (Seal) 

Commission Expires: _________________________________ 
(Date) 

3O.C.G.A.§ 13-10-90(4), as amended by Senate Bill 160, provides that “physical performance of services” means any performance of 

labor or services for a public employer (e.g., Fulton County) using a bidding process (e.g., ITB, RFQ, RFP, etc.) or contract wherein 
the labor or services exceed $2,499.99, except for those individuals licensed pursuant to title 26 or Title 43 or by the State Bar of 

Georgia and is in good standing when such contract is  for service to be rendered by such individual.

4*[Any of the electronic verification of work authorization programs operated by the United States Department of Homeland Security 

or any equivalent federal work authorization program operated by the United States Department of Homeland Security to verify 

information of newly hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603]. 

118948

President and Chief Cost Manager

Michael D. Palacio

13 August 20

September 1, 2020

Sizemore Group
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Form C:  OFFEROR’S DISCLOSURE FORM AND QUESTIONNAIRE 

 
1. Please provide the names and business addresses of each of the firm’s officers and  
      directors.  
 

For the purposes of this form, the term “Offeror” means an entity that responds to a solicitation 
for a County contract by either submitting a proposal in response to a Request for Proposal or a 
Request for Qualification or a Bid in response to an Invitation to Bid. Describe accurately, fully 
and completely, their respective relationships with said Offeror, including their ownership 
interests and their anticipated role in the management and operations of said Offeror. 

 
 Names of Principal/members of Sizemore Group: 
 William J. de St. Aubin, AIA, LEED AP, CEO 
 Lily del C. Berrios, AIA, LEED AP BD+C, President 
 Thomas M. Sayre, AIA, ASHRAE, LEED AP BD+C, Principal 
 Angel Kauffmann, IIDA, LEED AP BD +C, Principal 
 Deanna Murphy, AICP, Principal 
 
 Business Address for all named above: 
 Sizemore Group, LLC 
 342 Marietta Street, NW, Unit 3 
 Atlanta, GA 30313 
  
 
2. Please describe the general development of said Offeror’s business during the past five 

(5) years, or such shorter period of time that said Offeror has been in business.  
 
Sizemore Group has always centered its practice on the Civic and Educational Markets, so 
our firm has not experienced either the meteoric rise or fall that many firms have 
experienced in the last five years. Our Annual Net Earnings have risen and fallen by less 
than 20% from year to year.  
 

3. Please state whether any employee, agent or representative of said Offeror who is or will 
be directly involved in the subject project has or had within the last five (5) years: (1) 
directly or indirectly had a business relationship with Fulton County; (ii) directly or 
indirectly received revenues from Fulton County: or (iii) directly or indirectly receives 
revenues from the result of conducting business on Fulton County property or pursuant 
to any contract with Fulton County. Please describe in detail any such relationship.  

 
Sizemore Group was awarded #17RFP107745K-EC(D) Standby Professional Services for 
Facilities Related Planning, Design, Engineering and Assessments – Architectural & 
Engineering Services. We have done several projects under this task order including:   

• Project Management Services – Senior Centers 
• Senior Services Emergency Evacuation Plans 
• Solicitor’s Office Interior Design 
• Southwest Performing Arts Center 

In 2018, Sizmeore Group was awarded RFP #17RFP110665K-LN - Space Utilization Analysis 
and Programming  
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Architectural & Engineering Services 
Page 7 

LITIGATION DISCLOSURE: 

Failure to fully and truthfully disclose the information required, may result in the 
disqualification of your bid or proposal from consideration or termination of the Contract, 
once awarded. 

1. Please state whether any of the following events have occurred in the last five (5)

years with respect to said Offeror.  If any answer is yes, explain fully the
following:

(a) whether a petition under the federal bankruptcy laws or state insolvency
laws was filed by or against said Offeror, or a receiver fiscal agent or
similar officer was appointed by a court for the business or property of
said Offeror;

Circle One:  YES   NO

(b) whether Offeror was subject of any order, judgment, or decree not
subsequently reversed, suspended or vacated by any court of competent
jurisdiction, permanently enjoining said Offeror from engaging in any type
of business practice, or otherwise eliminating any type of business
practice; and

Circle One:  YES   NO

(c) whether said Offeror's business was the subject of any civil or criminal
proceeding in which there was a final adjudication adverse to said  or
Offeror, which directly arose from activities conducted by the business
unit or corporate division of said Offeror which submitted a bid or proposal
for the subject project. If so please explain.

Circle One:  YES   NO

2. Have you or any member of your firm or team to be assigned to this engagement
ever been indicted or convicted of a criminal offense within the last five (5)
years?

Circle One: YES NO 

3. Have you or any member of your firm or team been terminated (for cause or
otherwise) from any work being performed for Fulton County or any other
Federal, State or Local Government?

Circle One: YES NO 

4. Have you or any member of your firm or team been involved in any claim or
litigation adverse to Fulton County or any other federal, state or local
government, or private entity during the last three (3) years?
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Circle One: YES NO 

5. Has any Offeror, member of Offeror’s team, or officer of any of them (with
respect to any matter involving the business practices or activities of his or her
employer), been notified within the five (5) years preceding the date of this offer
that any of them are the target of a criminal investigation, grand jury
investigation, or civil enforcement proceeding?

Circle One: YES NO 

If you have answered “YES” to any of the above questions, please indicate the name(s) 
of the person(s), the nature, and the status and/or outcome of the information, 
indictment, conviction, termination, claim or litigation, the name of the court and the file 
or reference number of the case, as applicable.  Any such information should be 
provided on a separate page, attached to this form and submitted with your proposal. 

NOTE:  If any response to any question set forth in this questionnaire has been 
disclosed in any other document, a response may be made by attaching a copy of 
such disclosure.  (For example, said Offeror's most recent filings with the 
Securities and Exchange Commission (“SEC”) may be provided if they are 
responsive to certain items within the questionnaire.)  However, for purposes of 
clarity, Offeror should correlate its responses with the exhibits by identifying the 
exhibit and its relevant text. 

Disclosures must specifically address, completely respond and comply with all 
information requested and fully answer all questions requested by Fulton County.  Such 
disclosure must be submitted at the time of the bid or proposal submission and included 
as a part of the bid/proposal submitted for this project.   Disclosure is required for 
Offerors, joint venture partners and first-tier subcontractors. 

Failure to provide required disclosure, submit officially signed and notarized documents 
or respond to any and all information requested/required by Fulton County can result in 
the bid/proposal declared as non-responsive. This document must be completed and 
included as a part of the bid/proposal package along with other required documents. 

[SIGNATURES ON NEXT PAGE] 
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Under penalty or\f perjury, I declare that I have examined this questionnaire and all 
attachments hereto, if applicable, to the best of my knowledge and belief, and all 
statements contained hereto are true, correct, and complete. 

On this _______ day of __________________, 20__ 

____ 
(Legal Name of Proponent) (Date) 

____ 
(Signature of Authorized Representative) (Date) 

___________________________________________ 
(Title) 

Sworn to and subscribed before me, 

This _________ day of _________________________, 20___ 

__________________________________________________ 
(Notary Public)               (Seal) 

Commission Expires ________________________________ 
(Date) 

18th   August         20

Lily Berrios, AIA, LEED AP BD +C   8/18/2020

President

18th    August    20

May 31, 2024

8/18/2020
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FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 

NOTE:  Please complete this form for the work your firm will perform on this project. 

Contractor’s Name: 

Performing work as:  Prime Contractor _____ Subcontractor/Sub-Consultant _____ 

Professional License Type: 

Professional License Number: 

Expiration Date of License: 

I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 

Signed: 

Date: 

(ATTACH COPY OF LICENSE) 

X

Architect

RA 10592

6/30/2021

8/18/2020

Sizemore Group, LLC - Lily Berrios 
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8/18/2020 Details

verify.sos.ga.gov/verification/Details.aspx?result=e1fa9aa1-5162-47ba-b355-cab29442252b 1/1

Licensee Details

Licensee Information

Name: Lily del C Berrios

Address: Sizemore Group
342 Marietta Street

Atlanta GA 30313

Primary Source License Information

Lic #: RA010592 Profession: Architect / Interior Designer Type: Registered Architect
Secondary: Method: Reciprocity Status: Active

Issued: 6/7/2002 Expires: 6/30/2021
Last
Renewal
Date:

6/27/2019

Associated Licenses

No Prerequisite Information

Public Board Orders

Please see Documents section below for any Public Board Orders

Other Documents

No Other Documents

Data current as of: August 18, 2020 16:35:8

This website is to be used as a primary source verification for licenses issued by the Professional Licensing Boards. Paper verifications
are available for a fee. Please contact the Professional Licensing Boards at 844-753-7825.
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FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 

NOTE:  Please complete this form for the work your firm will perform on this project. 

Contractor’s Name: 

Performing work as:  Prime Contractor _____ Subcontractor/Sub-Consultant _____ 

Professional License Type: 

Professional License Number: 

Expiration Date of License: 

I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 

Signed: 

Date: 

(ATTACH COPY OF LICENSE) 

Sizemore Group, LLC - Angel Kauffmann

X

NCIDQ (Council for Interior Design Qualification)

24212

4/31/2021

8/18/2020
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Date Downloaded:  August 18, 2020

Name: Angel Kauffmann

Certificate Number: 24212

Certificate Holder Since: Apr-05-2008

Active Certificate Status Expires: Apr-30-2021
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FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 

NOTE:  Please complete this form for the work your firm will perform on this project. 

Contractor’s Name: 

Performing work as:  Prime Contractor _____ Subcontractor/Sub-Consultant _____ 

Professional License Type: 

Professional License Number: 

Expiration Date of License: 

I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 

Signed: 

Date: 

(ATTACH COPY OF LICENSE) 

Sizemore Group, LLC - Tulia Scott

X

Architect

RA013120

6/30/2021

8/18/2020
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verify.sos.ga.gov/verification/Details.aspx?result=54b591a6-30d4-4de0-9983-9ddbf545601c 1/1

Licensee Details

Licensee Information

Name: Shelly Anne Tulia Scott

Address: 771 Lindbergh Drive
Apt 5106

Atlanta GA 30324

Primary Source License Information

Lic #: RA013120 Profession: Architect / Interior Designer Type: Registered Architect
Secondary: Method: Reciprocity Status: Active

Issued: 4/27/2011 Expires: 6/30/2021
Last
Renewal
Date:

6/17/2019

Associated Licenses

No Prerequisite Information

Public Board Orders

Please see Documents section below for any Public Board Orders

Other Documents

No Other Documents

Data current as of: August 18, 2020 16:36:15

This website is to be used as a primary source verification for licenses issued by the Professional Licensing Boards. Paper verifications
are available for a fee. Please contact the Professional Licensing Boards at 844-753-7825.
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FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 

NOTE:  Please complete this form for the work your firm will perform on this project. 

Contractor’s Name: 

Performing work as:  Prime Contractor _____ Subcontractor/Sub-Consultant _____ 

Professional License Type: 

Professional License Number: 

Expiration Date of License: 

I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 

Signed: 

Date: 

(ATTACH COPY OF LICENSE) 

X

Architect

RA005298

6/30/2021

8/18/2020

Sizemore Group, LLC - Thomas Sayre
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Licensee Details

Licensee Information

Name: Thomas Morris Sayre

Address: 342 Marietta Street, NW #3
342 Marietta Street, NW

Atlanta GA 30313

Primary Source License Information

Lic #: RA005298 Profession: Architect / Interior Designer Type: Registered Architect
Secondary: Method: Examination Status: Active

Issued: 3/15/1983 Expires: 6/30/2021
Last
Renewal
Date:

6/27/2019

Associated Licenses

No Prerequisite Information

Public Board Orders

Please see Documents section below for any Public Board Orders

Other Documents

No Other Documents

Data current as of: August 18, 2020 13:50:28

This website is to be used as a primary source verification for licenses issued by the Professional Licensing Boards. Paper verifications
are available for a fee. Please contact the Professional Licensing Boards at 844-753-7825.
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FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 

NOTE:  Please complete this form for the work your firm will perform on this project. 

Contractor’s Name: 

Performing work as:  Prime Contractor _____ Subcontractor/Sub-Consultant _____ 

Professional License Type: 

Professional License Number: 

Expiration Date of License: 

I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 

Signed: 

Date: 

(ATTACH COPY OF LICENSE) 

X

Registered Professional Engineer in Georgia

PEF005170

6-30-2022

August 25, 2020

DocuSign Envelope ID: 8462AF97-6B84-4428-9A17-DF53A62CCBDC



STATE OF GEORGIA
BRAD RAFFENSPERGER, Secretary of State

Georgia State Board of Registration for Professional Engineers and 
Land Surveyors

LICENSE NO. PEF005170
NOVA Engineering And Environmental, LLC

3900 Kennesaw 75 Pkwy.
Ste. 100

Kennesaw GA  30144

Engineer Firm

EXP DATE - 06/30/2022 Status:  Active
Issue Date:  07/13/2007

    NOVA Engineering And Environmental, LLC
    3900 Kennesaw 75 Pkwy.
    Ste. 100
    Kennesaw GA  30144

A pocket-sized license card is below.  Above is an enlarged copy of your pocket card.
Please make note of the expiration date on your license.  It is your responsibility to renew your 
license before it expires.   Please notify the Board if you have a change of address.
Wall certificates suitable for framing are available at cost, see board fee schedule.  To order a wall 
certificate, please order from the web site – www.sos.state.ga.us/plb.
Please refer to Board Rules for any continuing education requirements your profession may require.

Georgia State Board of Professional Licensing
237 Coliseum Drive
Macon GA  31217
Phone: (844) 753-7825
www.sos.state.ga.us/plb

STATE OF GEORGIA
BRAD RAFFENSPERGER, Secretary of State

Georgia State Board of Registration for Professional Engineers and 
Land Surveyors

License No.                         PEF005170
NOVA Engineering And Environmental, LLC

3900 Kennesaw 75 Pkwy.
Ste. 100

Kennesaw GA  30144

Engineer Firm

EXP DATE - 06/30/2022 Status:  Active
Issue Date:  07/13/2007
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STATE OF GEORGIA
BRAD RAFFENSPERGER, Secretary of State

Georgia State Board of Registration for Professional Engineers and 
Land Surveyors

LICENSE NO. PEF002528
S.L. King & Associates, Inc.

270 Peachtree St. NW
Suite 1600

Atlanta GA  30303

Engineer Firm

EXP DATE - 06/30/2022 Status:  Active
Issue Date:  10/21/1996

S.L. King & Associates, Inc.
270 Peachtree St. NW
Suite 1600
Atlanta GA  30303

A pocket-sized license card is below.  Above is an enlarged copy of your pocket card.
Please make note of the expiration date on your license.  It is your responsibility to renew your 
license before it expires.   Please notify the Board if you have a change of address.
Wall certificates suitable for framing are available at cost, see board fee schedule.  To order a wall 
certificate, please order from the web site – www.sos.state.ga.us/plb.
Please refer to Board Rules for any continuing education requirements your profession may require.

Georgia State Board of Professional Licensing
237 Coliseum Drive
Macon GA  31217
Phone: (844) 753-7825
www.sos.state.ga.us/plb

STATE OF GEORGIA
BRAD RAFFENSPERGER, Secretary of State

Georgia State Board of Registration for Professional Engineers and 
Land Surveyors

License No.                         PEF002528
S.L. King & Associates, Inc.

270 Peachtree St. NW
Suite 1600

Atlanta GA  30303

Engineer Firm

EXP DATE - 06/30/2022 Status:  Active
Issue Date:  10/21/1996
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FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 

NOTE:  Please complete this form for the work your firm will perform on this project. 

Contractor’s Name: 

Performing work as:  Prime Contractor _____ Subcontractor/Sub-Consultant _____ 

Professional License Type: 

Professional License Number: 

Expiration Date of License: 

I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 

Signed: 

Date: 

X

Professional Engineer

PE019115

12/31/2020

8/24/2020

Travis Pruitt & Associates, Inc.
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FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 

NOTE:  Please complete this form for the work your firm will perform on this project. 

Contractor’s Name: 

Performing work as:  Prime Contractor _____ Subcontractor/Sub-Consultant _____ 

Professional License Type: 

Professional License Number: 

Expiration Date of License: 

I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 

Signed: 

Date: 

X

Professional Engineer

PE019306

12/31/2020

8/24/2020

Travis Pruitt & Associates, Inc.
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FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 

NOTE:  Please complete this form for the work your firm will perform on this project. 

Contractor’s Name: 

Performing work as:  Prime Contractor _____ Subcontractor/Sub-Consultant _____ 

Professional License Type: 

Professional License Number: 

Expiration Date of License: 

I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 

Signed: 

Date: 

X

Professional Engineer

PE043947

12/31/2020

8/24/2020

Travis Pruitt & Associates, Inc.
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STATE OF GEORGIA  
COUNTY OF FULTON 

FORM F: SERVICE DISABLED VETERAN PREFERENCE AFFIDAVIT OF 

BIDDER/OFFEROR 

I hereby certify that pursuant to Fulton County Code Section 102-378, the Bidder/Offeror 
_________________________________ is eligible to receive Service Disabled Veteran 
Business Enterprise preference points and is independent and continuing operation for 
profit, performing a commercially useful function, and is 51 percent owned and controlled 
by one or more individuals who are disabled as a result of military service who has been 
honorably discharged, designated as such by the United States Department of Veterans 
Affairs. 

Affiant further acknowledges and understands that pursuant to Fulton County Code 
Section 102-378, in the event this affidavit is determined to be false, the business named 
herein shall be deemed “non-responsive” and shall not be considered for award of the 
applicable contract.  

__________________________________ 
(BUSINESS NAME) 

___________________________________ 
(FULTON COUNTY BUSINESS ADDRESS) 

___________________________________ 
(OFFICIAL TITLE OF AFFIANT) 

___________________________________ 
(NAME OF AFFIANT) 

___________________________________ 
(SIGNATURE OF AFFIANT) 

Sworn to and subscribed before me, 

This _________ day of ________________________, 20___ 

__________________________________________________ 
(Notary Public)               (Seal) 

Commission Expires: _________________________________ 
(Date) 

THIS FORM IS NOT APPLICABLE TO SIZEMORE GROUP
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CONTRACT COMPLIANCE FORMS 
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SECTION 6 - CONTRACT COMPLIANCE REQUIREMENTS 

NON-DISCRIMINATION IN PURCHASING AND CONTRACTING 

It is the policy of Fulton County Government that discrimination against businesses by reason of 
the race, color, gender or national origin of the ownership of any such business is prohibited. 
Furthermore, it is the policy of the Board of Commissioners (“Board”) that Fulton County and all 
vendors and contractors doing business with Fulton County shall provide to all businesses the 
opportunity to participate in contracting and procurement paid, in whole or in part, with monetary 
appropriations of the Board without regard to the race, color, gender or national origin of the 
ownership of any such business.  Similarly, it is the policy of the Board that the contracting and 
procurement practices of Fulton County should not implicate Fulton County as either an active 
or passive participant in the discriminatory practices engaged in by private contractors or 
vendors  seeking to obtain contracts with Fulton County.   

Implementation of Equal Employment Opportunity (EEO) Policy 

Pursuant to Fulton County Code section §102-391, Equal Opportunity Clause, the County 
effectuates Equal Employment Opportunity. This policy considers racial and gender workforce 
availability. The availability of each workgroup is derived from the work force demographics set 
forth in the 2010 Census EEO file prepared by the United States Department of Commerce for 
the applicable labor pool normally utilized for the contract. 

Monitoring of EEO Policy 

Upon award of a contract with Fulton County, the successful bidder/proposer must complete 
Exhibit B, Equal Employment Opportunity Report (“EEOR”), describing the racial and gender 
make-up of the firm’s work force.  If the EEOR indicates that the firm’s demographic 
composition indicates underutilization of employee’s of a particular ethnic group for each job 
category, the EEOR will be submitted to the Division of Diversity and Civil Rights Compliance 
for further action. 

Title VI Non-Discrimination Policy (600-71) 

The Fulton County Board of Commissioners is committed to compliance with Title VI of the Civil 
Rights Act of 1964 as amended and all related regulations and directives. In this regard, Fulton 
County assures that no person shall on the basis of race, color or national origin, as provided by 
Title VI of the Civil Rights Act of 1964, as amended and the Civil Rights Restoration Act of 1987 
(P.L. 100.259) be excluded from participation in, be denied the benefits of, or be otherwise 
subjected to discrimination under any program or activity. Fulton County further assures every 
effort will be made to ensure nondiscrimination in all of its programs and activities, whether or 
not those programs and activities are federally funded. In addition, Fulton County will take 
reasonable steps to provide meaningful access to services for persons with Limited English 
Proficiency at no additional cost. 

EQUAL BUSINESS OPPORTUNITY PLAN (EBO PLAN) 

In addition to the proposal submission requirements, each vendor must submit an Equal 
Business Opportunity Plan (EBO Plan) with their bid/proposal.  The EBO Plan is designed to 
enhance the utilization of a particular racial, gender or ethnic group by a bidder/proposer, 
contractor, or vendor or by Fulton County.  The respondent must outline a plan of action to 
encourage and achieve diversity and equality in the available procurement and contracting 
opportunities with this solicitation.   
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The EBO Plan must identify and include: 

1. Potential opportunities within the scope of work of this solicitation that will allow for
participation of racial, gender or ethnic groups.

2. Efforts that will be made by the bidder/proposer to encourage and solicit minority and
female business utilization in this solicitation.

DETERMINATION OF GOOD FAITH EFFORTS 

In accordance with Fulton County Code Section §102-426, the Prime Contractor must 
demonstrate that they have made all efforts reasonably possible to ensure that Minority and 
Female Business Enterprises (MFBE) have had a full and fair opportunity to compete and win 
subcontracts on this project.  The Prime Contractor is required to include all outreach attempts 
that would demonstrate a “Good Faith Effort” in the solicitation of sub-
consultants/subcontractors. 

Written documentation demonstrating the Prime Contractor’s outreach efforts to identify, 
contact, contract with or utilize Minority or Female owned businesses shall include holding pre-
bid conferences, publishing advertisements in general circulation media, trade association 
publications, minority-focused media, and the County’s bid board, as well as other efforts. 

Include a list of publications where the advertisement was placed as well as a copy of the 
advertisement. Advertisement shall include at a minimum, scope of work, project location, 
location(s) of where plans and specifications may be viewed or obtained and trade or scopes of 
work for which subcontracts are being solicited. 

PROMPT PAYMENT 

The prime contractor must certify in writing and must document that all subcontractors, sub-
consultants and suppliers have been promptly paid for work and materials, (less any retainage 
by the prime contractor prior to receipt of any further progress payments). In the event the prime 
contractor is unable to pay subcontractors, sub-consultants or suppliers until it has received a 
progress payment from Fulton County, the prime contractor shall pay all subcontractors, sub-
consultants or suppliers funds due from said progress payment within ten days (10) of receipt of 
payment from Fulton County. In no event shall a subcontractor, sub-consultant or supplier be 
paid later than ten (10) days as provided for by state regulation. 

REQUIRED FORMS 

In order to be compliant with the intent and provisions of the Fulton County Non-Discrimination 
in Purchasing and Contracting Policy, bidders/proposers must submit the following completed 
documents in a separate sealed envelope marked “Contract Compliance Exhibits.”   

 Exhibit A – Promise of Non-Discrimination
 Exhibit C – Schedule of Intended Subcontractor Utilization

The following documents must be completed as instructed if awarded the project: 

 Exhibit B –  Equal Employment Opportunity Report (EEOR)
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August 18, 2020 
 
 
Re: Fulton County RFP #20RFP124887K-BKJ 

Standby Professional Services for Facilities Related Planning, Design, 
Engineering and Assessments – Architectural & Engineering Services   

 
 SIZEMORE GROUP, LLC 
 Equal Business Opportunity Plan 
 
Sizemore Group does not discriminate based on race, religion, or gender. We encourage 
diversity in our workplace and in our consultants and look for opportunities to involve 
small, minority and female business enterprises in our projects.  
 
Our Equal Business Opportunity Plan is intended to respond to the following criteria as 
established by the County: 
 
1) Enhance the utilization of a racial, gender or ethnic group. 
 

Sizemore Group encourages diversity in our workplace. 40% of our personnel are 
minorities and 60% of our personnel are female. 

 
2) Identify, encourage, and solicit minority and female business enterprises. 
 

Sizemore Group has teamed with three Minority Owned firms on this proposal: SL 
King & Associates (MEP), Palmer Engineering (Structural), and Palacio Collaborative 
(Cost Management), 

 
3) Identify, establish, and promote procurement and contracting opportunities for 

small, minority, and female business enterprises. 
 

Most of the firms that Sizemore Group has teamed with in this proposal are under 
twenty persons in size. Sizemore Group routinely looks for opportunities to team with 
minority and/or female business enterprises.    
 

Sizemore Group will continue to hire the best people regardless of their race, religion, 
and gender, and to seek opportunities to team with qualified small, minority, and female 
business enterprises. 
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EXHIBIT A – PROMISE OF NON-DISCRIMINATION 

“Know all persons by these presents, that I/We ( ), 
Name 

Title      Firm Name 
Hereinafter “Company”, in consideration of the privilege to bid on or obtain contracts funded, in 
whole or in part, by Fulton County, hereby consent, covenant and agree as follows: 

1) No person shall be excluded from participation in, denied the benefit of, or
otherwise discriminated against on the basis of race, color, national origin or
gender in connection with any bid submitted to Fulton County for the
performance of any resulting there from,

2) That it is and shall be the policy of this Company to provide equal opportunity to
all businesses seeking to contract or otherwise interested in contracting with this
Company without regard to the race, color, gender or national origin of the
ownership of this business,

3) That the promises of non-discrimination as made and set forth herein shall be
continuing in nature and shall remain in full force and effect without interruption,

4) That the promise of non-discrimination as made and set forth herein shall be
made a part of, and incorporated by reference into, any contract or portion
thereof which this Company may hereafter obtain,

5) That the failure of this Company to satisfactorily discharge any of the promises of
non-discrimination as made and set forth herein shall constitute a material
breach of contract entitling the Board to declare the contract in default and to
exercise any and all applicable rights and remedies, including but not limited to
cancellation of the contract, termination of the contract, suspension and
debarment from future contracting opportunities, and withholding and/or forfeiture
of compensation due and owning on a contract; and

6) That the bidder shall provide such information as may be required by the Director
of Purchasing & Contract Compliance pursuant to Section 102.436 of the Fulton
County Non-Discrimination in Purchasing and Contracting Policy.

NAME: _________________________________ TITLE:  

SIGNATURE: 

ADDRESS: 

PHONE NUMBER: _____________________ EMAIL: 

Lily Berrios

President Sizemore Group, LLC

Lily Berrios      President

342 Marietta Street, NW, Unit 3, Atlanta, GA 30313

404.605.0690    lilyb@sizemoregroup.com
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EXHIBIT C - SCHEDULE OF INTENDED SUBCONTRACTOR UTILIZATION 

If the bidder/proposer intends to subcontract any portion of this scope of work/service(s), this form 
must be completed and submitted with the bid/proposal.   All prime bidders/proposers must 
submit Letter(s) of Intent (Exhibit D) for all subcontractors who will be utilized under the scope of 
work/services prior to contract execution.  

Prime Bidder/Proposer Company Name 

ITB/RFP Name & Number:  

1. My firm, as Prime Bidder/Proposer on this scope of work/service(s) is NOT□, is□ a
minority or female owned and controlled business enterprise. □African American (AABE)□;
Asian American (ABE); □ Hispanic American (HBE); □Native American (NABE); □ White
Female American (WFBE);  **If yes, please attach copy of recent certification. (Check the
appropriate box/es)

2. This information below must be completed and submitted with the bid/proposal if a joint
venture (JV) approach is to be undertaken. Please provide JV breakdown information
below and attach a copy of the executed Joint Venture Agreement.

JV Partner(s) information: 

Business Name Business Name Business Name 

(a.) (b.) (c.) 

% of JV % of JV % of JV  

Ethnicity Ethnicity Ethnicity 

Gender Gender Gender 

Phone# Phone# Phone# 

3. Sub-Contractors (including suppliers) to be utilized in the performance of this scope of
work/service(s), if awarded, are:

SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:  PHONE: 
CONTACT PERSON:  
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

Sizemore Group, LLC

Standby Professional Architecture and Engineering Services
RFP #RFP124887K-BKJ

x

NOT APPLICABLE 

Ascension Program Management
2990 Summit Lane, Monroe, GA 30655

jprine@ascension-pm.com  404.992.5050
Jeff Prine

N/A    N/A
Program Management Services
TBD    TBD
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SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:   PHONE: 
CONTACT PERSON:  
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:  PHONE: 
CONTACT PERSON: 
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:  PHONE: 
CONTACT PERSON:  
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:  PHONE: 
CONTACT PERSON:  
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

*Ethnic Groups: African American (AABE); Asian American (ABE); Hispanic American (HBE);
Native American (NABE); White Female American (WFBE); **If yes, please attach copy of
recent certification.

Palacio Collaborative
400 Galleria Parkway, SE, Suite 1500, Atlanta, GA 30339

tdickerson@palaciocollaborative.com  404.609.9006
Terry Dickerson
MBE     Fulton

Cost Management
TBD    TBD

Travis Pruitt & Associates
4317 Park Drive, Suite 400, Norcross, GA 30093

travis@travispruitt.com  770.416.7511
Travis Pruitt, Jr. 
N/A     N/A

Civil Engineering / Landscape 
TBD    TBD

Maxx Union, LLC
2289 Maxwell Drive, Atlanta, GA 30311

maxam@wedospecs.com  404.805.5924
Robin Maxam
N/A     N/A

Specifications 
TBD    TBD

Phillips- Langley & Associates
3585 Lawrenceville Suwanee Road, Suwanee, GA 30024

mark@phillips-langley.com  770.614.0630
Mark Phillips

N/A    N/A
Architectural Hardware Selection

TBD    TBD
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SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:  PHONE: 
CONTACT PERSON: 
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:  PHONE: 
CONTACT PERSON: 
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:   PHONE: 
CONTACT PERSON:  
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

SUBCONTRACTOR NAME: 
ADDRESS: 

EMAIL ADDRESS:   PHONE: 
CONTACT PERSON:  
ETHNIC GROUP*: COUNTY CERTIFIED** 
WORK TO BE PERFORMED: 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE:  % 

*Ethnic Groups: African American (AABE); Asian American (ABE); Hispanic American (HBE);
Native American (NABE); White Female American (WFBE); **If yes, please attach copy of
recent certification.

Total Dollar Value of Subcontractor Agreements: ($) 

SLKing & Associates
270 Peachtree Street, NW, Suite 1600, Atlanta, GA 30303

esteavens@slking.com  404.524.5800
Erik Steavens

MBE    Fulton
MEP Engineering

TBD    TBD

Palmer Engineering Company
3585 Habersham at Northlake Building, Tucker, GA 30084

baku.patel@pecga.com  770.908.9908
Baku Patel

MBE    State of GA
Structural Engineering
TBD    TBD

TBD
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Total Percentage of Subcontractor Value: (%) 

CERTIFICATION:  The undersigned certifies that he/she has read, understands and agrees to be 
bound by the Bid/Proposer provisions, including the accompanying Exhibits and other terms and 
conditions regarding sub-contractor utilization.  The undersigned further certifies that he/she is 
legally authorized by the Bidder/Proposer to make the statement and representation in this Exhibit 
and that said statements and representations are true and correct to the best of his/her knowledge 
and belief.  The undersigned understands and agrees that if any of the statements and 
representations are made by the Bidder/Proposer knowing them to be false, or if there is a failure of 
the intentions, objectives and commitments set forth herein without prior approval of the County, 
then in any such event the Contractor’s acts or failure to act, as the case may be, shall constitute a 
material breach of the contract, entitling the County to terminate the Contract for default.  The right to 
so terminate shall be in addition to, and in lieu of, any other rights and remedies the County may 
have for other defaults under the contract. 

Signature: Title: 

Business or Corporate Name: 

Address: 

Telephone: (      ) 

Fax Number: (    ) 

Email Address: 

TBD

President

Sizemore Group, LLC

342 Marietta Street, NW, Unit 3, Atlanta, GA 30313

404 605.0690

404 605.0890

lilyb@sizemoregroup.com
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07/30/2020

Issued Date

AT01300

Certificate Number

09/30/2021

Expiration Date

 

Stacey Key, President and CEO

THIS CERTIFIES THAT 

PECGA LLC 
dba Palmer Engineering Company 

* Nationally certified by the: GEORGIA MINORITY SUPPLIER DEVELOPMENT COUNCIL

*NAICS Code(s): 541330 

* Description of their product/services as defined by the North American Industry Classification System (NAICS)

Adrienne Trimble

By using your password (NMSDC issued only), authorized users may log into NMSDC Central to view the entire profile: http://nmsdc.org 

Certify, Develop, Connect, Advocate. 
* MBEs certified by an Affiliate of the National Minority Supplier Development Council, Inc.®

DocuSign Envelope ID: 8462AF97-6B84-4428-9A17-DF53A62CCBDC

http://nmsdc.org


DocuSign Envelope ID: 8462AF97-6B84-4428-9A17-DF53A62CCBDC



State of Georgia UCP Directory

Process Time: Aug-20-2018 02:30:41 PM

Business 
Name

Vendor
Numbe
r

Contact Fax Phone Address Addres
s Line 2

City Stat
e

Zip 
Code

Email Certification 
Type

Certification EntityNAICS

S.L. KING & 
ASSOCIATES,
INC.

2KI450 Mr. 
STANLEY
L. KING

(404)584-1799 (404)524-5800 270 
Peachtree
Street, 
NW, Suite
1600

SOUTH
TOWER

ATLANTA GA 30303 slka_marketing@slking.com Disadvantaged
Business 
Enterprise 
(DBE)

GDOT 54132,
54133,
54169

Business Name is equal to S.L. KING & ASSOCIATES, INC.
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EXHIBIT G 
 

INSURANCE AND RISK 
MANAGEMENT FORMS 
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Section 7- Risk Management and Insurance Requirements - Standby 
Professional Services - Architects and Engineers 

Effective 03/31/2020dp 

Insurance and Risk Management Provisions 

The following is the minimum insurance and limits that the Contractor/Vendor must maintain. If 
the Contractor/Vendor maintains broader and/or higher limits than the minimum shown below, 
Fulton County Government requires and shall be entitled to coverage for the higher limits. 

It is Fulton County Government’s practice to obtain Certificates of Insurance from our 
Contractors and Vendors. Insurance must be written by a licensed agent in a company licensed 
to write insurance in the State of Georgia, with an A.M. Best rating of at least A- VI, subject to 
final approval by Fulton County. Respondents shall submit with the bid/proposal evidence of 
insurability satisfactory to Fulton County Government as to form and content. Either of the 
following forms of evidence is acceptable:  

 A letter from an insurance carrier stating that upon your firm/company being the
successful Bidder/Respondent that a Certificate of Insurance shall be issued in
compliance with the Insurance and Risk Management Provisions outlined below.

 A Certificate of Insurance complying with the Insurance and Risk Management
Provisions outlined below (Request for Bid/Proposal number and Project Name,
Number and Description must appear on the Certificate of Insurance).

 A combination of a specific policy written with an umbrella policy covering
liabilities in excess of the required limits is acceptable to achieve the applicable
insurance coverage levels.

Any and all Insurance Coverage(s) and Bonds required under the terms and conditions of the 
contract shall be maintained during the entire length of the contract, including any extensions or 
renewals thereto, and until all work has been completed to the satisfaction of Fulton County 
Government. Evidence of said insurance coverages shall be provided on or before the inception 
date of the Contract. 

Accordingly the Respondent shall provide a certificate evidencing the following: 

1. WORKERS COMPENSATION/EMPLOYER’S LIABILITY INSURANCE – STATUTORY (In
compliance with the Georgia Workers Compensation Acts, including but not limited to U.S.
Longshoremen and Harbor Workers Act and any other State or Federal Acts or Provisions in
which jurisdiction may be granted)

Employer’s Liability Insurance BY ACCIDENT  EACH ACCIDENT   $500,000 
Employer’s Liability Insurance BY DISEASE POLICY LIMIT     $500,000 
Employer’s Liability Insurance BY DISEASE EACH EMPLOYEE $500,000 

2. COMMERCIAL GENERAL LIABILITY INSURANCE (Including contractual Liability
Insurance)

Bodily Injury and Property Damage Liability Each Occurrence  $1,000,000 
(Other than Products/Completed Operations) General Aggregate   $2,000,000 

Products\Completed Operation  Aggregate Limit $2,000,000 
Personal and Advertising Injury Limits $1,000,000 
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Section 7- Risk Management and Insurance Requirements - Standby 
Professional Services - Architects and Engineers 

Effective 03/31/2020dp 

Damage to Rented Premises Limits   $100,000 

3. BUSINESS AUTOMOBILE LIABILITY INSURANCE
Bodily Injury & Property Damage Each Occurrence  $1,000,000 

 (Including operation of non-owned, owned, and hired automobiles). 

4. UMBRELLA LIABILITY  Per Occurrence/Aggregate  $2,000,000/$2,000,000 

5. PROFESSIONAL LIABILITY   Per Occurrence or Claim/Aggregate -   $1,000,000/$2,000,000

Coverage shall be sufficiently broad to respond to the duties and obligations as is undertaken by 
Contractor (s) in this contract with coverage for liability under a contract of professional services. 
The policy shall be amended to include independent contractors providing professional services 
on behalf of or at the direction of the Contractor. Policy shall be kept in force and uninterrupted 
for a period of three (3) years beyond policy expiration. IF coverage is discontinued for any 
reason during this three (3) year term, Contractor must procure and evidence full Extended 
Repotting Period (ERP) coverage.  

Certificates of Insurance 

Contractor/Vendor shall provide written notice to Fulton County Government immediately if it 
becomes aware of or receives notice from any insurance company that coverage afforded under 
such policy or policies shall expire, be cancelled or altered. Certificates of Insurance are to list 
Fulton County Government, Its Officials, Officers and Employees as an Additional Insured 
(except for Workers’ Compensation) using ISO Additional Insured Endorsement form CG 2010 
(11/85) version), its’ equivalent or on a blanket basis.  

In order to make sure that the County and Contractor are provided with protection and to verify 
the availability of insurance the Additional Insured Box must be marked “Y” for Commercial 
General Liability, Automobile Liability and Umbrella and the Subrogation Waiver Box must be 
marked “Y” for Workers Compensation and Employer’s Liability.  

The Contractor/Vendor insurance shall apply as Primary Insurance before any other insurance 
or self-insurance, including any deductible, non-contributory, and Waiver of Subrogation 
provided in favor of Fulton County.     

Additional Insured under the General Liability, Auto Liability, Umbrella Policies (with exception of 
Workers Compensation and Professional Liability), with no Cross Suits exclusion. 

If Fulton County Government shall so request, the Respondent, Contractor or Vendor will 
furnish the County for its inspection and approval such policies of insurance with all 
endorsements, or confirmed specimens thereof certified by the insurance company to be true 
and correct copies.  

Such certificates and notices shall be sent to: 

Fulton County Government 
Attn:  Purchasing Department 
130 Peachtree Street, S.W. 
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Section 7- Risk Management and Insurance Requirements - Standby 
Professional Services - Architects and Engineers 

Effective 03/31/2020dp 

Suite 1168 
Atlanta, GA  30303-3459 

Important: 

The obligations for the Contractor/Vendor to procure and maintain insurance shall not be 
constructed to waive or restrict other obligations. It is understood that neither failure to comply 
nor full compliance with the foregoing insurance requirements shall limit or relieve the 
Contractor/Vendor from any liability incurred as a result of their activities/operations in 
conjunction with the Contract and/or Scope of Work.  

USE OF PREMISES 

Contractor/Vendor shall confine its apparatus, the storage of materials and the operations of its 
workers to limits/requirements indicated by law, ordinance, permits and any restrictions of 
Fulton County Government and shall not unreasonably encumber the premises with its 
materials (Where applicable). 

PROTECTION OF PROPERTY 

Contractor/Vendor will adequately protect its own work from damage, will protect Fulton County 
Government’s property from damage or loss and will take all necessary precautions during the 
progress of the work to protect all persons and the property of others from damage or loss.  

Contractor/Vendor shall take all necessary precautions for the safety of employees of the work 
and shall comply with all applicable provisions of the Federal, State and local safety laws and 
building codes to prevent accidents or injury to persons on, about, or adjacent to the premises 
where work is being performed.  

Contractor/Vendor shall erect and properly maintain at all times as required by the conditions 
and progress of the work, all necessary safeguards for the protection of its employees, Fulton 
County Government employees and the public and shall post all applicable signage and other 
warning devices to protect against potential hazards for the work being performed (Where 
applicable). 

CONTRACTOR/VENDOR ACKNOWLEDGES HAVING READ, UNDERSTANDING, 
AND AGREEING TO COMPLY WITH THE AFOREMENTIONED STATEMENTS, AND 
THE REPRESENTATIVE OF THE CONTRACTOR/VENDOR IDENTIFIED BELOW IS 
AUTHORIZED TO SIGN CONTRACTS ON BEHALF OF THE RESPONDING 
CONTRACTOR/VENDOR. 

COMPANY: ___________________________  SIGNATURE: ____________________ 

NAME: __________________________TITLE: ________________________________ 

DATE: _______________________________   

Sizemore Group, LLC

Lily Berrios     President

August 27, 2020
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01/06/2020

Relation Insurance, Inc.

5825 Medlock Bridge Parkway

Johns Creek GA 30022

Kim Langley

(678) 740-0241 (678) 740-0241

kim.langley@relationinsurance.com

Sizemore Group, LLC.

342 Marietta St NW Apt 3

Suites 2 & 3

Atlanta GA 30313

Sentinel Insurance Company, Ltd. 11000

Hartford Casualty Insurance Company 29424

Continental Casualty Company 20443

2020-2021 COI

A 20SBAAG4495 01/01/2020 01/01/2021

1,000,000

1,000,000

10,000

1,000,000

2,000,000

2,000,000

A 20SBAAG4495 01/01/2020 01/01/2021

1,000,000

A

10,000

20SBAAG4495 01/01/2020 01/01/2021

1,000,000

1,000,000

B 20WECAH4939 01/01/2020 01/01/2021
1,000,000

1,000,000

1,000,000

C
Professional Liability

AEH008234253 11/01/2019 11/01/2020

Per Claim Limit: $3,000,000

Aggregate Limit: $3,000,000

Deductible: $26,250

Business Personal Property coverage is provided under policy no. 20SBAAG4495 effective 1/1/2020-2021 written through Sentinel Ins. Co. with a limit of
$333.300 and a $250 deductible.  The coverage is special cause of loss including theft subject to normal policy exclusions.

Evidence of Insurance

For Informational Purposes Onl

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB
$EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)
© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

RELATED TO RFP #: 20RFP124887K-BKJ
Standby Professional Services for Facilities 
Planning, Design, Engineering and Assessments 
- Architectural & Engineering Services 
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EXHIBIT H 
 

PROJECT DELIVERABLES 
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PROJECT DELIVERABLES 
 

Deliverables may be requested at 30%, 60%, 90%, 95% and 100% milestones of 
deliverables associated with each task order that is issued. All applicable Federal, State 
laws; and County ordinances, codes, rules and regulations of all authorities having 
jurisdiction over the construction of the project shall be followed. 
 
The Prosper shall utilize CADD; object based drawing formats for the preparation of 
drawings. This format will be used for architectural and engineering disciplines. 
 
Drawings for each task order/scope of work, shall be printed on 30 inch x 42 inch paper 
drawing sheets for full size documents, to an appropriate scale. Additionally, drawings 
must be transmitted electronically in PDF file format when requested by the County. 
Specifications and reports required in each task order/scope of work shall be 8 1/2" 
inches X 11 inches except as indicated otherwise and must be transmitted in PDF file 
format when requested by the County. 
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04/09/2021

Relation Insurance, Inc.

5825 Medlock Bridge Parkway

Johns Creek GA 30022

Kim Langley

(678) 740-0241 (678) 740-0241

kim.langley@relationinsurance.com

Sizemore Group, LLC.

342 Marietta St NW Apt 3

Suites 2 & 3

Atlanta GA 30313

Sentinel Insurance Company, Ltd. 11000

Utica National Insurance Co. of Ohio 13998

Continental Casualty Company 20443

2021-2022 COI

A Y Y 20SBAAG4495 01/01/2021 01/01/2022

1,000,000

1,000,000

10,000

1,000,000

2,000,000

2,000,000

A Y Y 20SBAAG4495 01/01/2021 01/01/2022

1,000,000

A

10,000

Y Y 20SBAAG4495 01/01/2021 01/01/2022

5,000,000

5,000,000

B Y 5401136 01/01/2021 01/01/2022
1,000,000

1,000,000

1,000,000

C
Professional Liability

AEH008234253 11/01/2020 11/01/2021

Per Claim Limit: $3,000,000

Aggregate LImit: $4,000,000

Deductible: $26,250

Business Personal Property coverage is provided under policy no. 20SBAAG4495 effective 1/1/2021-2022 written through Sentinel Ins. Co. with a limit of
$348,300 and a $250 deductible.  The coverage is special cause of loss including theft subject to normal policy exclusions.
Fulton County Government, it officials, officers and employees are added as an additional insured with waiver of subrogation and 30 day notice of
cancellation under the general liability, auto liability and umbrella as required by written contract.
Waiver of subrogation and 30 day notice of cancellation apply for Fulton County Government, its officials, officers and employees as required by written
contract.
The insured's policies are primary and non-contributory.

Fulton County Government. Attn:  Purchasing Dept.

130 Peachtree Street, SW

Suite 1168

Atlanta GA 30303-3459

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB
$EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)
© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY
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CONTRACT DOCUMENTS FOR 
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STANDBY PROFESSIONAL SERVICES FOR 
FACILITIES RELATED PLANNING, DESIGN, 

ENGINEERING AND ASSESSMENTS - 
ARCHITECTURAL & ENGINEERING SERVICES 

For 

DEPARTMENT OF REAL ESTATE AND 
ASSET MANAGEMENT 
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CONTRACT AGREEMENT 

Contractor:  Williams-Russell and Johnson, Inc. 

Contract No.: 20RFP124887K-BKJ, Standby Professional Services for 
Facilities Related Planning, Design, Engineering and 
Assessments - Architectural & Engineering Services 

Address: 260 Peachtree Street, NW 
City, State Suite 2600 

Atlanta, GA 30303 

Telephone: 770-310-7750

Email: fdean@wrjinc.com 

Contact: Franklin C. Dean, RA 
Project Manager 

This Agreement made and entered into effective the ____ day of ________, 
2021 by and between FULTON COUNTY, GEORGIA, a political subdivision of 
the State of Georgia, hereinafter referred to as “County”, and WILLIAMS-
RUSSELL AND JOHNSON, INC. hereinafter referred to as “Contractor”, 
authorized to transact business in the State of Georgia. 

WITNESSETH 

WHEREAS, County through its Department of Real Estate and Asset 
Management hereinafter referred to as the “Department”, desires to retain a 
qualified and experienced vendor to provide Standby Professional Services for 
Architectural and Engineering Services in support of the Department of Real 
Estate and Asset Management (DREAM) on an “as needed-task assignment” 
basis for professional services, hereinafter, referred to as the "Project". 

WHEREAS, Contractor has represented to County that it is experienced and has 
qualified and local staff available to commit to the Project and County has relied 
upon such representations. 

NOW THEREFORE, for and in consideration of the mutual covenants contained 
herein, and for other good and valuable consideration, County and Contractor 
agree as follows: 
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ARTICLE 1. CONTRACT DOCUMENTS 
 
County hereby engages Contractor, and Contractor hereby agrees, to perform 
the services hereinafter set forth in accordance with this Agreement, consisting of 
the following contract documents:  
 

I. Form of Agreement; 
II. Addenda; 

III. Exhibit A:  General Conditions; 
IV. Exhibit B:  Special Conditions (where applicable) 
V. Exhibit C:  Scope of Work 

VI. Exhibit D:  Compensation; 
VII. Exhibit E:  Purchasing Forms; 
VIII. Exhibit F:  Contract Compliance Forms; 
IX. Exhibit G:  Insurance and Risk Management Form; 
X. Exhibit H: Project Deliverables; 

 
The foregoing documents constitute the entire Agreement of the parties 
pertaining to the Project hereof and is intended as a complete and exclusive 
statement of promises, representations, discussions and agreements oral or 
otherwise that have been made in connection therewith.  No modifications or 
amendment to this Agreement shall be binding upon the parties unless the same 
is in writing, conforms to Fulton County Purchasing Code §102-420 governing 
change orders, is signed by the County’s and the Contractor’s duly authorized 
representatives, and entered upon the meeting minutes of the Fulton County 
Board of Commissioners. 
 
If any portion of the Contract Documents shall be in conflict with any other 
portion, the various documents comprising the Contract Documents shall govern 
in the following order of precedence: 1) the Agreement, 2) the Bid document, 3) 
any Addenda, 4) change orders, 5) the exhibits, and 6) portions of Contractor’s 
proposal that was accepted by the County and made a part of the Contract 
Documents. 
 
The Agreement was approved by the Fulton County Board of Commissioners on 
March 3, 2021, BOC Item # 21-0165. 
 

ARTICLE 2. SEVERABILITY 
 
If any provision of this Agreement is held to be unenforceable for any reason, the 
unenforceability thereof shall not affect the remainder of the Agreement, which 
shall remain in full force and effect, and enforceable in accordance with its terms. 
 

ARTICLE 3. DESCRIPTION OF PROJECT 
 
County and Contractor agree the Project is to perform Standby Professional 
Services for Facilities Related Planning, Design, Engineering and Assessments - 
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Architectural & Engineering Services. All exhibits referenced in this agreement 
are incorporated by reference and constitute an integral part of this Agreement 
as if they were contained herein. 
 

ARTICLE 4. SCOPE OF WORK 
 
Unless modified in writing by both parties in the manner specified in the 
agreement, duties of Contractor shall not be construed to exceed those services 
specifically set forth herein. Contractor agrees to provide all services, products, 
and data and to perform all tasks described in Exhibit C, Scope of Work. 
 

ARTICLE 5. SERVICES PROVIDED BY COUNTY 
 
Contractor shall gather from County all available non-privileged data and 
information pertinent to the performance of the services for the Project. Certain 
services as described in Exhibit C, Scope of Work, if required, will be performed 
and furnished by County in a timely manner so as not to unduly delay Contractor 
in the performance of said obligations. County shall have the final decision as to 
what data and information is pertinent. 
 
County will appoint in writing a County authorized representative with respect to 
work to be performed under this Agreement until County gives written notice of 
the appointment of a successor. The County’s authorized representative shall 
have complete authority to transmit instructions, receive information, and define 
County’s policies, consistent with County rules and regulations. Contractor may 
rely upon written consents and approvals signed by the County’s authorized 
representative that are consistent with County rules and regulations. 

 
ARTICLE 6. MODIFICATIONS 

 
If during the course of performing the Project, County and Contractor agree that it 
is necessary to make changes in the Project as described herein and referenced 
exhibits, such changes will be incorporated by written amendments in the form of 
Change Orders to this Agreement.  Any such Change Order and/or supplemental 
agreement shall not become effective or binding unless approved by the Board of 
Commissioners and entered on the minutes.  Such modifications shall conform to 
the requirements of the Fulton County Purchasing Code, §102-420 which is 
incorporated by reference herein. 
 

ARTICLE 7. SCHEDULE OF WORK 
 

Contractor shall not proceed to furnish such services and County shall not 
become obligated to pay for same until a written authorization to proceed (Notice 
to Proceed) has been sent to Contractor from County. The Contractor shall begin 
work under this Agreement no later than five (5) days after the effective date of 
notice to proceed.  
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ARTICLE 8. MULTI-YEAR CONTRACT TERM 
 
The period of this Agreement shall consist of a series of Terms as defined below. 
The County is obligated only to pay such compensation under this Agreement as 
may lawfully be made from funds budgeted and appropriated for that purpose 
during the County’s then current fiscal year. 
 

a. Commencement Term 
 

The “Commencement Term” of this Agreement shall begin on 1st day of 
January 2021, the starting date, and shall end absolutely and without further 
obligation on the part of the county on the 31st day of December 2021. The 
Commencement Term shall be subject to events of termination and the 
County’s termination rights that are described elsewhere in this Agreement. 
Notwithstanding anything contained in this Agreement, the County’s 
obligation to make payments provided under this Agreement shall be 
subject to the County’s annual appropriations of funds for the goods, 
services, materials, property and/or supplies procured under this Agreement 
by the County’s governing body and such obligation shall not constitute a 
pledge of the County’s full faith and credit within the meaning of any 
constitutional debt limitation. 
 

b. Renewal Terms 
 

Unless the terms of this Agreement are fulfilled with no further obligation of 
the part of either party on or before the final date of the Commencement 
Term as stated above, or unless an event of termination as defined within 
this Agreement occurs during the Commencement Term, this Agreement 
may be renewed at the written option of the County upon the approval of the 
County Board of Commissioners for two (2) one-year (“Renewal Terms”). 
However, no Renewal Term of this Agreement shall be authorized nor shall 
any Renewal Term of this Agreement commence unless and until each 
Renewal Term has first been approved in writing by the County Board of 
Commissioners for the calendar year of such Renewal Term. If approved by 
the County Board of Commissioners, the First Renewal Term shall begin on 
the 1st day of January, 2022 and shall end no later than the 31st day of 
December, 2022. If approved by the County Board of Commissioners, the 
Second Renewal Term shall begin on the 1st day of January, 2023 and shall 
end no later than the 31st day of December, 2023. If the County chooses not 
to exercise any Renewal Term as provided in this Section, then the Term of 
this Agreement then in effect shall also be deemed the “Ending Term” with 
no further obligation on the party of either party. 
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c.   Term Subject to Events of Termination  
 

All “Terms” as defined within this Section are subject to the section of this 
Agreement which pertain to events of termination and the County’s rights 
upon termination. 
 

d.   Same Terms 
 

Unless mutually agreed upon in writing by the parties, or otherwise indicated 
herein, all provisions and conditions of any Renewal Term shall be exactly 
the same as those contained within in this Agreement.  

 
e.   Statutory Compliance Regarding Purchase Contracts.  

 
The parties intend that this Agreement shall, and this Agreement shall 
operate in conformity with and not in contravention of the requirements of 
O.C.G.A. § 36-60-13, as applicable, and in the event that this Agreement 
would conflict therewith, then this Agreement shall be interpreted and 
implemented in a manner consistent with such statute. 

 
ARTICLE 9. COMPENSATION  

 
Compensation for work performed by Contractor on Project shall be in 
accordance with the payment provisions and compensation schedule, attached as 
Exhibit D, Compensation.  
 
The total contract amount for the Project shall not exceed $400,000.00 (Four 
Hundred Thousand Dollars and No Cents), which is full payment for a complete 
scope of work.  

 
ARTICLE 10.  PERSONNEL AND EQUIPMENT 

 
Contractor shall designate in writing a person(s) to serve as its authorized 
representative(s) who shall have sole authority to represent Contractor on all 
manners pertaining to this contract.   
 
Contractor represents that it has secured or will secure, at its’ own expense, all 
equipment and personnel necessary to complete this Agreement, none of whom 
shall be employees of or have any contractual relationship with County. All of the 
services required hereunder will be performed by Contractor under his 
supervision and all personnel engaged in the work shall be fully qualified and 
shall be authorized or permitted under law to perform such services. 
 
Written notification shall be immediately provided to County upon change or 
severance of any of the authorized representative(s), listed key personnel or 
subcontractor performing services on this Project by Contractor. No changes or 
substitutions shall be permitted in Contractor's key personnel or subcontractor as 
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set forth herein without the prior written approval of the County. Requests for 
changes in key personnel or subcontractors will not be unreasonably withheld by 
County.   
 

ARTICLE 11. SUSPENSION OF WORK 
 
Suspension Notice:  The County may by written notice to the Contractor, 
suspend at any time the performance of all or any portion of the services to be 
performed under this Agreement.  Upon receipt of a suspension notice, the 
Contractor must, unless the notice requires otherwise: 
 

1) Immediately discontinue suspended services on the date and to the extent 
specified in the notice; 

2) Place no further orders or subcontracts for material, services or facilities 
with respect to suspended services, other than to the extent required in 
the notice; and 

3) Take any other reasonable steps to minimize costs associated with the 
suspension. 

 
Notice to Resume:  Upon receipt of notice to resume suspended services, the 
Contractor will immediately resume performance under this Agreement as 
required in the notice. 

 
ARTICLE 12.  DISPUTES 

 
Except as otherwise provided in this Agreement, any dispute concerning a 
question of fact arising under this contract which is not disposed of by agreement 
shall be decided by the County.  The representative shall reduce the decision to 
writing and mail or otherwise furnish a copy thereof to the Contractor.  The 
Contractor shall have 30 days from date the decision is sent to appeal the 
decision to the County Manager or his designee by mailing or otherwise 
furnishing to the County Manager or designee, copy of the written appeal.  The 
decision of the County Manager or his designee for the determination of such 
appeal shall be final and conclusive.  This condition shall not be pleaded in any 
suit involving a question of fact arising under this Agreement, unless the same is 
fraudulent, or capricious, or arbitrary, or so grossly erroneous as necessarily to 
imply bad faith, or is not supported by substantial evidence. In connection with 
any appeal proceeding under this clause, Contractor shall be afforded an 
opportunity to be heard and to offer evidence in support of an appeal.  Pending 
any final decision of a dispute hereunder, Contractor shall proceed diligently with 
performance of the Agreement and in accordance with the decision of the 
County’s designated representative. 
 

ARTICLE 13. TERMINATION OF AGREEMENT FOR CAUSE 
 
(1) Either County or Contractor may terminate work under this Agreement in 

the event the other party fails to perform in accordance with the provisions 
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of the Agreement. Any party seeking to terminate this Agreement is 
required to give thirty (30) days prior written notice to the other party.  

 
(2) Notice of termination shall be delivered by certified mail with receipt for 

delivery returned to the sender.   
 
(3) TIME IS OF THE ESSENCE and if the Contractor refuses or fails to 

perform the work as specified in Exhibit C, Scope of Work and maintain 
the scheduled level of effort as proposed, or any separable part thereof, 
with such diligence as will insure completion of the work within the 
specified time period, or any extension or tolling there of, or fails to 
complete said work within such time. The County may exercise any 
remedy available under law or this Agreement. Failure to maintain the 
scheduled level of effort as proposed or deviation from the aforesaid 
proposal without prior approval of County shall constitute cause for 
termination 

 
(4) The County may, by written notice to Contractor, terminate Contractor’s 

right to proceed with the Project or such part of the Project as to which 
there has been delay.  In such event, the County may take over the work 
and perform the same to completion, by contract or otherwise, and 
Contractor shall be required to provide all copies of finished or unfinished 
documents prepared by Contractor under this Agreement.  

 
(5) Contractor shall be entitled to receive compensation for any satisfactory 

work completed on such documents as reasonably determined by the 
County. 

 
(6) Whether or not the Contractor’s right to proceed with the work has been 

terminated, the Contractor shall be liable for any damage to the County 
resulting from the Contractor’s refusal or failure to complete the work 
within the specified time period, and said damages shall include, but not 
be limited to, any additional costs associated with the County obtaining the 
services of another Contractor to complete the project. 

 
ARTICLE 14. TERMINATION FOR CONVENIENCE OF COUNTY 

 
Notwithstanding any other provisions, the County may terminate this Agreement 
for its convenience at any time by a written notice to Contractor.  If the 
Agreement is terminated for convenience by the County, as provided in this 
article, Contractor will be paid compensation for those services actually 
performed.  Partially completed tasks will be compensated for based on a signed 
statement of completion to be submitted by Contractor which shall itemize each 
task element and briefly state what work has been completed and what work 
remains to be done. 
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If, after termination, it is determined that the Contractor was not in default, or that 
the default was excusable, the rights and obligations of the parties shall be the 
same as if the termination had been issued for the convenience of the 
government. 

ARTICLE 15.WAIVER OF BREACH 
 

The waiver by either party of a breach or violation of any provision of this 
Agreement, shall not operate or be construed to be, a waiver of any subsequent 
breach or violation of the same or other provision thereof. 

 
ARTICLE 16.  INDEPENDENT CONTRACTOR 

 
Contractor shall perform the services under this Agreement as an independent 
contractor and nothing contained herein shall be construed to be inconsistent 
with such relationship or status. Nothing in this Agreement shall be interpreted or 
construed to constitute Contractor or any of its agents or employees to be the 
agent, employee or representative of County. 
 

ARTICLE 17. RESPONSIBILITY OF CONTRACTOR 
 

Contractor represents that it has, or will secure at its own expenses, all personnel 
appropriate to perform all work to be completed under this Agreement; 
 
All the services required hereunder will be performed by Contractor or under the 
direct supervision of Contractor.  All personnel engaged in the Project by 
Contractor shall be fully qualified and shall be authorized or permitted under 
applicable State and local law to perform such services.   
 
None of the work or services covered by this Agreement shall be transferred, 
assigned, or subcontracted by Contractor without the prior written consent of the 
County. 

 
ARTICLE 18. INDEMNIFICATION 

 
18.1  Non-Professional Services Indemnification. Contractor hereby 
agrees to indemnify and hold harmless Fulton County, its Commissioners and 
their respective officers, members, employees, and agents (each, hereinafter 
referred to as an "Indemnified Person") from and against any and all claims, 
demands, liabilities, losses, costs or expenses, including attorneys' fees due to 
liability to a third party or parties, for any loss due to bodily injury (including 
death), personal injury, and property damage arising out of or resulting from 
the performance of this Agreement or any act or omission on the part of the 
Contractor, its agents, employees or others working at the direction of 
Contractor or on its behalf, or due to any breach of this Agreement by the 
Contractor or due to the application or violation of any pertinent Federal, State 
or local law, rule or regulation. This indemnification is binding upon to the 
successors and assigns of Contractor. This indemnification does not extend to 
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the sole negligence of the Indemnified Persons nor beyond the scope of this 
Agreement and the work undertaken thereunder. This indemnification survives 
the termination of this Agreement and shall also survive the dissolution or to 
the extent allowed by law, the bankruptcy of Contractor. 
 
Contractor obligation to indemnify and hold harmless, as set forth hereinabove, 
shall also include, but is not limited to, any matter arising out of any actual or 
alleged infringement of any patent, trademark, copyright, or service mark, or 
other actual or alleged unfair competition disparagement of product or service, or 
other tort or any type whatsoever, or any actual or alleged violation of trade 
regulations.  
 
Contractor further agrees to indemnify and hold harmless Fulton County, its 
Commissioners, officers, employees, subcontractors, successors, assigns and 
agents from and against any and all claims or liability for compensation under the 
Worker’s Compensation Act, Disability Benefits Act, or any other employee 
benefits act arising out of injuries sustained by any employees of Contractor.  
These indemnities shall not be limited by reason of the listing of any insurance 
coverage. 
 
18.2 Notice of Claim.  If an Indemnified Person receives written notice of any 
claim or circumstance which could give rise to indemnified losses, the 
receiving party shall promptly give written notice to Contractor, and shall use 
best efforts to deliver such written notice within ten (10) Business Days. The 
notice must include a copy of such written notice of claim, or, if the 
Indemnified Person did not receive a written notice of claim, a description of 
the indemnification event in reasonable detail and the basis on which 
indemnification may be due. Such notice will not stop or prevent an 
Indemnified Person from later asserting a different basis for indemnification. If 
an Indemnified Person does not provide this notice within the ten (10) 
Business Day period, it does not waive any right to indemnification except to 
the extent that Contractor is prejudiced, suffers loss, or incurs additional 
expense solely because of the delay. 
 
18.3 Defense. Contractor, at Contractor's own expense, shall defend each such 
action, suit, or proceeding or cause the same to be resisted and defended by 
counsel designated by the Indemnified Person and reasonably approved by 
Contractor (provided that in all instances the County Attorney of Fulton County 
Georgia shall be acceptable, and, for the avoidance of doubt, is the only 
counsel authorized to represent the County). If any such action, suit or 
proceedings should result in final judgment against the Indemnified Person, 
Contractor shall promptly satisfy and discharge such judgment or cause such 
judgment to be promptly satisfied and discharged. Within ten (10) Business 
Days after receiving written notice of the indemnification request, Contractor 
shall acknowledge in writing delivered to the Indemnified Person (with a copy to 
the County Attorney) that Contractor is defending the claim as required 
hereunder. 
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18.4 Separate Counsel. 
 
18.4.1  Mandatory Separate Counsel. In the event that there is any potential 
conflict of interest that could reasonably arise in the representation of any 
Indemnified Person and Contractor in the defense of any action, suit or 
proceeding pursuant to Section 18.3 above or in the event that state or local 
law requires the use of specific counsel, (i) such Indemnified Person may elect 
in its sole and absolute discretion whether to waive such conflict of interest, and 
(ii) unless such Indemnified Person (and, as applicable, Contractor) elects to 
waive such conflict of interest, or in any event if required by state or local law, 
then the counsel designated by the Indemnified Person shall solely represent 
such Indemnified Person and, if applicable, Contractor shall retain its own 
separate counsel, each at Contractor's sole cost and expense. 
 
18.4.2  Voluntary Separate Counsel. Notwithstanding Contractor's obligation 
to defend a claim, the Indemnified Person may retain separate counsel to 
participate in (but not control or impair) the defense and to participate in (but 
not control or impair) any settlement negotiations, provided that for so long as 
Contractor has complied with all of Contractor's obligations with respect to such 
claim, the cost of such separate counsel shall be at the sole cost and expense 
of such Indemnified Person (provided that if Contractor has not complied with 
all of Contractor's obligations with respect to such claim, Contractor shall be 
obligated to pay the cost and expense of such separate counsel). Contractor 
may settle the claim without the consent or agreement of the Indemnified 
Person, unless the settlement (i) would result in injunctive relief or other 
equitable remedies or otherwise require the Indemnified Person to comply with 
restrictions or limitations that adversely affect or materially impair the reputation 
and standing of the Indemnified Person, (ii) would require the Indemnified 
Person to pay amounts that Contractor or its insurer does not fund in full, (iii) 
would not result in the Indemnified Person's full and complete release from all 
liability to the plaintiffs or claimants who are parties to or otherwise bound by 
the settlement, or (iv) directly involves the County (in which case the County of 
Fulton County, Georgia shall be the only counsel authorized to represent the 
County with respect to any such settlement). 
 
18.5 Survival. The provisions of this Article will survive any expiration or earlier 
termination of this Agreement and any closing, settlement or other similar event 
which occurs under this Agreement. 

 
ARTICLE 19.  COVENANT AGAINST CONTINGENT FEES 

 
Contractor warrants that no person or selling agency has been employed or 
retained to solicit or secure this Agreement upon an agreement or understanding 
for a commission, percentage, brokerage or contingent fee, excepting bona fide 
employees maintained by Contractor for the purpose of securing business and 
that Contractor has not received any non-County fee related to this Agreement 
without the prior written consent of County. For breach or violation of this 
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warranty, County shall have the right to annul this Agreement without liability or 
at its discretion to deduct from the Contract Price or consideration the full amount 
of such commission, percentage, brokerage or contingent fee. 
 

ARTICLE 20.  INSURANCE 
 
Contractor agrees to obtain and maintain during the entire term of this 
Agreement, all of the insurance required as specified in the Agreement 
documents, Exhibit G, Insurance and Risk Management Forms, with the County 
as an additional insured and shall furnish the County a Certificate of Insurance 
showing the required coverage.  The cancellation of any policy of insurance 
required by this Agreement shall meet the requirements of notice under the laws 
of the State of Georgia as presently set forth in the Georgia Code. 
 

ARTICLE 21.  PROHIBITED INTEREST 
 
Section 21.01 Conflict of interest: 
 
Contractor agrees that it presently has no interest and shall acquire no interest 
direct or indirect that would conflict in any manner or degree with the 
performance of its service hereunder. Contractor further agrees that, in the 
performance of the Agreement, no person having any such interest shall be 
employed. 
 
Section 21.02 Interest of Public Officials:  
 
No member, officer or employee of County during his tenure shall have any 
interest, direct or indirect, in this Agreement or the proceeds thereof. 
 

ARTICLE 22. SUBCONTRACTING 
 
Contractor shall not subcontract any part of the work covered by this Agreement 
or permit subcontracted work to be further subcontracted without prior written 
approval of County. 
 

ARTICLE 23.  ASSIGNABILITY 
 
Contractor shall not assign or subcontract this Agreement or any portion thereof 
without the prior expressed written consent of County. Any attempted assignment 
or subcontracting by Contractor without the prior expressed written consent of 
County shall at County’s sole option terminate this Agreement without any notice 
to Contractor of such termination. Contractor binds itself, its successors, assigns, 
and legal representatives of such other party in respect to all covenants, 
agreements and obligations contained herein. 
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ARTICLE 24. ANTI-KICKBACK CLAUSE 
 
Salaries of engineers, surveyors, draftsmen, clerical and technicians performing 
work under this Agreement shall be paid unconditionally and not less often than 
once a month without deduction or rebate on any account except only such 
payroll deductions as are mandatory by law. Contractor hereby promises to 
comply with all applicable "Anti-Kickback" Laws, and shall insert appropriate 
provisions in all subcontracts covering work under this Agreement. 
 

ARTICLE 25. AUDITS AND INSPECTORS 
 
At any time during normal business hours and as often as County may deem 
necessary, Contractor shall make available to County and/or representatives of 
the County for examination all of its records with respect to all matters covered 
by this Agreement. 
 
It shall also permit County and/or representative of the County to audit, examine 
and make copies, excerpts or transcripts from such records of personnel, 
conditions of employment and other data relating to all matters covered by this 
Agreement. Contractor's records of personnel, conditions of employment, and 
financial statements (hereinafter "Information") constitute trade secrets and are 
considered confidential and proprietary by Contractor. To the extent County 
audits or examines such Information related to this Agreement, County shall not 
disclose or otherwise make available to third parties any such Information without 
Contractor's prior written consent unless required to do so by a court order. 
Nothing in this Agreement shall be construed as granting County any right to 
make copies, excerpts or transcripts of such information outside the area 
covered by this Agreement without the prior written consent of Contractor. 
Contractor shall maintain all books, documents, papers, accounting records and 
other evidence pertaining to costs incurred on the Project and used in support of 
its proposal and shall make such material available at all reasonable times during 
the period of the Agreement and for eight years from the date of final payment 
under the Agreement, for inspection by County or any reviewing agencies and 
copies thereof shall be furnished upon request and at no additional cost to 
County. Contractor agrees that the provisions of this Article shall be included in 
any Agreements it may make with any subcontractor, assignee or transferee. 
 

ARTICLE 26. ACCOUNTING SYSTEM 
 
Contractor shall have an accounting system, which is established, and 
maintaining in accordance with generally accepted accounting principles. 
Contractor must account for cost in a manner consistent with generally accepted 
accounting procedures, as approved by Fulton County. 
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ARTICLE 27. VERBAL AGREEMENT 
 

No verbal agreement or conversation with any officer, agent or employee of 
County either before, during or after the execution of this Agreement, shall affect 
or modify any of the terms of obligations herein contained, nor shall such verbal 
agreement or conversation entitle Contractor to any additional payment 
whatsoever under the terms of this Agreement. All changes to this shall be in 
writing and the form of a change order in supplemental agreement, approved by 
the County, and entered on the Minutes of the Board of Commissioners. 
 

ARTICLE 28. NOTICES 
 
All notices shall be in writing and delivered in person or transmitted by certified 
mail, postage prepaid. 
 
Notice to County, shall be addressed as follows:  

 
Department of Real Estate and Asset Management 
141 Pryor Street, S.W., suite 6001 
Atlanta, Georgia 30303 
Telephone:  404-612-5900 
Email:    Joseph.Davis@fultoncountyga.gov 
Attention:     Joseph Davis, Director 
 
With a copy to:  
 
Department of Purchasing & Contract Compliance 
Director 
130 Peachtree Street, S.W., Suite 1168 
Atlanta, Georgia 30303 
Telephone: (404) 612-5800 
Email: felicia.strong-whitaker@fultoncountyga.gov 
Attention:    Felicia Strong-Whitaker 

 
Notices to Contractor shall be addressed as follows: 
 
Williams-Russell and Johnson, Inc. 
260 Peachtree Street, NW 
Suite 2600 
Atlanta, GA 30303 
Telephone:  770-310-7750 
Email:          fdean@wrjinc.com 
Attention:     Franklin Dean, RA 
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ARTICLE 29. JURISDICTION 
 
This Agreement will be executed and implemented in Fulton County. Further, this 
Agreement shall be administered and interpreted under the laws of the State of 
Georgia. Jurisdiction of litigation arising from this Agreement shall be in the 
Fulton County Superior Courts. If any part of this Agreement is found to be in 
conflict with applicable laws, such part shall be inoperative, null and void insofar 
as it is in conflict with said laws, but the remainder of this Agreement shall be in 
full force and effect. 
 
Whenever reference is made in the Agreement to standards or codes in 
accordance with which work is to be performed, the edition or revision of the 
standards or codes current on the effective date of this Agreement shall apply, 
unless otherwise expressly stated. 
 

ARTICLE 30. EQUAL EMPLOYMENT OPPORTUNITY 
 
During the performance of this Agreement, Contractor agrees as follows: 
 
Section 30.01 Contractor will not discriminate against any employee or applicant 
for employment because of race, creed, color, sex or national origin; 
 
Section 30.02 Contractor will, in all solicitations or advertisements for employees 
placed by, or on behalf of, Contractor state that all qualified applicants, will 
receive consideration for employment without regard to race, creed, color, sex or 
national origin; 
 
Section 30.03 Contractor will cause the foregoing provisions to be inserted in all 
subcontracts for any work covered by the Agreement so that such provision will 
be binding upon each subcontractor, provided that the foregoing provisions shall 
not apply to contracts or subcontracts for standard commercial supplies or raw 
materials. 
 

ARTICLE 31. FORCE MAJEURE 
 
Neither County nor Contractor shall be deemed in violation of this Agreement if 
either is prevented from performing its obligations hereunder for any reason 
beyond its control, including but not limited to acts of God, civil or military 
authority, act of public enemy, accidents, fires, explosions, earthquakes, floods or 
catastrophic failures of public transportation, provided however, that nothing 
herein shall relieve or be construed to relieve Contractor from performing its 
obligations hereunder in the event of riots, rebellions or legal strikes. 

 
ARTICLE 32. OPEN RECORDS ACT 

 
The Georgia Open Records Act, O.C.G.A. Section 50-18-70 et seq., applies to 
this Agreement.  The Contractor acknowledges that any documents or 
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computerized data provided to the County by the Contractor may be subject to 
release to the public.  The Contractor also acknowledges that documents and 
computerized data created or held by the Contractor in relation to the Agreement 
may be subject to release to the public, to include documents turned over to the 
County.  The Contractor shall cooperate with and provide assistance to the 
County in rapidly responding to Open Records Act requests.  The Contractor 
shall notify the County of any Open Records Act requests no later than 24 hours 
following receipt of any such requests by the Contractor.  The Contractor shall 
promptly comply with the instructions or requests of the County in relation to 
responding to Open Records Act requests. 
 

ARTICLE 33. INVOICING AND PAYMENT 
 
Contractor shall submit monthly invoices for work performed during the previous 
calendar month, in a form acceptable to the County and accompanied by all 
support documentation requested by the County, for payment and for services 
that were completed during the preceding phase. The County shall review for 
approval of said invoices. The County shall have the right not to pay any invoice 
or part thereof if not properly supported, or if the costs requested or a part 
thereof, as determined by the County, are reasonably in excess of the actual 
stage of completion. 
 
Time of Payment:  Invoices for payment shall be submitted to County by the first 
(1st) calendar day of the month to facilitate processing for payment in that same 
month. Invoices received after the first (1st) calendar day of the month may not 
be paid until the last day of the following month. The County shall make 
payments to Contractor by U.S. mail approximately thirty (30) days after receipt 
of a proper invoice.  Parties hereto expressly agree that the above contract term 
shall supersede the rates of interest, payment periods, and contract and 
subcontract terms provided for under the Georgia Prompt Pay Act, O.C.G.A. 13-
11-1 et seq., pursuant to 13-11-7(b), and the rates of interest, payment periods, 
and contract and subcontract terms provided for under the Prompt Pay Act shall 
have no application to this Agreement; parties further agree that the County shall 
not be liable for any interest or penalty arising from late payments. 
 
Submittal of Invoices:  Invoices shall be submitted as follows: 
 
Via Mail: 
Fulton County Government 
141 Pryor Street, SW 
Suite 7001 
Atlanta, Georgia 30303 
Attn: Finance Department – Accounts Payable 
 
OR 
 
Via Email: 
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Email: Accounts.Payable@fultoncountyga.gov 
 
At minimum, original invoices must reference all of the following information: 

1)      Vendor Information 
a.      Vendor Name 
b.      Vendor Address 
c.       Vendor Code 
d.      Vendor Contact Information  
e.      Remittance Address 

  
2)      Invoice Details 

a.      Invoice Date 
b.      Invoice Number (uniquely numbered, no duplicates) 
c.       Purchase Order Reference Number 
d.      Date(s) of Services Performed 
e.      Itemization of Services Provided/Commodity Units 

  
3)      Fulton County Department Information (needed for invoice approval) 

a.      Department Name 
b.      Department Representative Name 

 
Contractor’s cumulative invoices shall not exceed the total not-to-exceed fee 
established for this Agreement. 
 
County’s Right to Withhold Payments:  The County may withhold payments 
for services that involve disputed costs, involve disputed audits, or are otherwise 
performed in an inadequate fashion.  Payments withheld by the County will be 
released and paid to the Contractor when the services are subsequently 
performed adequately and on a timely basis, the causes for disputes are 
reconciled or any other remedies or actions stipulated by the County are 
satisfied. The County shall promptly pay any undisputed items contained in such 
invoices. 
 
Payment of Sub-contractors/Suppliers: The Contractor must certify in writing 
that all sub-contractors of the Contractor and suppliers have been promptly paid 
for work and materials and previous progress payments received.  In the event 
the prime Contractor is unable to pay sub-contractors or suppliers until it has 
received a progress payment from Fulton County, the prime Contractor shall pay 
all sub-contractors or supplier funds due from said progress payments within 
forty-eight (48) hours of receipt of payment from Fulton County an in no event 
later than fifteen days as provided for by State Law.   
 
Acceptance of Payments by Contractor; Release.  The acceptance by the 
Contractor of any payment for services under this Agreement will, in each 
instance, operate as, and be a release to the County from, all claim and liability 
to the Contractor for work performed or furnished for or relating to the service for 
which payment was accepted, unless the Contractor within five (5) days of its 
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receipt of a payment, advises the County in writing of a specific claim it contends 
is not released by that payment. 
 

ARTICLE 34. TAXES 
 

The Contractor shall pay all sales, retail, occupational, service, excise, old age 
benefit and unemployment compensation taxes, consumer, use and other similar 
taxes, as well as any other taxes or duties on the materials, equipment, and labor 
for the work provided by the Contractor which are legally enacted by any 
municipal, county, state or federal authority, department or agency at the time 
bids are received, whether or not yet effective.  The Contractor shall maintain 
records pertaining to such taxes as well as payment thereof and shall make the 
same available to the County at all reasonable times for inspection and copying.  
The Contractor shall apply for any and all tax exemptions which may be 
applicable and shall timely request from the County such documents and 
information as may be necessary to obtain such tax exemptions.  The County 
shall have no liability to the Contractor for payment of any tax from which it is 
exempt. 

 
ARTICLE 35. PERMITS, LICENSES AND BONDS 

 
All permits and licenses necessary for the work shall be secured and paid for by 
the Contractor.  If any permit, license or certificate expires or is revoked, 
terminated, or suspended as a result of any action on the part of the Contractor, 
the Contractor shall not be entitled to additional compensation or time. 

 
ARTICLE 36. NON-APPROPRIATION 

 
This Agreement states the total obligation of the County to the Contractor for the 
calendar year of execution.  Notwithstanding anything contained in this 
Agreement, the obligation of the County to make payments provided under this 
Agreement shall be subject to annual appropriations of funds thereof by the 
governing body of the County and such obligation shall not constitute a pledge of 
the full faith and credit of the County within the meaning of any constitutional debt 
limitation.  The Director of Finance shall deliver written notice to the Contractor in 
the event the County does not intend to budget funds for the succeeding 
Contract year. 
 
Notwithstanding anything contained in this Agreement, if sufficient funds have not 
been appropriated to support continuation of this Agreement for an additional 
calendar year or an additional term of the Agreement, this Agreement shall 
terminate absolutely and without further obligation on the part of the County at 
the close of the calendar year of its execution and at the close of each 
succeeding calendar year of which it may be renewed, unless a shorter 
termination period is provided or the County suspends performance pending the 
appropriation of funds. 
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ARTICLE 37. WAGE CLAUSE 
 

Contractor shall agree that in the performance of this Agreement the Contractor 
will comply with all lawful agreements, if any, which the Contractor had made 
with any association, union, or other entity, with respect to wages, salaries, and 
working conditions, so as not to cause inconvenience, picketing, or work 
stoppage. 
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IN WITNESS THEREOF, the Parties hereto have caused this Contract to be 
executed by their duly authorized representatives as attested and witnessed and 
their corporate seals to be hereunto affixed as of the day and year date first 
above written. 
 
OWNER:   
 
FULTON COUNTY, GEORGIA 
 
 
 

 CONTRACTOR: 
 
WILLIAMS-RUSSELL AND 
JOHNSON, INC. 

Robert L. Pitts, Chairman 
Fulton County Board of Commissioners 
 
ATTEST: 
 
 
 

 Charles E. Johnson Sr. 
President and CEO 
 
ATTEST: 
 
 
 

Tonya R. Grier 
Clerk to the Commission   
 
(Affix County Seal) 

 Secretary/ 
Assistant Secretary 
 
(Affix Corporate Seal) 

 
APPROVED AS TO FORM: 
 
 
 

  
ATTEST: 
 
 
____________________________ 

Office of the County Attorney 
 
APPROVED AS TO CONTENT: 
 
 
 

 Notary Public 
 

 

County: _____________________ 
 
 
Commission Expires: __________ 

Joseph Davis, Director 
Department of Real Estate and Asset 
Management 

  
(Affix Notary Seal) 

 
 
 
 
 
 
 

ITEM#:_____________ RCS:_______ 
RECESS MEETING 

ITEM#:____________ RM:_________ 
REGULAR MEETING 
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X

DeKalb

Please select Attest or Notary from checkbox

Jacqueline Rainey

Notary

Aug 7, 
2024

Attest 

RCS 

Please select RCS or RM from the checkbox

2021-0165B 3/3/2021

RMX



 

 

  

 

 

 

 

 

 
 
 

ADDENDA 
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EXHIBIT A 
 

GENERAL CONDITIONS 
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GENERAL CONDITIONS 
  

1. Bids may be withdrawn upon receipt of a written request prior to the stated 
due date and time.   If a firm seeks to withdraw a bid after the due date 
and time, the firm must present a notarized statement indicating that an 
error was made, with an explanation of how it occurred.  The withdrawal 
request must be accompanied by documentation supporting the claim.  
Prior to approving or disapproving the request, an opinion will be obtained 
from Fulton County’s Legal Counsel indicating whether the firm is bound 
by its bid submittal. 

 
 Bids for projects that are solicited pursuant to the Georgia Local 

Government Public Works Construction Law (O.C.G.A. § 36-91-1 et seq.) 
may be withdrawn as follows: 

 
 The County must advise Bidders in the invitation to bid of the number of 

days that Bidders will be required to honor their bids. If an Bidder is not 
selected within 60 days of opening the bids, any Bidder that is determined 
by the governmental entity to be unlikely of being selected for contract 
award will be released from the bid. 

 
2. Fulton County shall be the sole judge of the quality and the applicability of 

all bids.  Design, features, overall quality, local facilities, terms and other 
pertinent considerations will be taken into account in determining 
acceptability. 

 
3. The successful Bidder must assume full responsibility for delivery of all 

goods and services proposed.   
 
4. The successful Bidder must assume full responsibility for replacement of 

all defective or damaged goods and/or performance of contracted services 
within thirty (30) days’ notice by the County of such defect, damage or 
deficiency. 

 
5. The successful Bidder must assume full responsibility for providing 

warranty service on all goods, materials, or equipment provided to the 
County with warranty coverage.  Should a vendor be other than the 
manufacturer, the vendor and not the County is responsible for contacting 
the manufacturer.  The Bidder is solely responsible for arranging for the 
service to be performed. 

 
6. The successful Bidder shall be responsible for the proper training and 

certification of personnel used in the performance of the services 
proposed. 

 
7. The successful Bidder shall not assign, transfer, convey, sublet, or 

otherwise dispose of any contract resulting from the invitation to bid or of 
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any of its rights, title or interest therein without prior written consent of the 
Fulton County Board of Commissioners. 

 
8. In case of default by the successful Bidder, Fulton County may procure 

the articles or services from another source and hold the successful 
Vendor responsible for any resultant excess cost. 

 
9. All bids submitted to Fulton County are subject to the Georgia “Open 

Records Act”, Official Code of Georgia, Annotated (O.C.G.A.) § 50-18-70 
et seq.  

 
10. All bids submitted to Fulton County involving Utility Contracting are subject 

to the Georgia law governing licensing of Utility Contractors, O.C.G.A. 
§43-14-8.2(h).  
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EXHIBIT B 
 

SPECIAL CONDITIONS 
 
 

No Special Conditions were required for this Project 
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EXHIBIT C 
 
 

SCOPE OF WORK 
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SCOPE OF WORK 
                                                                                             

 
The Contractor shall provide the various and diverse technical, professional, 
architectural and engineering planning projects, and related projects for the County on 
an as needed basis. Whenever services are requested by the County the Successful 
Proposer(s) will submit a written proposal for the specific project based on the scope of 
services requested by the County. The County may accept or reject the proposal, or 
decline such services when it is in the best interest of the County to do so. If the 
Successful Proposer(s)'s proposal is accepted, the County may issue a Work 
Authorization and Notice to Proceed that specifies the "not-to-exceed" dollar amount of 
the Work Authorization (WA) with the begin and completion date. After having received 
the Notice to Proceed (NTP), including a written approval of the scope of services and 
estimate of fees for a specific project, the Successful Proposer(s) shall provide the 
services required for the specific project in accordance with the contract and scope of 
service. The County may rescind a NTP or WA at any time at the County's convenience 
if it is in the best interest of Fulton County. When a Notice to Proceed is rescinded, the 
County will pay the Successful Proposer(s) for any authorized work that has been 
satisfactorily performed up to, and through the date of cancellation. In the event of 
cancellation, the Successful Proposer(s) will not be entitled to any additional 
compensation for unauthorized work or anticipated lost profits due to such cancellation. 
All work products for which compensation is received by the Successful Proposer(s) 
from the County shall be submitted to the County. Further, all authorized work shall be 
submitted to the County before final payment is approved by the County. 
 
It is understood and agreed by the Successful Proposer(s) that services performed 
under the Scope of Services as stated in this RFP shall include, but not be limited to 
those services described below and to the extent desired by Fulton County. Basic 
Services shall include the provision of various professional services as hereinafter stated 
that include civil, mechanical, electrical, architectural, geotechnical and structural 
engineering, contract administration, prequalification, bidding, and construction 
inspection services incidental thereto. Services also include preparation of engineering 
studies, modeling process and hydraulics, and assistance with regulatory requirements, 
citizen participation involvement, predesign and pre-construction support and partnering. 
The County may request all, some, any combination of or none of the services identified 
in this Scope of Services. When the County desires any services contemplated under 
this RFP, the County will contact the Successful Proposer(s) and request a written 
proposal, estimate of costs and preliminary schedule for the work to be performed on 
each specific project based on the Scope of Services desired by the County. 
 
A. ENGINEERING STUDIES 
 
Certain projects may be assigned to the Successful Proposer(s) that requires the only 
deliverable to be technical memorandums and/or a final report. Such projects will usually 
be for planning purposes or consist of an environmental study. These projects will not 
require additional design, bid and construction services as outlined elsewhere in this 
document. Engineering studies will require the use of engineering and scientific 
specialists proficient in the subject area of the project. These specialists will be 
considered local for billing purposes with no reimbursement for travel and lodging 
expenses. The Successful Proposer(s) will be required to maintain a project schedule 
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and budget for each engineering study assigned. A minimum of two (2) weeks shall be 
provided in the project schedule for County review of each deliverable unless otherwise 
directed by the County. 
 
Services may include, but not be limited to the following: 
 
a.  A kick-off meeting; 
b.  Progress meetings as determined by the county; 
c.  Information gathering; 
d.  Preparation of draft technical memorandums on specific subject areas of the 

project; 
e.  Review meetings and coordination of review comments; 
f.  Preparation of the final report; and 
g.  Presentation of the results at private and public forums when requested and 

directed by the County. 
 
B. CONSULTATIVE, ADVISORY, INVESTIGATIVE AND PRE-DESIGN SERVICES 
 
The Successful Proposer(s) may be requested to provide various services including, but 
not limited to, the following: 
 
a.  Expert testimony; 
b.  Utility rate structure and tariff studies; 
c.  Inspections, explorations, surveys, testing or other services concerning the 

collection, analysis, evaluation and interpretation of data leading to specialized 
conclusions and recommendations; 

d.  Feasibility studies on proposed projects, including studies of clients' needs, 
analysis of conditions or methods of operation, development of alternative 
concepts, economic analyses, environmental studies and site location studies; 

e.  Development of preliminary design reports, including outline specifications, 
preliminary cost estimates; and 

f.  Schematic design and design development for building projects. 
 
C. PRE-DESIGN AND PRE-CONSTRUCTION ACTIVITIES 
 
The Successful Proposer(s) may be requested by the County form various Land 
Acquisition functions and to provide scheduling and coordination on all Pre-Design and 
Pre-Construction activities including, but not limited to the following: 
 
a.  Land Acquisition: 

1.  Title research and survey; 
2.  Appraisals, legal descriptions and plats. 

b. Scheduling and Coordination 
1.  Site disturbance and building permits; 
2.  Geotechnical, archeological and environmental permits and surveys; 
3.  Storm water and NPDES permits; 
4.  EPNEPD; Corps of Engineers, Georgia DOT, railroad or other permitting 

agencies; and 
5.  Easement documentation, negotiation and support of "on time" 

acquisition. 
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D. PARTNERING 
 
The Successful Proposer(s) will be required to support partnering requirements of this 
RFP and any other related contracts. The Successful Proposer(s) will be responsible for, 
but not limited to the following: 
 
a.  Partnering scheduling and reports; 
b.  Providing e-mail meeting notices and meeting minutes; 
c.  Tracking Partnering Goal Measurements; 
d.  Distributing Project Report Cards and compiling results; and 
e.  Coordinating meetings and other sessions. 
 
E. PROJECT MANAGEMENT SERVICES 
The Successful Proposer(s) may be required to provide Project Management Services 
including, but not limited to the following: 
 
a.  Meeting the County requirements related to the project intent, quality, schedule 

and budget; 
b.  Selecting consultants; 
c.  Performing conceptual studies including economic feasibility; 
d.  Planning, scheduling, monitoring, controlling, estimating, budgeting and cash 

control for specific projects; 
e.  Engineering and design; 
f.  Procurement; 
g.  Risk management; 
h.  Construction management; 
i.  Commissioning testing and start-up of new facilities; 
j.  Quality assurance; 
k.  Project closeout; 
l.  Maintaining a document tracking and control system through the duration of the 

project; and 
m.  LEED certification. 
 
F. DETAILED DESIGN SERVICES 
The successful Proposer(s) may be requested to perform Detailed Design Services 
(utilizing Fulton County’s Standard Specifications and Details where applicable) based 
on previously established project requirements. These services may include, but not be 
limited to the following: 
 
a.  Development and preparation of detailed calculations, engineering designs, 

drawings, cost estimates, technical specifications, and special conditions for use 
with the county standard contract documents; 

b.  Resolving detailed problems; 
c.  Developing specifications and selecting equipment; 
d.  Coordinating engineers and/or other design service groups; 
e.  Preparing, or collaborating with others responsible for preparing, estimates of the 

cost of the work; 
f.  Providing assistance and advice to the county in bid evaluation and contract 

award immediately preceding construction; 
g.  Developing additional standards for use in the project and for separate submittal 
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to the County for incorporation into the County's standard specifications and 
details in the absence of such; and 

h.  Maintaining a document tracking and control system. 
 
G. CONTRACT ADMINISTRATION AND GENERAL REVIEW DURING 
CONSTRUCTION 
 
The successful Proposer(s) may be requested to provide these services to assist the 
County in construction administration and engineering review following award of the 
contract and during construction of a specific project. These services may include, but 
not be limited to the following: 
 
a.  Providing advice on the interpretation of contract documents to the County; 
b.  Issuing supplementary details and instructions as required; 
c.  Reviewing shop drawings for general compliance with design requirements and 

contract documents; 
d.  Reviewing contractor's progress claims, including the validity of additions or 

deletions; 
e.  Reviewing progress certificates and change orders for the client's acceptance; 
f.  Making periodic site visits to assess progress generally and conformity of the of 

the work contract documents; 
g.  Reporting to the County on the progress of construction; 
h.  Arranging for, and attending, regular site meetings; 
i.  Carrying out final review; 
j.  Participating in the testing and start-up at the conclusion of the construction 

contract; 
k.  Issuing a substantial performance and/or completion certificate to the County; 
l.  Ensuring that the contractor's as-built record drawings are accurate and up to 

date on a periodic basis and upon completion of the project; and 
m.  Maintaining the document tracking and control system. 
 
H. CONSTRUCTION MANAGEMENT SERVICES 
 
The successful Proposer(s) may be requested to provide Construction Management 
Services that may include, but not be limited to the following: 
 
a.  Contract strategy, administration and expediting; 
b.  Construction logistics, planning, scheduling and personnel forecasts; 
c.  Field office management; 
d.  Construction facilities and equipment provisions; 
e.  Progress monitoring, trending and reporting; 
f.  Cost performance monitoring; 
g.  Trending and claims processing; 
h.  Safety program compliance; and 
i.  Maintaining the document control and tracking system as required. 
 
I. ADDITIONAL SERVICES 
 
The County may request additional services from the A and E other than those 
specifically detailed in this RFP as "basic/services" and these requests will vary 
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according to the County needs any given time. These service requests may include, but 
are not limited to the following: 
 
a.  Extended commissioning and start-up assistance for equipment or facilities; 
b.  Preparing plant specific operating and maintenance manuals; 
c.  Determining deficiencies during the warranty period; 
d.  Preparing the final acceptance document at the end of the warranty period; 
e.  Assisting with facility management and/or operations after commissioning and 

start-up; 
f.  Providing assistance in as-built drawing verification; 
g.  Facility requirements and utilization studies; 
h.  Feasibility studies for new, renovation and alteration projects; 
i.  Preparation of program documents; 
j.  Preparation of schematic, preliminary, design development, contract documents, 

and specifications; 
k.  Studies and audits for compliance with federal, state and local regulations; 
l.  Services related to minor and/or new construction, renovation and alteration 

projects to include planning, handicapped accessibility (ADA), project evaluation, 
electrical, mechanical, structural and civil engineering; 

m.  Additional services which may be required or requested; 
n.  Master Planning, building systems surveys; 
o.  Facility programming; 
p.  Construction administration; 
q.  Development of design documents for the Fast Track Construction Project 

System (Job Order Contract); and 
r.  Provide cost estimates. 
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EXHIBIT D 
 

COMPENSATION 
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COMPENSATION 
                                                                                             

The County agrees to compensate the Consultant as follows: 
 
County agrees to compensate Contractor for all services performed under this 
Agreement in an amount not to exceed $400,000.00 (Four Hundred Thousand 
Dollars and No Cents), which is full payment for a complete scope of work. The 
detailed costs are provided in the attached Bid Form. 
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ARCHITECTURAL SERVICES 
Position Total Rate w/ OH&P 

Principals, Licensed $         203.21 

Project Manager, Licensed $         169.57 

Project Architect, Licensed $         144.09 

Project Architect, Non-Licensed $         104.45 

Interior Designer $         108.56 

Intern Architect $           81.43 

Draftsman/CADD $           85.93 

Specification Writer $         141.29 

Cost Estimator $         155.28 

Administrative /Clerical $           75.79 
 

CIVIL ENGINEERING SERVICES 
Position Total Rate w/ OH&P 

Principals, Registered $         202.65 

Project Engineer, Registered $         159.99 

Project Engineer, E.I.T. $         118.45 

Designer $         102.11 

Draftsman/CADD $         107.27 

Administrative/Clerical $           65.79 
 

STRUCTURAL ENGINEERING SERVICES 

Position Total Rate w/ OH&P 

Principals, Registered $         217.20 

Project Engineer, Registered $         166.60 

Project Engineer, E.I.T. $         115.73 

Designer $         100.98 

Draftsman/CADD $           92.21 

Administrative/Clerical $           75.54 
 

MECHANICAL ENGINEERING SERVICES 
Position Total Rate w/ OH&P 

Principals, Registered $         193.68 

Project Engineer, Registered $         164.10 

Project Engineer, E.I.T. $         124.39 

Designer $         101.50 

Draftsman/CADD $           90.46 

Administrative/Clerical $           73.01 
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ELECTRICAL ENGINEERING SERVICES 
Position Total Rate w/ OH&P 

Principals, Registered $         196.55 

Project Engineer, Registered $         170.47 

Project Engineer, E.I.T. $         115.91 

Designer $           95.97 

Draftsman/CADD $           85.71 

Administrative/Clerical $           70.89 

 
PLUMBING AND FIRE PROTECTION ENGINEERING SERVICES 

Position Total Rate w/ OH&P 

Principals, Registered $         193.68 

Project Engineer, Registered $         161.10 

Project Engineer, E.I.T. $         124.39 

Designer $         101.50 

Draftsman/CADD $           90.46 

Administrative/Clerical $           73.01 
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EXHIBIT E 
 

PURCHASING FORMS 
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EXHIBIT F 
 

CONTRACT COMPLIANCE FORMS 
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EXHIBIT G 
 

INSURANCE AND RISK 
MANAGEMENT FORMS 
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Section 7- Risk Management and Insurance Requirements - Standby 
Professional Services - Architects and Engineers 

Effective 03/31/2020dp 

 
Insurance and Risk Management Provisions 

 
The following is the minimum insurance and limits that the Contractor/Vendor must maintain. If 
the Contractor/Vendor maintains broader and/or higher limits than the minimum shown below, 
Fulton County Government requires and shall be entitled to coverage for the higher limits. 
 
It is Fulton County Government’s practice to obtain Certificates of Insurance from our 
Contractors and Vendors. Insurance must be written by a licensed agent in a company licensed 
to write insurance in the State of Georgia, with an A.M. Best rating of at least A- VI, subject to 
final approval by Fulton County. Respondents shall submit with the bid/proposal evidence of 
insurability satisfactory to Fulton County Government as to form and content. Either of the 
following forms of evidence is acceptable:  
 

 A letter from an insurance carrier stating that upon your firm/company being the 
successful Bidder/Respondent that a Certificate of Insurance shall be issued in 
compliance with the Insurance and Risk Management Provisions outlined below.  

 A Certificate of Insurance complying with the Insurance and Risk Management 
Provisions outlined below (Request for Bid/Proposal number and Project Name, 
Number and Description must appear on the Certificate of Insurance).  

 A combination of a specific policy written with an umbrella policy covering 
liabilities in excess of the required limits is acceptable to achieve the applicable 
insurance coverage levels. 

 
Any and all Insurance Coverage(s) and Bonds required under the terms and conditions of the 
contract shall be maintained during the entire length of the contract, including any extensions or 
renewals thereto, and until all work has been completed to the satisfaction of Fulton County 
Government. Evidence of said insurance coverages shall be provided on or before the inception 
date of the Contract. 

 
Accordingly the Respondent shall provide a certificate evidencing the following: 
 
1. WORKERS COMPENSATION/EMPLOYER’S LIABILITY INSURANCE – STATUTORY (In 

compliance with the Georgia Workers Compensation Acts, including but not limited to U.S. 
Longshoremen and Harbor Workers Act and any other State or Federal Acts or Provisions in 
which jurisdiction may be granted)  
 
Employer’s Liability Insurance BY ACCIDENT    EACH ACCIDENT    $500,000 
Employer’s Liability Insurance BY DISEASE        POLICY LIMIT          $500,000 
Employer’s Liability Insurance  BY DISEASE        EACH EMPLOYEE   $500,000 
  
 

2. COMMERCIAL GENERAL LIABILITY INSURANCE (Including contractual Liability 
Insurance) 
 
Bodily Injury and Property Damage Liability Each Occurrence    $1,000,000 
(Other than Products/Completed Operations) General Aggregate           $2,000,000 
 
Products\Completed Operation       Aggregate Limit $2,000,000 
Personal and Advertising Injury     Limits  $1,000,000 
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Section 7- Risk Management and Insurance Requirements - Standby 
Professional Services - Architects and Engineers 

Effective 03/31/2020dp 

 
Damage to Rented Premises  Limits                     $100,000 
 

3.  BUSINESS AUTOMOBILE LIABILITY INSURANCE 
Bodily Injury & Property Damage   Each Occurrence             $1,000,000 

    (Including operation of non-owned, owned, and hired automobiles). 
       
4. UMBRELLA LIABILITY  Per Occurrence/Aggregate                        $2,000,000/$2,000,000 
 
5.  PROFESSIONAL LIABILITY   Per Occurrence or Claim/Aggregate -   $1,000,000/$2,000,000 
     
Coverage shall be sufficiently broad to respond to the duties and obligations as is undertaken by      
Contractor (s) in this contract with coverage for liability under a contract of professional services.  
The policy shall be amended to include independent contractors providing professional services 
on behalf of or at the direction of the Contractor. Policy shall be kept in force and uninterrupted 
for a period of three (3) years beyond policy expiration. IF coverage is discontinued for any 
reason during this three (3) year term, Contractor must procure and evidence full Extended 
Repotting Period (ERP) coverage.  

             
Certificates of Insurance 

 
Contractor/Vendor shall provide written notice to Fulton County Government immediately if it 
becomes aware of or receives notice from any insurance company that coverage afforded under 
such policy or policies shall expire, be cancelled or altered. Certificates of Insurance are to list 
Fulton County Government, Its Officials, Officers and Employees as an Additional Insured 
(except for Workers’ Compensation) using ISO Additional Insured Endorsement form CG 2010 
(11/85) version), its’ equivalent or on a blanket basis.  
 
In order to make sure that the County and Contractor are provided with protection and to verify 
the availability of insurance the Additional Insured Box must be marked “Y” for Commercial 
General Liability, Automobile Liability and Umbrella and the Subrogation Waiver Box must be 
marked “Y” for Workers Compensation and Employer’s Liability.  
 
The Contractor/Vendor insurance shall apply as Primary Insurance before any other insurance 
or self-insurance, including any deductible, non-contributory, and Waiver of Subrogation 
provided in favor of Fulton County.       
 
Additional Insured under the General Liability, Auto Liability, Umbrella Policies (with exception of 
Workers Compensation and Professional Liability), with no Cross Suits exclusion. 
 
If Fulton County Government shall so request, the Respondent, Contractor or Vendor will 
furnish the County for its inspection and approval such policies of insurance with all 
endorsements, or confirmed specimens thereof certified by the insurance company to be true 
and correct copies.  
 
Such certificates and notices shall be sent to: 
 
Fulton County Government 
Attn:  Purchasing Department 
130 Peachtree Street, S.W. 
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Section 7- Risk Management and Insurance Requirements - Standby 
Professional Services - Architects and Engineers 

Effective 03/31/2020dp 

Suite 1168 
Atlanta, GA  30303-3459 
 

Important: 
  
The obligations for the Contractor/Vendor to procure and maintain insurance shall not be 
constructed to waive or restrict other obligations. It is understood that neither failure to comply 
nor full compliance with the foregoing insurance requirements shall limit or relieve the 
Contractor/Vendor from any liability incurred as a result of their activities/operations in 
conjunction with the Contract and/or Scope of Work.  

 
USE OF PREMISES 

 
Contractor/Vendor shall confine its apparatus, the storage of materials and the operations of its 
workers to limits/requirements indicated by law, ordinance, permits and any restrictions of 
Fulton County Government and shall not unreasonably encumber the premises with its 
materials (Where applicable). 

 
PROTECTION OF PROPERTY 

 
Contractor/Vendor will adequately protect its own work from damage, will protect Fulton County 
Government’s property from damage or loss and will take all necessary precautions during the 
progress of the work to protect all persons and the property of others from damage or loss.  
 
Contractor/Vendor shall take all necessary precautions for the safety of employees of the work 
and shall comply with all applicable provisions of the Federal, State and local safety laws and 
building codes to prevent accidents or injury to persons on, about, or adjacent to the premises 
where work is being performed.  
 
Contractor/Vendor shall erect and properly maintain at all times as required by the conditions 
and progress of the work, all necessary safeguards for the protection of its employees, Fulton 
County Government employees and the public and shall post all applicable signage and other 
warning devices to protect against potential hazards for the work being performed (Where 
applicable). 

 
CONTRACTOR/VENDOR ACKNOWLEDGES HAVING READ, UNDERSTANDING, 
AND AGREEING TO COMPLY WITH THE AFOREMENTIONED STATEMENTS, AND 
THE REPRESENTATIVE OF THE CONTRACTOR/VENDOR IDENTIFIED BELOW IS 
AUTHORIZED TO SIGN CONTRACTS ON BEHALF OF THE RESPONDING 
CONTRACTOR/VENDOR. 
 
COMPANY: ___________________________  SIGNATURE: ____________________ 
 
NAME: __________________________TITLE: ________________________________ 
  
DATE: _______________________________   
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04/15/2021

Charles E. Johnson, Sr.

Williams-Russell and Johnson, Inc.
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EXHIBIT H 
 

PROJECT DELIVERABLES 
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PROJECT DELIVERABLES 
 

Deliverables may be requested at 30%, 60%, 90%, 95% and 100% milestones of 
deliverables associated with each task order that is issued. All applicable Federal, State 
laws; and County ordinances, codes, rules and regulations of all authorities having 
jurisdiction over the construction of the project shall be followed. 
 
The Prosper shall utilize CADD; object based drawing formats for the preparation of 
drawings. This format will be used for architectural and engineering disciplines. 
 
Drawings for each task order/scope of work, shall be printed on 30 inch x 42 inch paper 
drawing sheets for full size documents, to an appropriate scale. Additionally, drawings 
must be transmitted electronically in PDF file format when requested by the County. 
Specifications and reports required in each task order/scope of work shall be 8 1/2" 
inches X 11 inches except as indicated otherwise and must be transmitted in PDF file 
format when requested by the County. 
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ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)
ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

Kimberley Ponder

WILLI08 OP ID: KP2

04/15/2021

Ronald Wood
R.D. WOOD INSURANCE ASSOC.,INC
5515 RIVERDALE ROAD-SUITE D
COLLEGE PARK, GA 30349
Kimberley Ponder

770-991-6787 770-996-2361

HISCOX INSURANCE CO.

William-Russell&Johnson, INC
Charles Johnson
260 Peachtree Street Ste 2600
Atlanta, GA 30303

Mercury Ins
NCCI - Assigned Risk

A X 1,000,000
X UDC-4653800-BOP-20 11/09/2020 11/09/2021 100,000

5,000
1,000,000
2,000,000
2,000,000

1,000,000C
B00000583534 08/26/2020 08/19/2021

X
X

1,000,000
X EX-203489 08/19/2020 08/19/2021 1,000,000

D
50513503 08/19/2020 08/19/2021 1,000,000

1,000,000
1,000,000

A UDC-4653800-BOP-20 08/19/2020 08/19/2021 Inland 100,000
B Professional UDC-4653800-EO-20 08/19/2020 08/19/2021 Profess 2,000,000

#20RFP124887K-BKJ                                                           
Standby Professional Services For Facilities Related Planning, Design,      
Engineering Service For                                                     
Department of Real Estate and Asset Management                              

Fulton County Government
Department Of Purchasing
And Contract Compliance
130 Peachtree Street, SW 1168
Atlanta, GA 30303

770-991-6787

Inland Marine
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CONTRACT AGREEMENT 

Contractor:  CBRE | Heery + Russell 

Contract No.: 20RFP124887K-BKJ, Standby Professional Services for 
Facilities Related Planning, Design, Engineering and 
Assessments - Architectural & Engineering Services 

Address: 3550 Lenox Road, Suite 2300 
City, State Atlanta, GA 30326 

Telephone: 678-427-9722

Email: Heather.McKeen@cbre.com 

Contact: Heather McKeen 
Managing Director 

This Agreement made and entered into effective the _____ day of ________, 
2021 by and between FULTON COUNTY, GEORGIA, a political subdivision of 
the State of Georgia, hereinafter referred to as “County”, and CBRE | 
HEERY + RUSSELL hereinafter referred to as “Contractor”, authorized 
to transact business in the State of Georgia. 

WITNESSETH 

WHEREAS, County through its Department of Real Estate and Asset 
Management hereinafter referred to as the “Department”, desires to retain a 
qualified and experienced vendor to provide Standby Professional Services for 
Architectural and Engineering Services in support of the Department of Real 
Estate and Asset Management (DREAM) on an “as needed-task assignment” 
basis for professional services, hereinafter, referred to as the "Project". 

WHEREAS, Contractor has represented to County that it is experienced and has 
qualified and local staff available to commit to the Project and County has relied 
upon such representations. 

NOW THEREFORE, for and in consideration of the mutual covenants contained 
herein, and for other good and valuable consideration, County and Contractor 
agree as follows: 

ARTICLE 1. CONTRACT DOCUMENTS 

County hereby engages Contractor, and Contractor hereby agrees, to perform 
the services hereinafter set forth in accordance with this Agreement, consisting of 
the following contract documents:  
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I. Form of Agreement;
II. Addenda;
III. Exhibit A:  General Conditions;
IV. Exhibit B:  Special Conditions (where applicable)
V. Exhibit C:  Scope of Work
VI. Exhibit D:  Compensation;
VII. Exhibit E:  Purchasing Forms;
VIII. Exhibit F:  Contract Compliance Forms;
IX. Exhibit G:  Insurance and Risk Management Form;
X. Exhibit H: Project Deliverables;

The foregoing documents constitute the entire Agreement of the parties 
pertaining to the Project hereof and is intended as a complete and exclusive 
statement of promises, representations, discussions and agreements oral or 
otherwise that have been made in connection therewith.  No modifications or 
amendment to this Agreement shall be binding upon the parties unless the same 
is in writing, conforms to Fulton County Purchasing Code §102-420 governing 
change orders, is signed by the County’s and the Contractor’s duly authorized 
representatives, and entered upon the meeting minutes of the Fulton County 
Board of Commissioners. 

If any portion of the Contract Documents shall be in conflict with any other 
portion, the various documents comprising the Contract Documents shall govern 
in the following order of precedence: 1) the Agreement, 2) the Bid document, 3) 
any Addenda, 4) change orders, 5) the exhibits, and 6) portions of Contractor’s 
proposal that was accepted by the County and made a part of the Contract 
Documents. 

The Agreement was approved by the Fulton County Board of Commissioners on 
March 3, 2021, BOC Item # 21-0165. 

ARTICLE 2. SEVERABILITY 

If any provision of this Agreement is held to be unenforceable for any reason, the 
unenforceability thereof shall not affect the remainder of the Agreement, which 
shall remain in full force and effect, and enforceable in accordance with its terms. 

ARTICLE 3. DESCRIPTION OF PROJECT 

County and Contractor agree the Project is to perform Standby Professional 
Services for Facilities Related Planning, Design, Engineering and Assessments - 
Architectural & Engineering Services. All exhibits referenced in this agreement 
are incorporated by reference and constitute an integral part of this Agreement 
as if they were contained herein. 
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ARTICLE 4. SCOPE OF WORK 

 
Unless modified in writing by both parties in the manner specified in the 
agreement, duties of Contractor shall not be construed to exceed those services 
specifically set forth herein. Contractor agrees to provide all services, products, 
and data and to perform all tasks described in Exhibit C, Scope of Work. 
 

ARTICLE 5. SERVICES PROVIDED BY COUNTY 
 
Contractor shall gather from County all available non-privileged data and 
information pertinent to the performance of the services for the Project. Certain 
services as described in Exhibit C, Scope of Work, if required, will be performed 
and furnished by County in a timely manner so as not to unduly delay Contractor 
in the performance of said obligations. County shall have the final decision as to 
what data and information is pertinent. 
 
County will appoint in writing a County authorized representative with respect to 
work to be performed under this Agreement until County gives written notice of 
the appointment of a successor. The County’s authorized representative shall 
have complete authority to transmit instructions, receive information, and define 
County’s policies, consistent with County rules and regulations. Contractor may 
rely upon written consents and approvals signed by the County’s authorized 
representative that are consistent with County rules and regulations. 

 
ARTICLE 6. MODIFICATIONS 

 
If during the course of performing the Project, County and Contractor agree that it 
is necessary to make changes in the Project as described herein and referenced 
exhibits, such changes will be incorporated by written amendments in the form of 
Change Orders to this Agreement.  Any such Change Order and/or supplemental 
agreement shall not become effective or binding unless approved by the Board of 
Commissioners and entered on the minutes.  Such modifications shall conform to 
the requirements of the Fulton County Purchasing Code, §102-420 which is 
incorporated by reference herein. 
 

ARTICLE 7. SCHEDULE OF WORK 
 

Contractor shall not proceed to furnish such services and County shall not 
become obligated to pay for same until a written authorization to proceed (Notice 
to Proceed) has been sent to Contractor from County. The Contractor shall begin 
work under this Agreement no later than five (5) days after the effective date of 
notice to proceed.  
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ARTICLE 8. MULTI-YEAR CONTRACT TERM 
 
The period of this Agreement shall consist of a series of Terms as defined below. 
The County is obligated only to pay such compensation under this Agreement as 
may lawfully be made from funds budgeted and appropriated for that purpose 
during the County’s then current fiscal year. 
 

a. Commencement Term 
 

The “Commencement Term” of this Agreement shall begin on 1st day of 
January 2021, the starting date, and shall end absolutely and without further 
obligation on the part of the county on the 31st day of December 2021. The 
Commencement Term shall be subject to events of termination and the 
County’s termination rights that are described elsewhere in this Agreement. 
Notwithstanding anything contained in this Agreement, the County’s 
obligation to make payments provided under this Agreement shall be 
subject to the County’s annual appropriations of funds for the goods, 
services, materials, property and/or supplies procured under this Agreement 
by the County’s governing body and such obligation shall not constitute a 
pledge of the County’s full faith and credit within the meaning of any 
constitutional debt limitation. 
 

b. Renewal Terms 
 

Unless the terms of this Agreement are fulfilled with no further obligation of 
the part of either party on or before the final date of the Commencement 
Term as stated above, or unless an event of termination as defined within 
this Agreement occurs during the Commencement Term, this Agreement 
may be renewed at the written option of the County upon the approval of the 
County Board of Commissioners for two (2) one-year (“Renewal Terms”). 
However, no Renewal Term of this Agreement shall be authorized nor shall 
any Renewal Term of this Agreement commence unless and until each 
Renewal Term has first been approved in writing by the County Board of 
Commissioners for the calendar year of such Renewal Term. If approved by 
the County Board of Commissioners, the First Renewal Term shall begin on 
the 1st day of January, 2022 and shall end no later than the 31st day of 
December, 2022. If approved by the County Board of Commissioners, the 
Second Renewal Term shall begin on the 1st day of January, 2023 and shall 
end no later than the 31st day of December, 2023. If the County chooses not 
to exercise any Renewal Term as provided in this Section, then the Term of 
this Agreement then in effect shall also be deemed the “Ending Term” with 
no further obligation on the party of either party. 
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c.   Term Subject to Events of Termination  
 

All “Terms” as defined within this Section are subject to the section of this 
Agreement which pertain to events of termination and the County’s rights 
upon termination. 
 

d.   Same Terms 
 

Unless mutually agreed upon in writing by the parties, or otherwise indicated 
herein, all provisions and conditions of any Renewal Term shall be exactly 
the same as those contained within in this Agreement.  

 
e.   Statutory Compliance Regarding Purchase Contracts.  

 
The parties intend that this Agreement shall, and this Agreement shall 
operate in conformity with and not in contravention of the requirements of 
O.C.G.A. § 36-60-13, as applicable, and in the event that this Agreement 
would conflict therewith, then this Agreement shall be interpreted and 
implemented in a manner consistent with such statute. 

 
ARTICLE 9. COMPENSATION  

 
Compensation for work performed by Contractor on Project shall be in 
accordance with the payment provisions and compensation schedule, attached as 
Exhibit D, Compensation.  
 
The total contract amount for the Project shall not exceed $400,000.00 (Four 
Hundred Thousand Dollars and No Cents), which is full payment for a complete 
scope of work.  

 
ARTICLE 10.  PERSONNEL AND EQUIPMENT 

 
Contractor shall designate in writing a person(s) to serve as its authorized 
representative(s) who shall have sole authority to represent Contractor on all 
manners pertaining to this contract.   
 
Contractor represents that it has secured or will secure, at its’ own expense, all 
equipment and personnel necessary to complete this Agreement, none of whom 
shall be employees of or have any contractual relationship with County. All of the 
services required hereunder will be performed by Contractor under his 
supervision and all personnel engaged in the work shall be fully qualified and 
shall be authorized or permitted under law to perform such services. 
 
Written notification shall be immediately provided to County upon change or 
severance of any of the authorized representative(s), listed key personnel or 
subcontractor performing services on this Project by Contractor. No changes or 
substitutions shall be permitted in Contractor's key personnel or subcontractor as 
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set forth herein without the prior written approval of the County. Requests for 
changes in key personnel or subcontractors will not be unreasonably withheld by 
County.   
 

ARTICLE 11. SUSPENSION OF WORK 
 
Suspension Notice:  The County may by written notice to the Contractor, 
suspend at any time the performance of all or any portion of the services to be 
performed under this Agreement.  Upon receipt of a suspension notice, the 
Contractor must, unless the notice requires otherwise: 
 

1) Immediately discontinue suspended services on the date and to the extent 
specified in the notice; 

2) Place no further orders or subcontracts for material, services or facilities 
with respect to suspended services, other than to the extent required in 
the notice; and 

3) Take any other reasonable steps to minimize costs associated with the 
suspension. 

 
Notice to Resume:  Upon receipt of notice to resume suspended services, the 
Contractor will immediately resume performance under this Agreement as 
required in the notice. 

 
ARTICLE 12.  DISPUTES 

 
Except as otherwise provided in this Agreement, any dispute concerning a 
question of fact arising under this contract which is not disposed of by agreement 
shall be decided by the County.  The representative shall reduce the decision to 
writing and mail or otherwise furnish a copy thereof to the Contractor.  The 
Contractor shall have 30 days from date the decision is sent to appeal the 
decision to the County Manager or his designee by mailing or otherwise 
furnishing to the County Manager or designee, copy of the written appeal.  The 
decision of the County Manager or his designee for the determination of such 
appeal shall be final and conclusive.  This condition shall not be pleaded in any 
suit involving a question of fact arising under this Agreement, unless the same is 
fraudulent, or capricious, or arbitrary, or so grossly erroneous as necessarily to 
imply bad faith, or is not supported by substantial evidence. In connection with 
any appeal proceeding under this clause, Contractor shall be afforded an 
opportunity to be heard and to offer evidence in support of an appeal.  Pending 
any final decision of a dispute hereunder, Contractor shall proceed diligently with 
performance of the Agreement and in accordance with the decision of the 
County’s designated representative. 
 

ARTICLE 13. TERMINATION OF AGREEMENT FOR CAUSE 
 
(1) Either County or Contractor may terminate work under this Agreement in 

the event the other party fails to perform in accordance with the provisions 
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of the Agreement. Any party seeking to terminate this Agreement is 
required to give thirty (30) days prior written notice to the other party.  

 
(2) Notice of termination shall be delivered by certified mail with receipt for 

delivery returned to the sender.   
 
(3) TIME IS OF THE ESSENCE and if the Contractor refuses or fails to 

perform the work as specified in Exhibit C, Scope of Work and maintain 
the scheduled level of effort as proposed, or any separable part thereof, 
with such diligence as will insure completion of the work within the 
specified time period, or any extension or tolling there of, or fails to 
complete said work within such time. The County may exercise any 
remedy available under law or this Agreement. Failure to maintain the 
scheduled level of effort as proposed or deviation from the aforesaid 
proposal without prior approval of County shall constitute cause for 
termination 

 
(4) The County may, by written notice to Contractor, terminate Contractor’s 

right to proceed with the Project or such part of the Project as to which 
there has been delay.  In such event, the County may take over the work 
and perform the same to completion, by contract or otherwise, and 
Contractor shall be required to provide all copies of finished or unfinished 
documents prepared by Contractor under this Agreement.  

 
(5) Contractor shall be entitled to receive compensation for any satisfactory 

work completed on such documents as reasonably determined by the 
County. 

 
(6) Whether or not the Contractor’s right to proceed with the work has been 

terminated, the Contractor shall be liable for any damage to the County 
resulting from the Contractor’s refusal or failure to complete the work 
within the specified time period, and said damages shall include, but not 
be limited to, any additional costs associated with the County obtaining the 
services of another Contractor to complete the project. 

 
ARTICLE 14. TERMINATION FOR CONVENIENCE OF COUNTY 

 
Notwithstanding any other provisions, the County may terminate this Agreement 
for its convenience at any time by a written notice to Contractor.  If the 
Agreement is terminated for convenience by the County, as provided in this 
article, Contractor will be paid compensation for those services actually 
performed.  Partially completed tasks will be compensated for based on a signed 
statement of completion to be submitted by Contractor which shall itemize each 
task element and briefly state what work has been completed and what work 
remains to be done. 
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If, after termination, it is determined that the Contractor was not in default, or that 
the default was excusable, the rights and obligations of the parties shall be the 
same as if the termination had been issued for the convenience of the 
government. 

ARTICLE 15.WAIVER OF BREACH 
 

The waiver by either party of a breach or violation of any provision of this 
Agreement, shall not operate or be construed to be, a waiver of any subsequent 
breach or violation of the same or other provision thereof. 

 
ARTICLE 16.  INDEPENDENT CONTRACTOR 

 
Contractor shall perform the services under this Agreement as an independent 
contractor and nothing contained herein shall be construed to be inconsistent 
with such relationship or status. Nothing in this Agreement shall be interpreted or 
construed to constitute Contractor or any of its agents or employees to be the 
agent, employee or representative of County. 
 

ARTICLE 17. RESPONSIBILITY OF CONTRACTOR 
 

Contractor represents that it has, or will secure at its own expenses, all personnel 
appropriate to perform all work to be completed under this Agreement; 
 
All the services required hereunder will be performed by Contractor or under the 
direct supervision of Contractor.  All personnel engaged in the Project by 
Contractor shall be fully qualified and shall be authorized or permitted under 
applicable State and local law to perform such services.   
 
None of the work or services covered by this Agreement shall be transferred, 
assigned, or subcontracted by Contractor without the prior written consent of the 
County. 

 
ARTICLE 18. INDEMNIFICATION 

 
18.1  Non-Professional Services Indemnification. Contractor hereby 
agrees to indemnify and hold harmless Fulton County, its Commissioners and 
their respective officers, members, employees, and agents (each, hereinafter 
referred to as an "Indemnified Person") from and against any and all claims, 
demands, liabilities, losses, costs or expenses, including attorneys' fees due to 
liability to a third party or parties, for any loss due to bodily injury (including 
death), personal injury, and property damage arising out of or resulting from 
the performance of this Agreement or any act or omission on the part of the 
Contractor, its agents, employees or others working at the direction of 
Contractor or on its behalf, or due to any breach of this Agreement by the 
Contractor or due to the application or violation of any pertinent Federal, State 
or local law, rule or regulation. This indemnification is binding upon to the 
successors and assigns of Contractor. This indemnification does not extend to 
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the sole negligence of the Indemnified Persons nor beyond the scope of this 
Agreement and the work undertaken thereunder. This indemnification survives 
the termination of this Agreement and shall also survive the dissolution or to 
the extent allowed by law, the bankruptcy of Contractor. 
 
Contractor obligation to indemnify and hold harmless, as set forth hereinabove, 
shall also include, but is not limited to, any matter arising out of any actual or 
alleged infringement of any patent, trademark, copyright, or service mark, or 
other actual or alleged unfair competition disparagement of product or service, or 
other tort or any type whatsoever, or any actual or alleged violation of trade 
regulations.  
 
Contractor further agrees to indemnify and hold harmless Fulton County, its 
Commissioners, officers, employees, subcontractors, successors, assigns and 
agents from and against any and all claims or liability for compensation under the 
Worker’s Compensation Act, Disability Benefits Act, or any other employee 
benefits act arising out of injuries sustained by any employees of Contractor.  
These indemnities shall not be limited by reason of the listing of any insurance 
coverage. 
 
18.2 Notice of Claim.  If an Indemnified Person receives written notice of any 
claim or circumstance which could give rise to indemnified losses, the 
receiving party shall promptly give written notice to Contractor, and shall use 
best efforts to deliver such written notice within ten (10) Business Days. The 
notice must include a copy of such written notice of claim, or, if the 
Indemnified Person did not receive a written notice of claim, a description of 
the indemnification event in reasonable detail and the basis on which 
indemnification may be due. Such notice will not stop or prevent an 
Indemnified Person from later asserting a different basis for indemnification. If 
an Indemnified Person does not provide this notice within the ten (10) 
Business Day period, it does not waive any right to indemnification except to 
the extent that Contractor is prejudiced, suffers loss, or incurs additional 
expense solely because of the delay. 
 
18.3 Defense. Contractor, at Contractor's own expense, shall defend each such 
action, suit, or proceeding or cause the same to be resisted and defended by 
counsel designated by the Indemnified Person and reasonably approved by 
Contractor (provided that in all instances the County Attorney of Fulton County 
Georgia shall be acceptable, and, for the avoidance of doubt, is the only 
counsel authorized to represent the County). If any such action, suit or 
proceedings should result in final judgment against the Indemnified Person, 
Contractor shall promptly satisfy and discharge such judgment or cause such 
judgment to be promptly satisfied and discharged. Within ten (10) Business 
Days after receiving written notice of the indemnification request, Contractor 
shall acknowledge in writing delivered to the Indemnified Person (with a copy to 
the County Attorney) that Contractor is defending the claim as required 
hereunder. 
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18.4 Separate Counsel. 
 
18.4.1  Mandatory Separate Counsel. In the event that there is any potential 
conflict of interest that could reasonably arise in the representation of any 
Indemnified Person and Contractor in the defense of any action, suit or 
proceeding pursuant to Section 18.3 above or in the event that state or local 
law requires the use of specific counsel, (i) such Indemnified Person may elect 
in its sole and absolute discretion whether to waive such conflict of interest, and 
(ii) unless such Indemnified Person (and, as applicable, Contractor) elects to 
waive such conflict of interest, or in any event if required by state or local law, 
then the counsel designated by the Indemnified Person shall solely represent 
such Indemnified Person and, if applicable, Contractor shall retain its own 
separate counsel, each at Contractor's sole cost and expense. 
 
18.4.2  Voluntary Separate Counsel. Notwithstanding Contractor's obligation 
to defend a claim, the Indemnified Person may retain separate counsel to 
participate in (but not control or impair) the defense and to participate in (but 
not control or impair) any settlement negotiations, provided that for so long as 
Contractor has complied with all of Contractor's obligations with respect to such 
claim, the cost of such separate counsel shall be at the sole cost and expense 
of such Indemnified Person (provided that if Contractor has not complied with 
all of Contractor's obligations with respect to such claim, Contractor shall be 
obligated to pay the cost and expense of such separate counsel). Contractor 
may settle the claim without the consent or agreement of the Indemnified 
Person, unless the settlement (i) would result in injunctive relief or other 
equitable remedies or otherwise require the Indemnified Person to comply with 
restrictions or limitations that adversely affect or materially impair the reputation 
and standing of the Indemnified Person, (ii) would require the Indemnified 
Person to pay amounts that Contractor or its insurer does not fund in full, (iii) 
would not result in the Indemnified Person's full and complete release from all 
liability to the plaintiffs or claimants who are parties to or otherwise bound by 
the settlement, or (iv) directly involves the County (in which case the County of 
Fulton County, Georgia shall be the only counsel authorized to represent the 
County with respect to any such settlement). 
 
18.5 Survival. The provisions of this Article will survive any expiration or earlier 
termination of this Agreement and any closing, settlement or other similar event 
which occurs under this Agreement. 

 
ARTICLE 19.  COVENANT AGAINST CONTINGENT FEES 

 
Contractor warrants that no person or selling agency has been employed or 
retained to solicit or secure this Agreement upon an agreement or understanding 
for a commission, percentage, brokerage or contingent fee, excepting bona fide 
employees maintained by Contractor for the purpose of securing business and 
that Contractor has not received any non-County fee related to this Agreement 
without the prior written consent of County. For breach or violation of this 
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warranty, County shall have the right to annul this Agreement without liability or 
at its discretion to deduct from the Contract Price or consideration the full amount 
of such commission, percentage, brokerage or contingent fee. 
 

ARTICLE 20.  INSURANCE 
 
Contractor agrees to obtain and maintain during the entire term of this 
Agreement, all of the insurance required as specified in the Agreement 
documents, Exhibit G, Insurance and Risk Management Forms, with the County 
as an additional insured and shall furnish the County a Certificate of Insurance 
showing the required coverage.  The cancellation of any policy of insurance 
required by this Agreement shall meet the requirements of notice under the laws 
of the State of Georgia as presently set forth in the Georgia Code. 
 

ARTICLE 21.  PROHIBITED INTEREST 
 
Section 21.01 Conflict of interest: 
 
Contractor agrees that it presently has no interest and shall acquire no interest 
direct or indirect that would conflict in any manner or degree with the 
performance of its service hereunder. Contractor further agrees that, in the 
performance of the Agreement, no person having any such interest shall be 
employed. 
 
Section 21.02 Interest of Public Officials:  
 
No member, officer or employee of County during his tenure shall have any 
interest, direct or indirect, in this Agreement or the proceeds thereof. 
 

ARTICLE 22. SUBCONTRACTING 
 
Contractor shall not subcontract any part of the work covered by this Agreement 
or permit subcontracted work to be further subcontracted without prior written 
approval of County. 
 

ARTICLE 23.  ASSIGNABILITY 
 
Contractor shall not assign or subcontract this Agreement or any portion thereof 
without the prior expressed written consent of County. Any attempted assignment 
or subcontracting by Contractor without the prior expressed written consent of 
County shall at County’s sole option terminate this Agreement without any notice 
to Contractor of such termination. Contractor binds itself, its successors, assigns, 
and legal representatives of such other party in respect to all covenants, 
agreements and obligations contained herein. 
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ARTICLE 24. ANTI-KICKBACK CLAUSE 
 
Salaries of engineers, surveyors, draftsmen, clerical and technicians performing 
work under this Agreement shall be paid unconditionally and not less often than 
once a month without deduction or rebate on any account except only such 
payroll deductions as are mandatory by law. Contractor hereby promises to 
comply with all applicable "Anti-Kickback" Laws, and shall insert appropriate 
provisions in all subcontracts covering work under this Agreement. 
 

ARTICLE 25. AUDITS AND INSPECTORS 
 
At any time during normal business hours and as often as County may deem 
necessary, Contractor shall make available to County and/or representatives of 
the County for examination all of its records with respect to all matters covered 
by this Agreement. 
 
It shall also permit County and/or representative of the County to audit, examine 
and make copies, excerpts or transcripts from such records of personnel, 
conditions of employment and other data relating to all matters covered by this 
Agreement. Contractor's records of personnel, conditions of employment, and 
financial statements (hereinafter "Information") constitute trade secrets and are 
considered confidential and proprietary by Contractor. To the extent County 
audits or examines such Information related to this Agreement, County shall not 
disclose or otherwise make available to third parties any such Information without 
Contractor's prior written consent unless required to do so by a court order. 
Nothing in this Agreement shall be construed as granting County any right to 
make copies, excerpts or transcripts of such information outside the area 
covered by this Agreement without the prior written consent of Contractor. 
Contractor shall maintain all books, documents, papers, accounting records and 
other evidence pertaining to costs incurred on the Project and used in support of 
its proposal and shall make such material available at all reasonable times during 
the period of the Agreement and for eight years from the date of final payment 
under the Agreement, for inspection by County or any reviewing agencies and 
copies thereof shall be furnished upon request and at no additional cost to 
County. Contractor agrees that the provisions of this Article shall be included in 
any Agreements it may make with any subcontractor, assignee or transferee. 
 

ARTICLE 26. ACCOUNTING SYSTEM 
 
Contractor shall have an accounting system, which is established, and 
maintaining in accordance with generally accepted accounting principles. 
Contractor must account for cost in a manner consistent with generally accepted 
accounting procedures, as approved by Fulton County. 
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ARTICLE 27. VERBAL AGREEMENT 
 

No verbal agreement or conversation with any officer, agent or employee of 
County either before, during or after the execution of this Agreement, shall affect 
or modify any of the terms of obligations herein contained, nor shall such verbal 
agreement or conversation entitle Contractor to any additional payment 
whatsoever under the terms of this Agreement. All changes to this shall be in 
writing and the form of a change order in supplemental agreement, approved by 
the County, and entered on the Minutes of the Board of Commissioners. 
 

ARTICLE 28. NOTICES 
 
All notices shall be in writing and delivered in person or transmitted by certified 
mail, postage prepaid. 
 
Notice to County, shall be addressed as follows:  

 
Department of Real Estate and Asset Management 
141 Pryor Street, S.W., suite 6001 
Atlanta, Georgia 30303 
Telephone:  404-612-5900 
Email:    Joseph.Davis@fultoncountyga.gov 
Attention:     Joseph Davis, Director 
 
With a copy to:  
 
Department of Purchasing & Contract Compliance 
Director 
130 Peachtree Street, S.W., Suite 1168 
Atlanta, Georgia 30303 
Telephone: (404) 612-5800 
Email: felicia.strong-whitaker@fultoncountyga.gov 
Attention:    Felicia Strong-Whitaker 

 
Notices to Contractor shall be addressed as follows: 
 
CBRE | Heery + Russell  
3550 Lenox Road, Suite 2300 
Atlanta, GA 30326 
Telephone:  678-427-9722 
Email:          Heather.McKeen@cbre.com 
Attention:     Heather McKeen 

 
ARTICLE 29. JURISDICTION 

 
This Agreement will be executed and implemented in Fulton County. Further, this 
Agreement shall be administered and interpreted under the laws of the State of 
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Georgia. Jurisdiction of litigation arising from this Agreement shall be in the 
Fulton County Superior Courts. If any part of this Agreement is found to be in 
conflict with applicable laws, such part shall be inoperative, null and void insofar 
as it is in conflict with said laws, but the remainder of this Agreement shall be in 
full force and effect. 
 
Whenever reference is made in the Agreement to standards or codes in 
accordance with which work is to be performed, the edition or revision of the 
standards or codes current on the effective date of this Agreement shall apply, 
unless otherwise expressly stated. 
 

ARTICLE 30. EQUAL EMPLOYMENT OPPORTUNITY 
 
During the performance of this Agreement, Contractor agrees as follows: 
 
Section 30.01 Contractor will not discriminate against any employee or applicant 
for employment because of race, creed, color, sex or national origin; 
 
Section 30.02 Contractor will, in all solicitations or advertisements for employees 
placed by, or on behalf of, Contractor state that all qualified applicants, will 
receive consideration for employment without regard to race, creed, color, sex or 
national origin; 
 
Section 30.03 Contractor will cause the foregoing provisions to be inserted in all 
subcontracts for any work covered by the Agreement so that such provision will 
be binding upon each subcontractor, provided that the foregoing provisions shall 
not apply to contracts or subcontracts for standard commercial supplies or raw 
materials. 
 

ARTICLE 31. FORCE MAJEURE 
 
Neither County nor Contractor shall be deemed in violation of this Agreement if 
either is prevented from performing its obligations hereunder for any reason 
beyond its control, including but not limited to acts of God, civil or military 
authority, act of public enemy, accidents, fires, explosions, earthquakes, floods or 
catastrophic failures of public transportation, provided however, that nothing 
herein shall relieve or be construed to relieve Contractor from performing its 
obligations hereunder in the event of riots, rebellions or legal strikes. 

 
ARTICLE 32. OPEN RECORDS ACT 

 
The Georgia Open Records Act, O.C.G.A. Section 50-18-70 et seq., applies to 
this Agreement.  The Contractor acknowledges that any documents or 
computerized data provided to the County by the Contractor may be subject to 
release to the public.  The Contractor also acknowledges that documents and 
computerized data created or held by the Contractor in relation to the Agreement 
may be subject to release to the public, to include documents turned over to the 
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County.  The Contractor shall cooperate with and provide assistance to the 
County in rapidly responding to Open Records Act requests.  The Contractor 
shall notify the County of any Open Records Act requests no later than 24 hours 
following receipt of any such requests by the Contractor.  The Contractor shall 
promptly comply with the instructions or requests of the County in relation to 
responding to Open Records Act requests. 
 

ARTICLE 33. INVOICING AND PAYMENT 
 
Contractor shall submit monthly invoices for work performed during the previous 
calendar month, in a form acceptable to the County and accompanied by all 
support documentation requested by the County, for payment and for services 
that were completed during the preceding phase. The County shall review for 
approval of said invoices. The County shall have the right not to pay any invoice 
or part thereof if not properly supported, or if the costs requested or a part 
thereof, as determined by the County, are reasonably in excess of the actual 
stage of completion. 
 
Time of Payment:  Invoices for payment shall be submitted to County by the first 
(1st) calendar day of the month to facilitate processing for payment in that same 
month. Invoices received after the first (1st) calendar day of the month may not 
be paid until the last day of the following month. The County shall make 
payments to Contractor by U.S. mail approximately thirty (30) days after receipt 
of a proper invoice.  Parties hereto expressly agree that the above contract term 
shall supersede the rates of interest, payment periods, and contract and 
subcontract terms provided for under the Georgia Prompt Pay Act, O.C.G.A. 13-
11-1 et seq., pursuant to 13-11-7(b), and the rates of interest, payment periods, 
and contract and subcontract terms provided for under the Prompt Pay Act shall 
have no application to this Agreement; parties further agree that the County shall 
not be liable for any interest or penalty arising from late payments. 
 
Submittal of Invoices:  Invoices shall be submitted as follows: 
 
Via Mail: 
Fulton County Government 
141 Pryor Street, SW 
Suite 7001 
Atlanta, Georgia 30303 
Attn: Finance Department – Accounts Payable 
 
OR 
 
Via Email: 
Email: Accounts.Payable@fultoncountyga.gov 
 
At minimum, original invoices must reference all of the following information: 
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1)      Vendor Information 
a.      Vendor Name 
b.      Vendor Address 
c.       Vendor Code 
d.      Vendor Contact Information  
e.      Remittance Address 

  
2)      Invoice Details 

a.      Invoice Date 
b.      Invoice Number (uniquely numbered, no duplicates) 
c.       Purchase Order Reference Number 
d.      Date(s) of Services Performed 
e.      Itemization of Services Provided/Commodity Units 

  
3)      Fulton County Department Information (needed for invoice approval) 

a.      Department Name 
b.      Department Representative Name 

 
Contractor’s cumulative invoices shall not exceed the total not-to-exceed fee 
established for this Agreement. 
 
County’s Right to Withhold Payments:  The County may withhold payments 
for services that involve disputed costs, involve disputed audits, or are otherwise 
performed in an inadequate fashion.  Payments withheld by the County will be 
released and paid to the Contractor when the services are subsequently 
performed adequately and on a timely basis, the causes for disputes are 
reconciled or any other remedies or actions stipulated by the County are 
satisfied. The County shall promptly pay any undisputed items contained in such 
invoices. 
 
Payment of Sub-contractors/Suppliers: The Contractor must certify in writing 
that all sub-contractors of the Contractor and suppliers have been promptly paid 
for work and materials and previous progress payments received.  In the event 
the prime Contractor is unable to pay sub-contractors or suppliers until it has 
received a progress payment from Fulton County, the prime Contractor shall pay 
all sub-contractors or supplier funds due from said progress payments within 
forty-eight (48) hours of receipt of payment from Fulton County an in no event 
later than fifteen days as provided for by State Law.   
 
Acceptance of Payments by Contractor; Release.  The acceptance by the 
Contractor of any payment for services under this Agreement will, in each 
instance, operate as, and be a release to the County from, all claim and liability 
to the Contractor for work performed or furnished for or relating to the service for 
which payment was accepted, unless the Contractor within five (5) days of its 
receipt of a payment, advises the County in writing of a specific claim it contends 
is not released by that payment. 
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ARTICLE 34. TAXES 
 

The Contractor shall pay all sales, retail, occupational, service, excise, old age 
benefit and unemployment compensation taxes, consumer, use and other similar 
taxes, as well as any other taxes or duties on the materials, equipment, and labor 
for the work provided by the Contractor which are legally enacted by any 
municipal, county, state or federal authority, department or agency at the time 
bids are received, whether or not yet effective.  The Contractor shall maintain 
records pertaining to such taxes as well as payment thereof and shall make the 
same available to the County at all reasonable times for inspection and copying.  
The Contractor shall apply for any and all tax exemptions which may be 
applicable and shall timely request from the County such documents and 
information as may be necessary to obtain such tax exemptions.  The County 
shall have no liability to the Contractor for payment of any tax from which it is 
exempt. 

 
ARTICLE 35. PERMITS, LICENSES AND BONDS 

 
All permits and licenses necessary for the work shall be secured and paid for by 
the Contractor.  If any permit, license or certificate expires or is revoked, 
terminated, or suspended as a result of any action on the part of the Contractor, 
the Contractor shall not be entitled to additional compensation or time. 

 
ARTICLE 36. NON-APPROPRIATION 

 
This Agreement states the total obligation of the County to the Contractor for the 
calendar year of execution.  Notwithstanding anything contained in this 
Agreement, the obligation of the County to make payments provided under this 
Agreement shall be subject to annual appropriations of funds thereof by the 
governing body of the County and such obligation shall not constitute a pledge of 
the full faith and credit of the County within the meaning of any constitutional debt 
limitation.  The Director of Finance shall deliver written notice to the Contractor in 
the event the County does not intend to budget funds for the succeeding 
Contract year. 
 
Notwithstanding anything contained in this Agreement, if sufficient funds have not 
been appropriated to support continuation of this Agreement for an additional 
calendar year or an additional term of the Agreement, this Agreement shall 
terminate absolutely and without further obligation on the part of the County at 
the close of the calendar year of its execution and at the close of each 
succeeding calendar year of which it may be renewed, unless a shorter 
termination period is provided or the County suspends performance pending the 
appropriation of funds. 
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ARTICLE 37. WAGE CLAUSE 
 

Contractor shall agree that in the performance of this Agreement the Contractor 
will comply with all lawful agreements, if any, which the Contractor had made 
with any association, union, or other entity, with respect to wages, salaries, and 
working conditions, so as not to cause inconvenience, picketing, or work 
stoppage. 

DocuSign Envelope ID: 61E2451D-BD5A-43F7-9F3F-7F1568AC64DC



 

 

IN WITNESS THEREOF, the Parties hereto have caused this Contract to be 
executed by their duly authorized representatives as attested and witnessed and 
their corporate seals to be hereunto affixed as of the day and year date first 
above written. 
 
OWNER:   
 
FULTON COUNTY, GEORGIA 
 
 
 

 CONTRACTOR: 
 
CBRE | HEERY + RUSSELL 
 
 
 

Robert L. Pitts, Chairman 
Fulton County Board of Commissioners 
 
ATTEST: 
 
 
 

 Rob Chomiak  
Sr. Managing Director 
 
ATTEST: 
 
 
 

Tonya R. Grier 
Clerk to the Commission   
 
(Affix County Seal) 

 Secretary/ 
Assistant Secretary 
 
(Affix Corporate Seal) 

 
APPROVED AS TO FORM: 
 
 
 

  
ATTEST: 
 
 
____________________________ 

Office of the County Attorney 
 
APPROVED AS TO CONTENT: 
 
 
 

 Notary Public 
 

 

County: _____________________ 
 
 
Commission Expires: __________ 

Joseph Davis, Director 
Department of Real Estate and Asset 
Management 

  
(Affix Notary Seal) 

 
 
 
 
 
 
 

ITEM#:_____________ RCS:_______ 
RECESS MEETING 

ITEM#:____________ RM:_________ 
REGULAR MEETING 
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Notary

Wade Purcell
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3/3/2021

RCS

2021-0165C



 

 

  

 

 

 

 

 

 
 
 

ADDENDA 
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Date: August 10, 2020 
 
Project Number: 20RFP124887K-BKJ 
 
Project Title: Standby Professional Services for Facilities Related Planning, Design, 

Engineering and Assessments-Architectural & Engineering Services 
 

This Addendum forms a part of the contract documents and modifies the original RFP 
documents as noted below: 
 
ADDENDUM NO. 1& 2  
   
The undersigned Bidder/Proposer acknowledges receipt of all Addendum by uploading 
this form with the Bid/Proposal submittal package as outlined in 3.2 of the RFP 
 
This is to acknowledge receipt of Addendum No.1&2, ____day of ____________, 2020. 
 
________________________________ 
Legal Name of Bidder/Proposer 
 
       
________________________________ 
Signature of Authorized Representative 
 
 
________________________________ 
Title 
 
 
 
 
 

14 August

CBRE | Heery + Russell, a Joint Venture

Heather McKeen, Managing Director, CBRE Heery, Inc.

DocuSign Envelope ID: 61E2451D-BD5A-43F7-9F3F-7F1568AC64DC



 
 
 
Date: August 17, 2020 
 
Project Number: 20RFP124887K-BKJ 
 
Project Title: Standby Professional Services for Facilities Related Planning, 

Design, Engineering and Assessments-Architectural & Engineering Services 
 

 
This Addendum forms a part of the contract documents and modifies the original RFP 
documents as noted below: 
 
ADDENDUM NO. 3  
   
The undersigned Bidder/Proposer acknowledges receipt of all Addendum by uploading 
this form with the Bid/Proposal submittal package as outlined in 3.2 of the RFP 
 
This is to acknowledge receipt of Addendum No.3, ____day of ____________, 2020. 
 
________________________________ 
Legal Name of Bidder/Proposer 
 
       
________________________________ 
Signature of Authorized Representative 
 
 
________________________________ 
Title 
 
 
 
 
 

17 August

Heather McKeen, Managing Director, CBRE Heery, Inc.

CBRE | Heery + Russell, a Joint Venture
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EXHIBIT A 
 

GENERAL CONDITIONS 
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GENERAL CONDITIONS 
  

1. Bids may be withdrawn upon receipt of a written request prior to the stated 
due date and time.   If a firm seeks to withdraw a bid after the due date 
and time, the firm must present a notarized statement indicating that an 
error was made, with an explanation of how it occurred.  The withdrawal 
request must be accompanied by documentation supporting the claim.  
Prior to approving or disapproving the request, an opinion will be obtained 
from Fulton County’s Legal Counsel indicating whether the firm is bound 
by its bid submittal. 

 
 Bids for projects that are solicited pursuant to the Georgia Local 

Government Public Works Construction Law (O.C.G.A. § 36-91-1 et seq.) 
may be withdrawn as follows: 

 
 The County must advise Bidders in the invitation to bid of the number of 

days that Bidders will be required to honor their bids. If an Bidder is not 
selected within 60 days of opening the bids, any Bidder that is determined 
by the governmental entity to be unlikely of being selected for contract 
award will be released from the bid. 

 
2. Fulton County shall be the sole judge of the quality and the applicability of 

all bids.  Design, features, overall quality, local facilities, terms and other 
pertinent considerations will be taken into account in determining 
acceptability. 

 
3. The successful Bidder must assume full responsibility for delivery of all 

goods and services proposed.   
 
4. The successful Bidder must assume full responsibility for replacement of 

all defective or damaged goods and/or performance of contracted services 
within thirty (30) days’ notice by the County of such defect, damage or 
deficiency. 

 
5. The successful Bidder must assume full responsibility for providing 

warranty service on all goods, materials, or equipment provided to the 
County with warranty coverage.  Should a vendor be other than the 
manufacturer, the vendor and not the County is responsible for contacting 
the manufacturer.  The Bidder is solely responsible for arranging for the 
service to be performed. 

 
6. The successful Bidder shall be responsible for the proper training and 

certification of personnel used in the performance of the services 
proposed. 

 
7. The successful Bidder shall not assign, transfer, convey, sublet, or 

otherwise dispose of any contract resulting from the invitation to bid or of 
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any of its rights, title or interest therein without prior written consent of the 
Fulton County Board of Commissioners. 

 
8. In case of default by the successful Bidder, Fulton County may procure 

the articles or services from another source and hold the successful 
Vendor responsible for any resultant excess cost. 

 
9. All bids submitted to Fulton County are subject to the Georgia “Open 

Records Act”, Official Code of Georgia, Annotated (O.C.G.A.) § 50-18-70 
et seq.  

 
10. All bids submitted to Fulton County involving Utility Contracting are subject 

to the Georgia law governing licensing of Utility Contractors, O.C.G.A. 
§43-14-8.2(h).  
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EXHIBIT B 
 

SPECIAL CONDITIONS 
 
 

No Special Conditions were required for this Project 

DocuSign Envelope ID: 61E2451D-BD5A-43F7-9F3F-7F1568AC64DC



 

 

 

 
 
 
 
 

EXHIBIT C 
 
 

SCOPE OF WORK 
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SCOPE OF WORK 
                                                                                             

 
The Contractor shall provide the various and diverse technical, professional, 
architectural and engineering planning projects, and related projects for the County on 
an as needed basis. Whenever services are requested by the County the Successful 
Proposer(s) will submit a written proposal for the specific project based on the scope of 
services requested by the County. The County may accept or reject the proposal, or 
decline such services when it is in the best interest of the County to do so. If the 
Successful Proposer(s)'s proposal is accepted, the County may issue a Work 
Authorization and Notice to Proceed that specifies the "not-to-exceed" dollar amount of 
the Work Authorization (WA) with the begin and completion date. After having received 
the Notice to Proceed (NTP), including a written approval of the scope of services and 
estimate of fees for a specific project, the Successful Proposer(s) shall provide the 
services required for the specific project in accordance with the contract and scope of 
service. The County may rescind a NTP or WA at any time at the County's convenience 
if it is in the best interest of Fulton County. When a Notice to Proceed is rescinded, the 
County will pay the Successful Proposer(s) for any authorized work that has been 
satisfactorily performed up to, and through the date of cancellation. In the event of 
cancellation, the Successful Proposer(s) will not be entitled to any additional 
compensation for unauthorized work or anticipated lost profits due to such cancellation. 
All work products for which compensation is received by the Successful Proposer(s) 
from the County shall be submitted to the County. Further, all authorized work shall be 
submitted to the County before final payment is approved by the County. 
 
It is understood and agreed by the Successful Proposer(s) that services performed 
under the Scope of Services as stated in this RFP shall include, but not be limited to 
those services described below and to the extent desired by Fulton County. Basic 
Services shall include the provision of various professional services as hereinafter stated 
that include civil, mechanical, electrical, architectural, geotechnical and structural 
engineering, contract administration, prequalification, bidding, and construction 
inspection services incidental thereto. Services also include preparation of engineering 
studies, modeling process and hydraulics, and assistance with regulatory requirements, 
citizen participation involvement, predesign and pre-construction support and partnering. 
The County may request all, some, any combination of or none of the services identified 
in this Scope of Services. When the County desires any services contemplated under 
this RFP, the County will contact the Successful Proposer(s) and request a written 
proposal, estimate of costs and preliminary schedule for the work to be performed on 
each specific project based on the Scope of Services desired by the County. 
 
A. ENGINEERING STUDIES 
 
Certain projects may be assigned to the Successful Proposer(s) that requires the only 
deliverable to be technical memorandums and/or a final report. Such projects will usually 
be for planning purposes or consist of an environmental study. These projects will not 
require additional design, bid and construction services as outlined elsewhere in this 
document. Engineering studies will require the use of engineering and scientific 
specialists proficient in the subject area of the project. These specialists will be 
considered local for billing purposes with no reimbursement for travel and lodging 
expenses. The Successful Proposer(s) will be required to maintain a project schedule 

DocuSign Envelope ID: 61E2451D-BD5A-43F7-9F3F-7F1568AC64DC



 

 

and budget for each engineering study assigned. A minimum of two (2) weeks shall be 
provided in the project schedule for County review of each deliverable unless otherwise 
directed by the County. 
 
Services may include, but not be limited to the following: 
 
a.  A kick-off meeting; 
b.  Progress meetings as determined by the county; 
c.  Information gathering; 
d.  Preparation of draft technical memorandums on specific subject areas of the 

project; 
e.  Review meetings and coordination of review comments; 
f.  Preparation of the final report; and 
g.  Presentation of the results at private and public forums when requested and 

directed by the County. 
 
B. CONSULTATIVE, ADVISORY, INVESTIGATIVE AND PRE-DESIGN SERVICES 
 
The Successful Proposer(s) may be requested to provide various services including, but 
not limited to, the following: 
 
a.  Expert testimony; 
b.  Utility rate structure and tariff studies; 
c.  Inspections, explorations, surveys, testing or other services concerning the 

collection, analysis, evaluation and interpretation of data leading to specialized 
conclusions and recommendations; 

d.  Feasibility studies on proposed projects, including studies of clients' needs, 
analysis of conditions or methods of operation, development of alternative 
concepts, economic analyses, environmental studies and site location studies; 

e.  Development of preliminary design reports, including outline specifications, 
preliminary cost estimates; and 

f.  Schematic design and design development for building projects. 
 
C. PRE-DESIGN AND PRE-CONSTRUCTION ACTIVITIES 
 
The Successful Proposer(s) may be requested by the County form various Land 
Acquisition functions and to provide scheduling and coordination on all Pre-Design and 
Pre-Construction activities including, but not limited to the following: 
 
a.  Land Acquisition: 

1.  Title research and survey; 
2.  Appraisals, legal descriptions and plats. 

b. Scheduling and Coordination 
1.  Site disturbance and building permits; 
2.  Geotechnical, archeological and environmental permits and surveys; 
3.  Storm water and NPDES permits; 
4.  EPNEPD; Corps of Engineers, Georgia DOT, railroad or other permitting 

agencies; and 
5.  Easement documentation, negotiation and support of "on time" 

acquisition. 
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D. PARTNERING 
 
The Successful Proposer(s) will be required to support partnering requirements of this 
RFP and any other related contracts. The Successful Proposer(s) will be responsible for, 
but not limited to the following: 
 
a.  Partnering scheduling and reports; 
b.  Providing e-mail meeting notices and meeting minutes; 
c.  Tracking Partnering Goal Measurements; 
d.  Distributing Project Report Cards and compiling results; and 
e.  Coordinating meetings and other sessions. 
 
E. PROJECT MANAGEMENT SERVICES 
The Successful Proposer(s) may be required to provide Project Management Services 
including, but not limited to the following: 
 
a.  Meeting the County requirements related to the project intent, quality, schedule 

and budget; 
b.  Selecting consultants; 
c.  Performing conceptual studies including economic feasibility; 
d.  Planning, scheduling, monitoring, controlling, estimating, budgeting and cash 

control for specific projects; 
e.  Engineering and design; 
f.  Procurement; 
g.  Risk management; 
h.  Construction management; 
i.  Commissioning testing and start-up of new facilities; 
j.  Quality assurance; 
k.  Project closeout; 
l.  Maintaining a document tracking and control system through the duration of the 

project; and 
m.  LEED certification. 
 
F. DETAILED DESIGN SERVICES 
The successful Proposer(s) may be requested to perform Detailed Design Services 
(utilizing Fulton County’s Standard Specifications and Details where applicable) based 
on previously established project requirements. These services may include, but not be 
limited to the following: 
 
a.  Development and preparation of detailed calculations, engineering designs, 

drawings, cost estimates, technical specifications, and special conditions for use 
with the county standard contract documents; 

b.  Resolving detailed problems; 
c.  Developing specifications and selecting equipment; 
d.  Coordinating engineers and/or other design service groups; 
e.  Preparing, or collaborating with others responsible for preparing, estimates of the 

cost of the work; 
f.  Providing assistance and advice to the county in bid evaluation and contract 

award immediately preceding construction; 
g.  Developing additional standards for use in the project and for separate submittal 
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to the County for incorporation into the County's standard specifications and 
details in the absence of such; and 

h.  Maintaining a document tracking and control system. 
 
G. CONTRACT ADMINISTRATION AND GENERAL REVIEW DURING 
CONSTRUCTION 
 
The successful Proposer(s) may be requested to provide these services to assist the 
County in construction administration and engineering review following award of the 
contract and during construction of a specific project. These services may include, but 
not be limited to the following: 
 
a.  Providing advice on the interpretation of contract documents to the County; 
b.  Issuing supplementary details and instructions as required; 
c.  Reviewing shop drawings for general compliance with design requirements and 

contract documents; 
d.  Reviewing contractor's progress claims, including the validity of additions or 

deletions; 
e.  Reviewing progress certificates and change orders for the client's acceptance; 
f.  Making periodic site visits to assess progress generally and conformity of the of 

the work contract documents; 
g.  Reporting to the County on the progress of construction; 
h.  Arranging for, and attending, regular site meetings; 
i.  Carrying out final review; 
j.  Participating in the testing and start-up at the conclusion of the construction 

contract; 
k.  Issuing a substantial performance and/or completion certificate to the County; 
l.  Ensuring that the contractor's as-built record drawings are accurate and up to 

date on a periodic basis and upon completion of the project; and 
m.  Maintaining the document tracking and control system. 
 
H. CONSTRUCTION MANAGEMENT SERVICES 
 
The successful Proposer(s) may be requested to provide Construction Management 
Services that may include, but not be limited to the following: 
 
a.  Contract strategy, administration and expediting; 
b.  Construction logistics, planning, scheduling and personnel forecasts; 
c.  Field office management; 
d.  Construction facilities and equipment provisions; 
e.  Progress monitoring, trending and reporting; 
f.  Cost performance monitoring; 
g.  Trending and claims processing; 
h.  Safety program compliance; and 
i.  Maintaining the document control and tracking system as required. 
 
I. ADDITIONAL SERVICES 
 
The County may request additional services from the A and E other than those 
specifically detailed in this RFP as "basic/services" and these requests will vary 
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according to the County needs any given time. These service requests may include, but 
are not limited to the following: 
 
a.  Extended commissioning and start-up assistance for equipment or facilities; 
b.  Preparing plant specific operating and maintenance manuals; 
c.  Determining deficiencies during the warranty period; 
d.  Preparing the final acceptance document at the end of the warranty period; 
e.  Assisting with facility management and/or operations after commissioning and 

start-up; 
f.  Providing assistance in as-built drawing verification; 
g.  Facility requirements and utilization studies; 
h.  Feasibility studies for new, renovation and alteration projects; 
i.  Preparation of program documents; 
j.  Preparation of schematic, preliminary, design development, contract documents, 

and specifications; 
k.  Studies and audits for compliance with federal, state and local regulations; 
l.  Services related to minor and/or new construction, renovation and alteration 

projects to include planning, handicapped accessibility (ADA), project evaluation, 
electrical, mechanical, structural and civil engineering; 

m.  Additional services which may be required or requested; 
n.  Master Planning, building systems surveys; 
o.  Facility programming; 
p.  Construction administration; 
q.  Development of design documents for the Fast Track Construction Project 

System (Job Order Contract); and 
r.  Provide cost estimates. 
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EXHIBIT D 
 

COMPENSATION 
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COMPENSATION 
                                                                                             

The County agrees to compensate the Consultant as follows: 
 
County agrees to compensate Contractor for all services performed under this 
Agreement in an amount not to exceed $400,000.00 (Four Hundred Thousand 
Dollars and No Cents), which is full payment for a complete scope of work. The 
detailed costs are provided in the attached Bid Form. 
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ARCHITECTURAL SERVICES 
Position Total Rate w/ OH&P 

Principals, Licensed $         203.21 

Project Manager, Licensed $         169.57 

Project Architect, Licensed $         144.09 

Project Architect, Non-Licensed $         104.45 

Interior Designer $         108.56 

Intern Architect $           81.43 

Draftsman/CADD $           85.93 

Specification Writer $         141.29 

Cost Estimator $         155.28 

Administrative /Clerical $           75.79 
 

CIVIL ENGINEERING SERVICES 
Position Total Rate w/ OH&P 

Principals, Registered $         202.65 

Project Engineer, Registered $         159.99 

Project Engineer, E.I.T. $         118.45 

Designer $         102.11 

Draftsman/CADD $         107.27 

Administrative/Clerical $           65.79 
 

STRUCTURAL ENGINEERING SERVICES 

Position Total Rate w/ OH&P 

Principals, Registered $         217.20 

Project Engineer, Registered $         166.60 

Project Engineer, E.I.T. $         115.73 

Designer $         100.98 

Draftsman/CADD $           92.21 

Administrative/Clerical $           75.54 
 

MECHANICAL ENGINEERING SERVICES 
Position Total Rate w/ OH&P 

Principals, Registered $         193.68 

Project Engineer, Registered $         164.10 

Project Engineer, E.I.T. $         124.39 

Designer $         101.50 

Draftsman/CADD $           90.46 

Administrative/Clerical $           73.01 
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ELECTRICAL ENGINEERING SERVICES 
Position Total Rate w/ OH&P 

Principals, Registered $         196.55 

Project Engineer, Registered $         170.47 

Project Engineer, E.I.T. $         115.91 

Designer $           95.97 

Draftsman/CADD $           85.71 

Administrative/Clerical $           70.89 

 
PLUMBING AND FIRE PROTECTION ENGINEERING SERVICES 

Position Total Rate w/ OH&P 

Principals, Registered $         193.68 

Project Engineer, Registered $         161.10 

Project Engineer, E.I.T. $         124.39 

Designer $         101.50 

Draftsman/CADD $           90.46 

Administrative/Clerical $           73.01 
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EXHIBIT E 
 

PURCHASING FORMS 
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20RFP124887K-BKJ
Standby Professional Services for Facilities Related Planning, Design Engineering and Assessments- 

Architectural & Engineering Services 
Page 6 

Form C:  OFFEROR’S DISCLOSURE FORM AND QUESTIONNAIRE

1. Please provide the names and business addresses of each of the Offeror’s firm’s
officers and directors.

For the purposes of this form, the term “Offeror” means an entity that responds to 
a solicitation for a County contract by either submitting a proposal in response to 
a Request for Proposal or a Request for Qualification or a Bid in response to an 
Invitation to Bid. Describe accurately, fully and completely, their respective 
relationships with said Offeror, including their ownership interests and their 
anticipated role in the management and operations of said Offeror. 

2. Please describe the general development of said Offeror's business during the
past five (5) years, or such shorter period of time that said Offeror has been in
business.

3. Please state whether any employee, agent or representative of said Offeror who
is or will be directly involved in the subject project has or had within the last five
(5) years: (i) directly or indirectly had a business relationship with Fulton County;
(ii) directly or indirectly received revenues from Fulton County; or (iii) directly or
indirectly receives revenues from the result of conducting business on Fulton
County property or pursuant to any contract with Fulton County.   Please
describe in detail any such relationship.

CBRE Heery, Inc. is a wholly-owned subsidary of CBRE Group, Inc., a publicly traded company. CBRE Heery, 
Inc.'s Officers do not hold any ownership interest in CBRE Heery, Inc. The Officers named below are 
responsible for the executive day-to-day managemnet and oversight of CBRE Heery Inc.'s day-to-day 
operation, and describes their anticipated role of said Offeror to the best of our knowledge. Business Address 
for CBRE Heery Inc.'s Officers: 3550 Lenox Road | Suite 2300, Atlanta, GA 30326 

Theodore Sak: President / CEO
Glenn Jardine: COO
Sabrina Crawley: CFO
Wade Purcell: Secretary
Fernando Gavarrete, Sole Board Member

CBRE Heery has been in business for over 60 years. Previously named Heery International, 
Inc., Heery was purchased in 2017 by CBRE Inc. and is now a wholly owned subsidiary of 
CBRE.

CBRE Heery Inc. has been hired directly by Fulton County as Program Managers for the following 
2 projects.  These are the only relationships with the County in the past 5 years.

CBRE | Heery – Russell, a Joint Venture:

Atlanta-Fulton County Library Capital Improvement Program
o Program Management Services
o Phase I: 2010 – 2015 / Program Cost: $167 Million
o Phase II: 2017 – Ongoing / Program Cost: $108 Million

CBRE | Heery – McAfee3 Architects, a Joint Venture:

Fulton County Urban Redevelopment Program

o Program Management Services
o 2017 – Ongoing
o Program Cost: $90 Million

CBRE Heery has been in business for over 60 years. Previously named Heery International, 
Inc., Heery was purchased in 2017 by CBRE Inc. and is now a wholly owned subsidiary of 
CBRE.

CBRE Heery Inc. has been hired directly by Fulton County as Program Managers for the following 
2 projects.  These are the only relationships with the County in the past 5 years.

CBRE | Heery – Russell, a Joint Venture:

Atlanta-Fulton County Library Capital Improvement Program
o Program Management Services
o Phase I: 2010 – 2015 / Program Cost: $167 Million
o Phase II: 2017 – Ongoing / Program Cost: $108 Million

CBRE | Heery – McAfee3 Architects, a Joint Venture:

Fulton County Urban Redevelopment Program

o Program Management Services
o 2017 – Ongoing
o Program Cost: $90 Million

We have performed under past iterations of the same contract terms for Fulton County; however, there are 2 areas 
we would like to discuss if chosen for the program:

Adding a Consequential Damages clause.
Clarifying that when acting as a project manager, we are not responsible for design or construction means and 
methods.
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20RFP124887K-BKJ
Standby Professional Services for Facilities Related Planning, Design Engineering and Assessments- 

Architectural & Engineering Services 
Page 6 

Form C:  OFFEROR’S DISCLOSURE FORM AND QUESTIONNAIRE

1. Please provide the names and business addresses of each of the Offeror’s firm’s
officers and directors.

For the purposes of this form, the term “Offeror” means an entity that responds to 
a solicitation for a County contract by either submitting a proposal in response to 
a Request for Proposal or a Request for Qualification or a Bid in response to an 
Invitation to Bid. Describe accurately, fully and completely, their respective 
relationships with said Offeror, including their ownership interests and 
their anticipated role in the management and operations of said Offeror. 

SEE ATTACHED

2. Please describe the general development of said Offeror's business during the
past five (5) years, or such shorter period of time that said Offeror has been in 
business.

During the past five years, H. J. Russell & Company has maintained a steady, 
and unified Leadership team. The most significant developments have been the 
transition of the CEO role from Mr. Herman J. Russell, to his son and current 
CEO, Michael Russell. In addition, H. J. Russell and Company’s Vice President 
of Construction, Barry Compton, retired in 2019 and our current Vice President of 
Operations, Michael Swick, has assumed his responsibilities.

3. Please state whether any employee, agent or representative of said Offeror who
is or will be directly involved in the subject project has or had within the last five
(5) years: (i) directly or indirectly had a business relationship with Fulton County;
(ii) directly or indirectly received revenues from Fulton County; or (iii) directly or 
indirectly receives revenues from the result of conducting business on Fulton 
County property or pursuant to any contract with Fulton County. Please 
describe in detail any such relationship.

Greg Dixon – Project Manager on North Fulton Maintenance Facility. No direct or 
indirect revenues received.

Greg Dixon - Project Manager on the Hemphill Tunnel project. No direct or 
indirect revenues have been received.

Phillip Guthrie – Superintendent on the RM Clayton UV Facility. No direct or 
indirect revenues have been received
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LITIGATION DISCLOSURE: 
 
Failure to fully and truthfully disclose the information required, may result in the 
disqualification of your bid or proposal from consideration or termination of the Contract, 
once awarded. 
 
1. Please state whether any of the following events have occurred in the last five (5) 

years with respect to said Offeror.  If any answer is yes, explain fully the 
following: 

 
(a) whether a petition under the federal bankruptcy laws or state insolvency 

laws was filed by or against said Offeror, or a receiver fiscal agent or 
similar officer was appointed by a court for the business or property of 
said Offeror; 

 
  Circle One:  YES   NO 

 
(b) whether Offeror was subject of any order, judgment, or decree not 

subsequently reversed, suspended or vacated by any court of competent 
jurisdiction, permanently enjoining said Offeror from engaging in any type 
of business practice, or otherwise eliminating any type of business 
practice; and 

 
  Circle One:  YES   NO 

 
(c) whether said Offeror's business was the subject of any civil or criminal 

proceeding in which there was a final adjudication adverse to said  or 
Offeror, which directly arose from activities conducted by the business 
unit or corporate division of said Offeror which submitted a bid or proposal 
for the subject project. If so please explain. 

 
  Circle One:  YES   NO 

 
2. Have you or any member of your firm or team to be assigned to this engagement 

ever been indicted or convicted of a criminal offense within the last five (5) 
years?  

 
  Circle One:  YES   NO 
 
3. Have you or any member of your firm or team been terminated (for cause or 

otherwise) from any work being performed for Fulton County or any other 
Federal, State or Local Government? 

 
  Circle One:  YES   NO 
 
4. Have you or any member of your firm or team been involved in any claim or 

litigation adverse to Fulton County or any other federal, state or local 
government, or private entity during the last three (3) years? 
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  Circle One:  YES   NO 
 
5. Has any Offeror, member of Offeror’s team, or officer of any of them (with 

respect to any matter involving the business practices or activities of his or her 
employer), been notified within the five (5) years preceding the date of this offer 
that any of them are the target of a criminal investigation, grand jury 
investigation, or civil enforcement proceeding? 

 
  Circle One:  YES   NO 
 
If you have answered “YES” to any of the above questions, please indicate the name(s) 
of the person(s), the nature, and the status and/or outcome of the information, 
indictment, conviction, termination, claim or litigation, the name of the court and the file 
or reference number of the case, as applicable.  Any such information should be 
provided on a separate page, attached to this form and submitted with your proposal. 
 
NOTE:  If any response to any question set forth in this questionnaire has been 
disclosed in any other document, a response may be made by attaching a copy of 
such disclosure.  (For example, said Offeror's most recent filings with the 
Securities and Exchange Commission (“SEC”) may be provided if they are 
responsive to certain items within the questionnaire.)  However, for purposes of 
clarity, Offeror should correlate its responses with the exhibits by identifying the 
exhibit and its relevant text. 
 
Disclosures must specifically address, completely respond and comply with all 
information requested and fully answer all questions requested by Fulton County.  Such 
disclosure must be submitted at the time of the bid or proposal submission and included 
as a part of the bid/proposal submitted for this project.   Disclosure is required for 
Offerors, joint venture partners and first-tier subcontractors. 
 
Failure to provide required disclosure, submit officially signed and notarized documents 
or respond to any and all information requested/required by Fulton County can result in 
the bid/proposal declared as non-responsive. This document must be completed and 
included as a part of the bid/proposal package along with other required documents. 
 
 

[SIGNATURES ON NEXT PAGE] 
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H. J. Russell & Company 
2019 Officers 

 
 
 
 
 

Title Name 
 

Address 

CEO Michael Russell 
171 17th Street, NW, Suite 1600, Atlanta, 
GA 30363 

President H. Jerome Russell 
171 17th Street, NW, Suite 1600, Atlanta, 
GA 30363 

 
CFO 

 
Mitchell Powell 

171 17th Street, NW, Suite 1600, Atlanta, 
GA 30363 

Executive VP, General Counsel & 
Corporate Secretary 

 
Yasmine Murray 

171 17th Street, NW, Suite 1600, Atlanta, 
GA 30363 

Vice President – Program 
Management 

 
Bryan Jackson 

171 17th Street, NW, Suite 1600, Atlanta, 
GA 30363 

 
Vice President - HR 

 
Elaine Ubakanma 

171 17th Street, NW, Suite 1600, Atlanta, 
GA 30363 

 
Vice President – Operations 

 
Michael Swick 

171 17th Street, NW, Suite 1600, Atlanta, 
GA 30363 

Vice President – Compliance IT, & 
Office Services 

 
Tiffanie Lewis 

171 17th Street, NW, Suite 1600, Atlanta, 
GA 30363 

 
Assistant Corporate Secretary 

 
Rhonda S. Peace 

171 17th Street, NW, Suite 1600, Atlanta, 
GA 30363 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

00000-4 
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Construction Claims / 
Litigation – 2015  to Present    

    

Date 
Opened MATTER Allegation Status 

7/8/16 

Joaquin Luna-Reyes v. RFI 
Construction, Rupert Burrows, 
Skanska USA Building, H.J. 

Russell & Company, and Met-Con 

Violation of Fair Labor  
Standard Act; 

2nd Tier Employee of sub-
contractor filed suit against 1st 
Tier sub -contractor, Russell, 

and others associated with the 
project 

Resolved  

7/26/17 

 

 

Sky Lofts Assoc. v. Russell 
Green Pastures 

 

 

Breach of Duty 
Construction Defects 

 

Resolved 
 

7/26/17 

 

 

Westside Venture LLC v. 
PC/Russell & H.J. Russell & 
Company; PC Construction & Guy 
F. Atkinson Construction 

 

Violation of the City of Atlanta's 
noise ordinance & Nuisance per se 

2nd Tier Employee of sub-contractor 
filed suit against 1st Tier sub -
contractor, Russell, and others 

associated with the project 

Resolved 
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FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 
 
NOTE:  Please complete this form for the work your firm will perform on this project. 
 
Contractor’s Name: 
 
Performing work as:  Prime Contractor _____ Subcontractor/Sub-Consultant _____ 
 
Professional License Type:  
 
 
Professional License Number:  
 
 
Expiration Date of License:  
 
 
I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 
 
Signed:  
 

Date:  
 

(ATTACH COPY OF LICENSE) 
 
   

x

Registered Professional Engineer Firm, State of Georgia
Registered Professional General Contractor Company, State of Georgia

Registered Professional Engineer Firm: PEF000816
Registered Professional General Contractor Company: GCCO000945

Registered Professional Engineer Firm: 6/30/2022
Registered Professional General Contractor Company: 6/30/2022

8/17/2020

CBRE Heery, Inc.
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STATE OF GEORGIA
BRAD RAFFENSPERGER, Secretary of State

Georgia State Board of Registration for Professional Engineers and 
Land Surveyors

LICENSE NO. PEF000816
CBRE Heery, Inc.

999 Peachtree St, Ne
Atlanta GA  30309-3953

Engineer Firm
 

EXP DATE - 06/30/2022 Status:  Active
Issue Date:  11/03/1989

    

    CBRE Heery, Inc.
    999 Peachtree St, Ne
    Atlanta GA  30309-3953
    
    
   
    

A pocket-sized license card is below.  Above is an enlarged copy of your pocket card.
Please make note of the expiration date on your license.  It is your responsibility to renew your 
license before it expires.   Please notify the Board if you have a change of address.
Wall certificates suitable for framing are available at cost, see board fee schedule.  To order a wall 
certificate, please order from the web site – www.sos.state.ga.us/plb.
Please refer to Board Rules for any continuing education requirements your profession may require.

Georgia State Board of Professional Licensing
237 Coliseum Drive
Macon GA  31217
Phone: (844) 753-7825
www.sos.state.ga.us/plb

STATE OF GEORGIA
BRAD RAFFENSPERGER, Secretary of State

Georgia State Board of Registration for Professional Engineers and 
Land Surveyors

License No.                         PEF000816
CBRE Heery, Inc.

999 Peachtree St, Ne
Atlanta GA  30309-3953

Engineer Firm
 

EXP DATE - 06/30/2022 Status:  Active
Issue Date:  11/03/1989

STATE OF GEORGIA
BRAD RAFFENSPERGER, Secretary of State

Georgia State Licensing Board for Residential and General Contractors
LICENSE NO. GCCO000945

CBRE Heery, Inc.

999 Peachtree St, NE
Atlanta GA  30309

Qualifying Agent: Linda Joy Haake Smith
Qualifying Agent License NO: GCQA000458

General Contractor Company
 

EXP DATE - 06/30/2022 Status:  Active
Issue Date:  04/25/2008

    

    CBRE Heery, Inc.
    999 Peachtree St, NE
    Atlanta GA  30309
    
    
   
    

A pocket-sized license card is below.  Above is an enlarged copy of your pocket card.
Please make note of the expiration date on your license.  It is your responsibility to renew your 
license before it expires.   Please notify the Board if you have a change of address.
Wall certificates suitable for framing are available at cost, see board fee schedule.  To order a wall 
certificate, please order from the web site – www.sos.state.ga.us/plb.
Please refer to Board Rules for any continuing education requirements your profession may require.

Georgia State Board of Professional Licensing
237 Coliseum Drive
Macon GA  31217
Phone: (844) 753-7825
www.sos.state.ga.us/plb

STATE OF GEORGIA
BRAD RAFFENSPERGER, Secretary of State

Georgia State Licensing Board for Residential and General Contractors
License No.                         GCCO000945

CBRE Heery, Inc.

999 Peachtree St, NE
Atlanta GA  30309

Qualifying Agent: Linda Joy Haake Smith
Qualifying Agent License NO: GCQA000458

General Contractor Company
 

EXP DATE - 06/30/2022 Status:  Active
Issue Date:  04/25/2008
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20RFP124887K-BKJ
Standby Professional Services for Facilities Related Planning, Design Engineering and Assessments- 

Architectural & Engineering Services 
Page 10

FORM D:  GEORGIA PROFESSIONAL LICENSE CERTIFICATION 

NOTE:  Please complete this form for the work your firm will perform on this project. 

Contractor’s Name: H. J. Russell & Company

Performing work as: Prime Contractor __x___ Subcontractor/Sub-Consultant _____

Professional License Type: Georgia General Contractor

Professional License Number: GCCO003739

Expiration Date of License: 6/30/2022

I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 

Signed: 

Date: 8/20/2020

(ATTACH COPY OF LICENSE) 

Bryan Jackson, VP, Program Management
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8/24/2020 Details

verify.sos.ga.gov/verification/Details.aspx?result=c473713c-cce7-429e-8234-b3cd238b0bde 1/1

Licensee Details

Licensee Information

Name: H J Russell & Company Owner: Michael Brent Russell

Address: 171 17th Street N.W. Suite 1600

Atlanta GA 30363

Primary Source License Information

Lic #: GCCO003739 Profession: Residential/General Contractor Type: General Contractor Company
Secondary: Method: Application Status: Active

Issued: 10/22/2012 Expires: 6/30/2022
Last
Renewal
Date:

5/12/2020

Associated Licenses

Relationship: Supervisor

Licensee: Russell, Michael Brent License
Type: General Contractor Qualifying Agent

License #: GCQA003747 License
Status: Active

Established: 10/22/2012 Association
Date: 2/23/2012 Expiry:

Type: Prerequisite User

Public Board Orders

Please see Documents section below for any Public Board Orders

Other Documents

No Other Documents

Data current as of: August 24, 2020 8:19:58

This website is to be used as a primary source verification for licenses issued by the Professional Licensing Boards. Paper verifications
are available for a fee. Please contact the Professional Licensing Boards at 844-753-7825.
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20RFP124887K-BKJ 
Standby Professional Services for Facilities Related Planning, Design Engineering and Assessments-  

Architectural & Engineering Services 
Page 12  

 

STATE OF GEORGIA          
COUNTY OF FULTON 
 

FORM F: SERVICE DISABLED VETERAN PREFERENCE AFFIDAVIT OF   
BIDDER/OFFEROR 

 
 
I hereby certify that pursuant to Fulton County Code Section 102-378, the Bidder/Offeror 
_________________________________ is eligible to receive Service Disabled Veteran 
Business Enterprise preference points and is independent and continuing operation for 
profit, performing a commercially useful function, and is 51 percent owned and controlled 
by one or more individuals who are disabled as a result of military service who has been 
honorably discharged, designated as such by the United States Department of Veterans 
Affairs. 
 
Affiant further acknowledges and understands that pursuant to Fulton County Code 
Section 102-378, in the event this affidavit is determined to be false, the business named 
herein shall be deemed “non-responsive” and shall not be considered for award of the 
applicable contract.  
 
__________________________________     
(BUSINESS NAME) 
 
___________________________________ 
(FULTON COUNTY BUSINESS ADDRESS) 
 
___________________________________ 
(OFFICIAL TITLE OF AFFIANT) 
 
___________________________________ 
(NAME OF AFFIANT) 
 
___________________________________ 
(SIGNATURE OF AFFIANT) 
 
 
Sworn to and subscribed before me, 
 
This _________ day of ________________________, 20___ 
 
 
__________________________________________________ 
(Notary Public)               (Seal) 
 
 
Commission Expires: _________________________________ 
                (Date)  
 

Not Applic
able
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CBRE | Heery + Russell, a Joint Venture

DocuSign Envelope ID: 61E2451D-BD5A-43F7-9F3F-7F1568AC64DC



| 23

DocuSign Envelope ID: 61E2451D-BD5A-43F7-9F3F-7F1568AC64DC



| 24

DocuSign Envelope ID: 61E2451D-BD5A-43F7-9F3F-7F1568AC64DC



| 25

20RFP124887K-BKJ
Standby Professional Services for Facilities Related Planning, Design Engineering and Assessments- 

Architectural & Engineering Services 
Page 5 

STATE OF GEORGIA  
COUNTY OF FULTON 

FORM B: GEORGIA SECURITY AND IMMIGRATION SUBCONTRACTOR AFFIDAVIT 

By executing this affidavit, the undersigned subcontractor verifies its compliance with 
O.C.G.A. 13-10-91, stating affirmatively that the individual, firm or corporation which is
engaged in the physical performance of services3 under a contract with [insert name of
prime contractor] _______________________________________________behalf of
Fulton County Government has registered with and is participating in a federal work
authorization program*,4 in accordance with the applicability provisions and deadlines
established in O.C.G.A. 13-10-91.

______________________________________________
EEV/Basic Pilot Program* User Identification Number 

______________________________________________
BY: Authorized Officer of Agent 

 (Insert Subcontractor Name) 

______________________________________________
Title of Authorized Officer or Agent of Subcontractor 

______________________________________________
Printed Name of Authorized Officer or Agent 

Sworn to and subscribed before me, 

This _________ day of ________________________, 20___ 

__________________________________________________
(Notary Public)               (Seal) 

Commission Expires: _________________________________ 
(Date) 

3O.C.G.A.§ 13-10-90(4), as amended by Senate Bill 160, provides that “physical performance of services” means any performance of 
labor or services for a public employer (e.g., Fulton County) using a bidding process (e.g., ITB, RFQ, RFP, etc.) or contract wherein 
the labor or services exceed $2,499.99, except for those individuals licensed pursuant to title 26 or Title 43 or by the State Bar of 
Georgia and is in good standing when such contract is  for service to be rendered by such individual.

4*[Any of the electronic verification of work authorization programs operated by the United States Department of Homeland Security 
or any equivalent federal work authorization program operated by the United States Department of Homeland Security to verify 
information of newly hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603].

69324

President

Hugh O. Brown

18th August 20

May 16, 2021

Breedlove Land Planning, Inc.

CBRE | Heery + Russell, a Joint Venture
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EXHIBIT F 
 

CONTRACT COMPLIANCE FORMS 
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*The Joint Venture partner, H.J. Russell & Company Inc., is a registered MFBE with 
Fulton County and the State of Georgia, certification follows this form. 

Female
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JVA100%  06/15/12 
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 JOINT VENTURE AGREEMENT  
 
 AGREEMENT made as of the 27th day of August, 2020      
 
 
  BETWEEN 
 
  CBRE Heery Inc. 
  (A Georgia Corporation) 
 
  AND 
 

H.J. Russell & Company, Inc. 
(A Georgia Corporation)  

 
 
 ARTICLE 1  
 THE JOINT VENTURE  
 
1.1 THE JOINT VENTURE.   CBRE Heery Inc.  (hereinafter called CBRE | Heery) and 

H.J. Russell & Company, Inc. (hereinafter called Russell) hereby form a Joint 
Venture (the "Joint Venture") for the purpose of pursuing and performing 
Construction Management Services in the State of Georgia for the Fulton County 
Standby Professional Services Request for Proposal (hereinafter sometimes referred 
to as "Project", or "Work"), said Work being performed for Fulton County, Georgia 
(hereinafter sometimes referred to as "Owner"). The parties hereto shall hereinafter 
sometimes be referred to collectively as "Venturers" or individually as "Venturer". 

 
1.2 THE NAME.  "CBRE | Heery + Russell, a Joint Venture" (hereinafter the "Name") 

will be the firm name by which the Joint Venture will be known.  The Name will 
appear on all documents, publications, signs and press releases identifying or 
describing the Joint Venture. All assets, agreements and transactions of the Joint 
Venture shall be taken, executed and performed in the Name of the Joint Venture.  

 
1.3 EXECUTIVE COMMITTEE.  Management of the Joint Venture shall be vested in an 

Executive Committee which shall consist of four members, two appointed by CBRE | 
Heery and two appointed by Russell.  

 
Appointed by CBRE | Heery: Rob Chomiak, Heather McKeen 

 Appointed by Russell: Michael Russell, Bryan Jackson 
Chairman: Rob Chomiak 

 
1.3.1 Each Venturer at its own discretion may change or replace its representative(s) on the 

Executive Committee by giving written notice to the other Venturer.  The primary 
representative of CBRE | Heery shall serve as Chairman of the Executive Committee.  
The Executive Committee shall meet on call by the Chairman, who shall give a 
minimum of seven (7) days prior notice in writing, stating the time, place and purposes 
of the meeting. In the event a member of the Executive Committee is unable to attend 
an officially called meeting, the Venturer represented by that member may designate 
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an alternate for purposes of attending the meeting and/or taking all actions which a 
designated Executive Committee member could take.  A quorum of two is required for 
Executive Committee meetings. A representative of each Joint Venturer is required 
for Executive Committee meetings and voting. 

 
1.3.2 At a minimum there shall be one Quarterly Executive Committee meeting which shall 

typically be held in the Joint Venture offices.  The agenda shall be as ordered by the 
Executive Committee members and should be prepared and distributed to the 
members by the Project Manager at least (4) four days before the date of the meeting.  
A Statement of Operations and Financial Statement shall be prepared by the 
Financial Officer and Project Manager and reviewed by the Executive Committee 
during the meeting.  

 
1.3.3 The Executive Committee shall establish policies for the Joint Venture and conduct 

all business and decide all matters not otherwise provided for in this Joint Venture 
Agreement. Except as herein specifically provided, the Executive Committee shall act 
by majority vote of the full committee.  Decisions made by the Executive Committee 
shall bind both Venturers.  

 
1.3.4 No member of the Executive Committee shall be liable to the other Venturer by reason 

of his actions as such, except in the case of his gross negligence, willful misconduct, or 
actual fraudulent or dishonest conduct.  

 
1.3.5 Neither Venturer shall, without the prior written approval of the Executive 

Committee:  
 
1.3.5.1 Lend Joint Venture funds or borrow any money for the Joint Venture;  
 
1.3.5.2 Make expenditures for the Joint Venture in excess of $1,000.00 for each transaction 

or group of similar transactions;  
 
1.3.5.3 Obligate the Joint Venture as a surety, guarantor or accommodation party to any 

obligation or grant any security interest in or otherwise encumber any Joint Venture 
Property (as hereinafter defined);  

 
1.3.5.4 Admit any error or omissions made by such party or any other party to the Joint 

Venture in any drawings, specifications or other documents in connection with the 
Project or Services rendered in connection with the Project;  

 
1.3.5.5 Sell, assign, mortgage, pledge, encumber, grant a security interest in, lease or 

otherwise transfer or dispose of its interest under this Agreement or its interest in or 
to any monies or property of the Joint Venture or its interest in or to any monies due 
or claimed to be due or to become due to or from the Joint Venture, and any such sale, 
assignment, mortgage, pledge, encumbrance, grant of security interests, lease or other 
transfer or disposition made with such prior written approval of the other Venturer 
shall be subject to any existing financial arrangement with and/or obligations to 
lending institutions which either of the Venturers may now have;  

 
1.3.5.6 Enter into any contract, commitment, or obligation on behalf of the Joint Venture. 
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ARTICLE 2 
  SCOPE OF SERVICES  
 
2.1 SCOPE OF SERVICES.  Services provided to the Joint Venture from each Venturer 

shall be in accordance with the following: 
 
2.1.1 CBRE | Heery: Will provide staff to the project in proportion to its percentage interest 

in the Joint Venture.  Heery will also provide accounting and bookkeeping services to 
the Joint Venture, inclusive of client billing, receivables, payables and financial 
reporting.  

  
2.1.2 Russell: Will provide staff to the Project in proportion to its percentage interest in 

the Joint Venture 
 
2.1.3 Both Venturers are expected to provide the above services to the degree and in the 

manner as described in the Joint Venture contract with the Owner.  
 
2.2 All Services performed by either Venturer in connection with the Project shall be 

performed by and in the Name of the Joint Venture pursuant to this Agreement.  
Other projects may be undertaken by the Joint Venture by majority vote of the 
Executive Committee and written amendment to this Agreement. 

 
 
 ARTICLE 3  
  STAFFING  
 
3.1 STAFFING.   Staffing shall be provided to the Joint Venture from each Venturer shall 

be in accordance with the following: 
 
3.1.1 PRINCIPAL-IN-CHARGE.   The Principal-in-Charge shall be supplied and chosen by 

CBRE | Heery.  Michael Rometo of CBRE | Heery will serve as Principal-in-Charge 
of the work.  CBRE | Heery may replace the Principal-in-Charge.  The Joint Venture 
Principal-in-Charge will work with the Project Manager in the development of 
appropriate staffing plans and manhour budgets for each Venturer.  

 
3.1.2 PROJECT MANAGER.  The Project Manager shall be supplied and chosen by CBRE 

| Heery.  CBRE | Heery may replace the Project Manager.  The Project Manager will 
serve as overall manager and coordinator for daily operations during the performance 
of all work on the Project.  The Project Manager shall work within the basic policies 
and guidelines set forth by the Executive Committee and will be responsible for 
services to be furnished by the Joint Venture.  These responsibilities include, but are 
not limited to, project management, client relationship and work assignments.  The 
Project Manager shall be responsible for collecting appropriate data as defined by the 
Executive Committee, reviewing client invoices for the Joint Venture and updating 
the Manhour and Direct Cost Budget.  The Project Manager's time shall be 
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compensated as per the Manhour and Direct Cost Budget  attached hereto as 
Attachment "A" and the provisions contained in 4.3.1 and 4.3.2 hereof.  

 
3.1.3 FINANCIAL OFFICER.  The Financial Officer shall be supplied and chosen by CBRE 

| Heery.  CBRE | Heery may replace the Financial Officer.  The Financial Officer will 
be responsible for preparing the Statement of Operations and Financial Statement in 
addition to other financial statements as directed by the Executive Committee.  All 
books, records and financial statements shall be developed and maintained based 
upon generally accepted accounting principles and all findings and determinations of 
the Financial Officer shall be conclusive.  He will certify and issue all the accounting 
and financial reports for the Joint Venture.  The Financial Officer shall be responsible 
for preparing all Federal, State and local income tax forms for the Joint Venture and 
shall retain and store all financial and accounting records of the Joint Venture, with 
all costs associated with the storage of records to be paid by the Joint Venture.  
Additionally, the Financial Officer shall establish procedures for invoicing all work 
performed by the Joint Venture and shall be responsible for all such invoicing. The 
Financial Officer's time shall be compensated as per the Manhour and Direct Cost 
Budget attached hereto as Attachment "A" and the provisions contained in 4.3.1 and 
4.3.2 hereof. 

 
3.5 PROJECT POSITIONS.  Responsibility for Project Positions for each Venturer shall 

be per the allocations indicated in Attachment "A", Manhour and Direct Cost 
Schedule. 

 
 
 ARTICLE 4  
  ACCOUNTING  
 
4.1 DIVISION OF REVENUES PROFITS AND LOSSES.  Each Venturer shall bill the 

Joint Venture monthly.  The Percentage of total billings by both Venturers to the Joint 
Venture over the course of the Project shall be as close to the following as is practical: 

 
CBRE | Heery: Fifty-five percent (55%) 

 
Russell: Forty-five percent (45%) 
 
Joint Venture profits and losses will be apportioned according to the same 
percentages. 

 
4.2 PERSONNEL ASSIGNMENTS.  Personnel required in performing Joint Venture 

work will be assigned in accordance with Attachment "A", Manhour and Direct Cost 
Schedule which displays budgeted costs and hours by named individuals or titles, and 
time periods, as approved by the Executive Committee.  The Manhour Schedule may 
be updated as required, but not less frequently than each calendar quarter.  New 
personnel required for work on the Project as a result of a Change Order to the 
Owner/Joint Venture Agreement will be employed by one of the Venturers and shall 
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be distributed between the Venturers by the Executive Committee so as to create a 
Division of Revenues as closely as feasible to the percentages stated in paragraph 4.1. 

 
 A good faith effort will be made by the Joint Venture to assign tasks to each Party 

such that are reflected in Attachment "A", Manhour and Direct Cost Schedule.  
However, each Party expressly agrees that such revenues received may vary without 
penalty, or recourse upon the other parties. 

 
4.3 MANNING OBLIGATIONS.  Should either Venturer fail to meet its manning 

obligations, the other Venturer may given written notice of their intent to fill the 
position.  If the failing Venturer has not fulfilled its manning obligations within 
fourteen (14) days of said written notice the other Venturer may fill the position.  All 
revenues and costs associated with the position remain as indicated in Attachment 
"A", Manhour and Direct Cost Schedule. 

 
4.4 REIMBURSABLE DIRECT COSTS.  Reimbursable direct costs are those costs 

incurred by the Joint Venture and reimbursed by the Owner in addition to the labor 
fee amount. Reimbursable Direct Costs incurred by each Venturer shall be reviewed 
and approved as required by the Executive Committee.  Monthly billings to the Joint 
Venture by each Venturer shall include reimbursable direct cost amounts for items as 
included in the Owner/Joint Venture Contract. 

 
4.5 JOINT VENTURE DIRECT COSTS.  Direct Costs incurred by the Joint Venture shall 

be paid out of the Joint Venture Account.  Estimated total amount shall be indicated 
on Attachment "A".  Balance of estimated Joint Venture Direct Costs not expended, 
or shortfall due to actual Joint Venture Direct Costs exceeding estimated amount, 
shall be divided in accordance with the percentage in Article 4.1.  As used herein, 
Joint Venture Direct Costs include those expenses set forth in the Agreement with the 
Owner and may include:    

 
4.5.1 Fees for professional consultants' services by firms other than the Venturers, who are 

subconsultants to the Joint Venture. 
 
4.5.2 Cost of equipment and supplies purchase by the Joint Venture for use in the Project 

which are included in the Owner/Joint Venture Contract amount. 
 
4.5.3 Costs incurred by the Joint Venture in conjunction with Joint Venture meetings, 

excluding travel costs incurred by Venturers. 
 
4.5.4 Expenses for the Financial Officer, bank fees, and accounting fees to support the Joint 

Venture financial services. 
 
4.6 REIMBURSABLE EXPENSES.  When reimbursable direct costs are paid by the JV 

and such costs are subsequently determined by the Owner as not eligible for 
reimbursement under the Contract, then those costs may be invoiced to the JV and 
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will be determined for payment from the financial gains of the JV, if any, by the 
Executive Committee. 

 
4.7 ACCOUNTING RECORDS.  Each Venturer shall keep, in accordance with the 

accounting practice and procedure then being used by it, detailed and accurate records 
of the direct payroll expense and other reimbursable expenses incurred by it in 
performance of the Work.  The records kept by each Venturer shall be available for 
inspection by the other Venturer at all times upon reasonable prior written notice up 
until the time the Joint Venture is required to retain records under the contract 
between the Joint Venture and the Owner. 

 
4.8 BUDGET CONTROL.  The Manhour and Direct Cost Schedule and included herein 

as Attachment "A" to this Agreement is the approved basis of the staffing, labor 
expenses and direct costs of the Project by the Venturers.  This Manhour and Direct 
Cost Schedule shall be reviewed and updated at the beginning of each project phase.  
Any revisions to the Manhour and Direct Cost Schedule shall be submitted for 
approval to the Executive Committee.  

 
4.8.1 Each party shall be responsible for performing all services designated to be performed 

by them in Article 2 within the Manhour and Direct Cost Schedule.  The amounts 
budgeted in the Manhour and Direct Cost Schedule represent the maximum amount 
of compensation to be paid by the Joint Venture to each Venturer.  In the event any 
Venturer shall exceed any limit set forth in the Manhour and Direct Cost Schedule, 
the Venturer exceeding the limit shall (i) continue to be responsible for completing  all 
services with respect to that aspect of the Work, (ii) not be paid or reimbursed for the 
amount of the excess and (iii) the excess amount shall be a loss to the Venturer who 
exceeded the budget and not a loss or cost to the Joint Venture. 

 
4.9 BANK ACCOUNT.  All receipts paid to or received by the Joint Venture shall be 

deposited in a special depository bank account which will be in the name of CBRE | 
Heery + Russell, a Joint Venture.  All invoices received by the Joint Venture shall be 
paid by draft drawn against the Joint Venture account.  All drafts drawn on the 
account of the Joint Venture shall carry two signatures of members of the Executive 
Committee, one from each Venturer. 

 
4.10 DISTRIBUTIONS.  Invoices submitted for the Joint Venture shall be paid with 

reasonable promptness, monies on hand permitting. 
 
4.11 CAPITAL CONTRIBUTIONS (WORKING FUNDS).  Should the executive Committee 

of the Joint Venture determine that capital is required (hereinafter the "Required 
Capital"), each Venturer shall contribute that percentage of Required Capital equal 
to the percentage set forth opposite each Venturer's name in paragraph 4.1.  After the 
determination by the Executive Committee of the need for capital contributions is 
made, should either Venturer upon fourteen (14) days prior written notice from the 
Financial Officer be unable or refuse to provide the required capital within such 
fourteen (14) day period, the other Venturer may provide such capital.  In the event a 
Venturer shall default in the payment of Required Capital, until the defaulting 
Venturer's capital account is rendered current, the Division of Revenues percentages 
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stated in paragraph 4.1 will be adjusted to provide a proportionate increase in the 
contributing Venturer's distributive share of Revenues in accordance with the 
percentage of total capital provided by each Venturer, and provided further that there 
shall be no corresponding increase of the obligations of the contributing Venturer for 
any loss or liability of the Joint Venture. In addition, the contributing Venturer's  
Manhour and Direct Cost Budget will be adjusted to the extent necessary to prevent 
the contributing venturer from being penalized by virtue of its contribution under this 
paragraph.  No Venturer may voluntarily contribute capital to the Joint Venture 
without the Executive Committee approval unless said contribution is made with the 
written consent of the other Venturer.  No interest shall accrue on capital 
contributions to the Joint Venture. 

 
4.12 The Joint Venture shall operate on a calendar year basis.  The books and records of 

the Joint Venture shall be maintained on an accrual basis method. 
 
4.13 WITHDRAWALS AND DISTRIBUTIONS.  
 
4.13.1 Except as provided for elsewhere in this Agreement, no funds shall be withdrawn from 

the JV except with the written consent of the Executive Committee. 
 
4.13.2 Each Party’s share of the of the net financial gain (Profit) as determined in accordance 

with Article 4 shall be distributed annually or at such other more frequent times as 
the Executive Committee may decide. 

 
4.13.3 All Parties shall be entitled to be reimbursed from JV for any ordinary and necessary 

expenses actually incurred in the furtherance of the JV’s business.  It is contemplated 
that such expenses shall be approved for payment in advance by the Executive 
Committee pursuant to a request for reimbursement, which shall include a reasonably 
detailed statement setting forth the amount and nature of the such expenses.  
However, such approval shall not be required for the expenses which are clearly 
reimbursable from the Client and which do not exceed One Hundred Dollars ($100.00). 

 
4.13.4 No Party shall be entitled to reimbursement for legal fees incurred by it incident to 

the preparation and negotiation of any of the various agreements involving the 
contractual relationship between and among the Parties, or for any other legal fees 
not incurred on behalf of the JV and approved in advance by the Executive Committee. 

 
4.13.5 Withdrawals and Distributions may occur only after: 
 (1) completion of the improvements contemplated for the Project; 
 (2) paying or providing for the payment of all known costs and expense of the JV; 
 (3) setting aside such reserves for unsettled claims and demands and contingencies as 

the Executive Committee deems proper and advisable; and  
 (4) repayment of all loans and return or redistribution of capital contributions and/or 

loans advanced by the Parties shall the remaining financial gain or loss of the JV with 
respect to the completion of the Project shall be determined and allocated among the 
Parties in accordance with their respective Interests. 
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4.13.6 Repayment of loans to the JV shall be made to the Parties in reverse order in which 

the monies were received by the JV so that the latest monies received will be the first 
reimbursed.  If and when the monies set aside as reserves for the payment of unsettled 
claims and demands and other contingencies are no longer required, then such monies 
shall be similarly distributed among the Parties. Notwithstanding the preceding, the 
Executive Committee may from time to time authorize the reimbursement of monies 
received by the JV from the Parties in accordance with the respective Interests of the 
Parties, taking into account and ensuring that reserves exist to meet the outstanding 
obligations of the JV. 

 
4.13.7 If performance of the Contract results in a loss, the Parties shall be obligated for that 

loss pursuant to each Party’s Interests.  The liability of the Parties for bearing any 
loss shall continue with respect to any claims which at any time shall be made against 
the JV or any of the Parties by reason or carrying out the business of the JV for any 
matter or thing, in connection therewith. 

 
4.13.8 If any Party’s share of the loss exceeds the amount of its loans to the JV, such Party 

shall forthwith pay to the JV the amount of such excess together with the interest 
due, if any.  If any Party fails to pay the amount of such excess, the other Party shall 
bear the loss and such Party shall be obligated to reimburse the other Party on 
demand, the amount of the loss or expense incurred by reason of such failure together 
with interest thereon at the Prime Rate plus two percent (2%). 

 
4.13.9 No Party may loan, assign, hypothecate, pledge or otherwise encumber in any way its 

withdrawals or distributions and anticipated withdrawals and distributions 
referenced herein without the written consent of each of the other Party to this 
Agreement with the exception of financial commitments to pay wages and salaries to 
employees, make payment to normal and necessary vendors providing goods and 
services in the normal course of the Party’s business, make payment of taxes, and to 
pay invoices of subconsultants whose subconsultant agreements pursuant to the 
Contract have been approved by One Hundred Percent (100%) of the Executive 
Committee.  Any such unapproved or unauthorized assignment by a Party shall be   
construed for all purposes as a WITHDRAWAL from the JV by the Party. 

 
 
 
 
 
 
 
 
 
  ARTICLE 5 
 
 TERMINATION AND INDEMNIFICATION  
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5.1 TERMINATION OF AGREEMENT.  
 
5.1.1 TERMINATION DATE.  This Agreement shall remain in full force and effect until (i) 

terminated by written agreement of the Venturers hereto or (ii) until all of the 
purposes for which this Joint Venture has been undertaken and the Project has been 
accomplished and completed, in which event this Agreement will terminate ninety 
(90) days after the Joint Venture receives the final payment due from the Owner for 
the Project. In no event shall this Joint Venture be terminated until all rights and 
liabilities of this Agreement have been determined and satisfied. 

 
5.1.2 DISSOLUTION OF A VENTURER ("DISSOLVED VENTURER").  If a Venturer 

ceases business, surrenders its charter, files a petition in Bankruptcy, becomes 
insolvent or otherwise ceases to perform the Work, then the Joint Venture shall be 
terminated with respect to such Venturer and determinations of the Executive 
Committee shall be made by the representative Executive Committee members of the 
Venturer completing the Project.  The other Venturer will complete the Project in 
process on such date ("Termination Date").  The Venturer completing the Project 
("Surviving Venturer") will cause an accrual Basis Balance Sheet to be prepared as of 
the Termination Date showing a valuation of the Dissolved Venturer's interest in the 
Joint Venture.  The valuation will be made under generally accepted accrual 
accounting principles. Payment for the Dissolved Venturer's interest will be made as 
collections are received by the Surviving Venturer.  If the aforesaid valuation results 
in a deficit net worth, then the Dissolved Venturer will be liable for its share of the 
deficit.  Upon the occurrence of one of the above described events, all voting and 
approval rights will shift and repose exclusively in the surviving Venturer.  

 
5.1.3 SURVIVAL. Notwithstanding any termination of this Agreement, the provisions of 

Paragraphs 1.2, 3.4, 5.2, 6.5, and 6.11 shall survive.  
 
5.2 INDEMNIFICATION.  Each Venturer assumes liability and responsibility for its 

actions, and the actions of its agents or employees and each Venturer expressly agrees 
to indemnify and hold harmless the other Venturer, and its employees, from any 
liability, loss, expense, claim, judgment or damage of any kind or nature (including 
the cost of litigation, reasonable attorneys fees and fees of other experts) to the extent 
arising or resulting from or attributable to (i) a Venturer's or its employees' negligent 
or willful acts or omissions, including any fraudulent acts or misrepresentations in 
the performance or non-performance of its duties and obligations under this 
agreement and in the performance of the Work; (ii) any breach of this Agreement by 
the Venturer or (iii) any warranty or representation of a Venturer being incorrect or 
misleading in any material respect.  Additionally, each Venturer agrees that if any 
Venturer suffers or is held liable for any loss or liability of the Joint Venture which is 
in excess of that agreed upon hereunder, said Venturer shall be indemnified and held 
harmless by the other Venturer(s), to the extent of their respective interest in the 
losses of the Joint Venture specified in Paragraph 4.1 hereof.  
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 ARTICLE 6 
 ADDITIONAL PROVISIONS  
 
6.1 INSURANCE. Each Venturer will obtain the insurance with such minimum limits as 

required by any agreement with the Owner and shall maintain such coverage in force 
throughout the performance of work on the Project.  The cost of such coverage shall 
not be treated as a Direct Cost or an expense to the Joint Venture.  Evidence of the 
required coverage obtained by each Joint Venture party will be made available to the 
other Joint Venture party, prior to the execution of this agreement.  Each Joint 
Venture party's coverage will specifically cover their participation in Joint Ventures 
in general or this Joint Venture in particular.  

 
6.2 PROPERTY.  Property obtained with funds of the Joint Venture shall be designed as 

Joint Venture Property.  Joint Venture Property shall be so recorded in the Joint 
Venture accounts.  Upon termination of the Agreement, the Joint Venture Property 
shall be disposed of as determined by the Executive Committee. 

 
6.2.1 A schedule of property contributed to by each Venturer to the Joint Venture and 

thereby made Joint Venture Property is attached hereto and incorporated herein by 
reference as Attachment "B".  

 
6.2.2 Property loaned to the Joint Venture for Joint Venture use shall remain the property 

of the contributing Venturer.  Upon termination of this Agreement, or at such other 
time as the Executive Committee may determine, this property shall be returned to 
the contributing Venturer.  

 
6.2.2.1 A schedule of property made available for Joint Venture use by each Venturer is 

attached hereto and incorporated herein as Attachment "C".  
 
6.3   DISPUTE RESOLUTIONS.  If a dispute arises out of or relates to this Agreement, or 

its alleged breach, and if that dispute has not been settled through direct discussions 
within a reasonable period, the parties to this Agreement agree to first endeavor to 
settle the dispute in an amicable manner by submitting the dispute to a mutually 
acceptable mediator under the Construction Industry Mediation Rules, before having 
recourse to a judicial forum. 

 
6.3.1 Should it be determined through litigation proceeding that a party hereto has 

committed a breach of this Agreement for which the other party is entitled to damages, 
the other party, as prevailing party, shall be entitled to reasonable attorney's fees, 
expenses of litigation and all expenses required to recover said damages.  

 
6.4 SCOPE OF AGREEMENT.  The relationship between the Venturers shall be limited 

to the performance of the Work under the terms and provisions of this Agreement, 
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which shall be construed and be deemed to be a Joint Venture for the performance 
only of such Work. 

 
Nothing herein contained shall be construed to constitute the Venturers as partners 
or to constitute either Venturer the agent (general or otherwise) of the other except to 
the extent necessary to carry out the specific purpose of the Joint Venture, or in any 
manner to limit the Venturers, or either of them, in the conduct of their respective 
business activities in the making of other contracts except as provided for under 
Paragraph 1.3 or the performance of other work or services on other projects for their 
own exclusive benefit, or impose any liability upon them except that of performance 
of the terms and provisions of this Agreement.  No Venturer shall have any interest 
in any business activity conducted by the other Venturer, which is unrelated to the 
Project.  

 
6.4.l All Work under this Agreement shall be done in a professional manner, and shall be 

subject to the review and acceptance of the Executive Committee.  No work is to be 
conducted until all required licenses, permits and certificates are obtained. The 
Venturers represent and agree that they will comply with the Code of Conduct policies 
located at www.CBRE | Heery.com. 

 
6.4.2 The Venturers mutually agree to provide qualified personnel required to perform 

services related to this Agreement subject to the review and acceptance of the 
Executive Committee and the provisions hereof concerning replacement and removal 
of personnel.  

 
6.5 CONFIDENTIAL NATURE OF AGREEMENT.  The terms and provisions of this 

Agreement are confidential and, except as hereinafter provided or as required by law, 
will not be disclosed to any parties other than the Venturers, and their respective 
personnel and counsel.  If the Owner requires submission of this Agreement, the 
Venturers agree that this Agreement will be submitted to the Owner with the 
requirement that the contents hereof shall remain confidential.  

 
6.6 CLAIMS OF CREDITORS, RECEIVERS, TRUSTEES, ETC.  The right of any person, 

firm or corporation claiming by, through or under either Venturer hereto (including, 
but not limited to, judgment or other creditors, receivers, trustees, assignees, 
garnishees, etc.) to assert any claim against the right, title, or interest of either 
Venturer hereto shall be limited solely to the right to claim or receive, after completion 
of the Work and after the closing of the accounts of the Venturers, the distributive 
share, if any, of such Venturer in the net proceeds payable hereunder, whether 
consisting of the return of any advances of working funds hereunder, profits, earnings 
or other assets of any kind or nature to which such Venturer is legally entitled subject 
to the equities of the other Venturer hereto.  

 
6.7 NOTICES.  All notices required to be given or which may be given under any of the 

provisions of this Agreement by either Venturer hereto to the other shall be given by 
sending such notice in writing to the Venturer entitled thereto by mail addressed to 
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the office of such Venturer given below.  All notices shall be effective upon hand 
delivery or five (5) days after deposit with the United States Post Office, postage 
prepaid certified mail, return receipt requested.  Either party hereto shall have the 
right to specify new and/or one additional address for the delivery of notices pursuant 
to this paragraph by giving the other Venturer ten (10) days prior written notice in 
accordance herewith.  

 
CBRE Heery Inc.: Rob Chomiak, 3550 Lenox Road, Suite 2300, Atlanta, GA 30326 
H.J. Russell & Company, Inc.: Michael Russell, 171 17th Street, NW, Suite 1600, 
Atlanta GA 30363 
  

6.8 ENTIRE AGREEMENT AND AMENDMENTS.   This Agreement constitutes the 
entire and integrated agreement between the Venturers and supersedes all prior 
negotiations, representations and agreements between them, either written or oral, 
relating to this undertaking.  This Agreement may not be changed, amended or 
modified except by written agreement of the Venturers.  

 
6.9 SUCCESSORS AND ASSIGNS. This Agreement and all of the terms and provisions 

hereof shall bind and inure to the benefit of the Venturers hereto and their respective 
legal representatives, successors and assigns.  Neither this Agreement nor any rights 
hereunder may be assigned, sublet or otherwise transferred in any manner by either 
Venturer without the prior written consent of the other, which consent shall not be 
unreasonably withheld, and any such assignment, subletting or other transfer 
without such prior written consent shall be null, void and of no force and effect 
whatsoever.  Additionally, no Venturer shall subcontract, sublet or assign all or any 
portion of the Work without the written approval of the Executive Committee. 
Notwithstanding the foregoing, a Venturer may affect a corporate name change under 
applicable state law without the consent of the other Venturer and the parties shall 
work to rename the Joint Venture, if necessary, and otherwise amend the Joint 
Venture Agreement to the extent so required. 

 
6.10 WARRANTIES AND REPRESENTATIONS OF VENTURES.  
 
6.10.1 If any Venturer is a partnership, or limited partnership, said Venturer hereby 

warrants and represents to the other Venturer that (i) said Venturer is a duly formed 
and validly existing partnership or limited partnership which is qualified to transact 
business in Georgia, and said Venturer has the right, legal power and authority to 
enter into this Agreement, (ii) the partnership agreement of said Venturer does not 
prohibit and expressly permits the partnership and partners to enter into this Joint 
Venture Agreement, (iii) the execution and performance of this Joint Venture will not 
constitute a breach of any agreement or restriction, if any, to which the partnership 
is a party or by which it may be bound, (iv) all requisite partnership action, including 
action by the partners, if necessary, has been taken by said Venturer to authorize the 
execution and performance of this Agreement and the consummation of the 
transaction contemplated hereby, and (v) that the partner executing this Agreement 
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on behalf of the said Venturer has the right, legal power and actual authority to bind 
said Venturer to the terms and conditions of this Agreement and is the general 
partner he purports to be. 

 
6.10.2 In the event any Venturer who is a party to this Agreement is a corporation, said 

Venturer warrants and represents to the other Venturer that (i) said Venturer is a 
duly incorporated and validly existing corporation, which is qualified to transact 
business in Georgia, and also in the state in which such entity is incorporated, and 
that said Venturer has the right, legal power and authority to enter into this 
Agreement, (ii) all requisite corporate action, including action by the Board of 
Directors of said Venturer, has been taken by said Venturer to authorize the execution 
and performance of this Agreement and the consummation of the transaction 
contemplated hereby, (iii) this Joint Venture Agreement will not constitute a breach 
of any agreement or restriction, if any, to which the corporation is a party or by which 
it may be bound, and (iv) the individual executing this Agreement on behalf of said 
Venturer has the right, legal power and actual authority to bind said Venturer to the 
terms and conditions of this Agreement and is the officer he purports to be. 

 
6.10.3 With the exception of those warranties expressly set forth in this Agreement, the 

parties hereto make no warranties of any kind or nature, express or implied.  
 
6.11 OWNERSHIP AND USE OF WORK PRODUCT.  All reports, schedules, evaluations, 

and other documentation of any kind or nature (hereinafter "Work Product") produced 
by any one Venturer for any Project shall be owned by the Venturer who drafted and 
produced such Work Product and such Work Product may thereafter be used or 
transferred by the Venturer who drafted and produced such Work Product in any 
manner without the prior consent of the other Venturer.  All Work Product drafted 
and/or produced jointly by the Venturers, shall be owned jointly by the Venturers with 
each Venturer owning an equal undivided interest in such Work Product and no 
Venturer may thereafter use such Work Product without the prior written consent of 
the other Venturer.  All jointly owned Work Product shall be stored by CBRE | Heery 
and all costs associated with the storage and retention of such materials shall be paid 
for by the Joint Venture.  

 
6.12 MISCELLANEOUS.  
 
6.12.1 TIME. Time is of the essence of this Agreement.  
 
6.12.2 CHANGES TO TERMS OF AGREEMENT. Venturers agree to review, negotiate, and 

modify any current terms or additional considerations of this agreement to comply 
with the Owner contract or individual company requirements subsequent to the date 
of execution of the Joint Venture Agreement. 

 
6.13 FURTHER ASSURANCES.  The Venturers agree that each will perform all other acts 

and execute and deliver all other documents as may be necessary or appropriate to 
carry out the intent and purposes of this Agreement.  
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6.14 SEVERABILITY OF PROVISIONS.  This Agreement is intended to be performed in 
accordance with, and only to the extent permitted by, all applicable laws, ordinances, 
rules and regulations.  If, for any reason, any provision of this Agreement shall be 
declared void and unenforceable by any court of law or equity, the deletion shall only 
affect such particular portion or paragraph of this Agreement, and the balance of this 
Agreement shall remain in full force and effect and shall be binding upon the parties 
hereto.  

 
6.15 WAIVER.  No failure of either party to exercise any power or right given hereunder 

or to insist upon strict compliance with any obligations  specified herein, and no 
custom or practice at variance with the terms hereof, shall constitute a waiver of 
either party's right to demand exact compliance with the terms hereof.  

 
6.16 CHOICE OF LAWS.  This Agreement shall be construed and enforced in accordance 

with the laws of the State of Georgia.  
 
6.17 PUBLIC RELATIONS.  Public relations efforts shall be carried out through policies 

established by the Executive Committee.  Wherever possible, the Name (see 1.2) shall 
be accompanied by the phrase "A Joint Venture."  Each individual firm may use the 
Joint Venture Project in private brochures and presentations not relative to the Joint 
Venture Project. An example of the type of identification in such material is "The Joint 
Venture of CBRE | Heery and Russell."  

 
6.18 CONTRACTS.  All agreements, including all amendments, changes, offers, 

acceptances or counteroffers, entered into or made by the Joint Venture with the 
Owner, consultants and other contracts concerning professional services, shall require 
two signatures consisting of the signature of one representative Executive Committee 
member from each Venturer.  Any agreement, amendment, change, offer, acceptance 
or counteroffer which is not so executed shall be void and unenforceable against the 
Joint Venture.  

 
6.19 PLACE OF BUSINESS.  3550 Lenox Road, Suite 2300, Atlanta, Georgia 30326 shall 

be the official business address for the Joint Venture.  Each Venturer will secure all 
necessary licenses and permits to permit its employees and agents to perform services 
under this Agreement and under any Agreement of the Joint Venture with the Owner.  
Other offices may be designated for the Joint Venture from time to time by majority 
vote of the Executive Committee.  

 
6.20 AUDIT.  If the Joint Venture Executive Committee elects to require a certified 

independent audit, the expense of the audit will be an expense of the Joint Venture.   
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IN WITNESS WHEREOF THIS AGREEMENT IS EXECUTED TO BE EFFECTIVE THE 
DAY AND YEAR FIRST WRITTEN:  
 
 
FOR CBRE | Heery        FOR: Russell            
 
By:                           By:           
 
(Print Name)         (Print Name)         
 
(Title)___________________________________ (Title)________________________________ 
 
Attest:                               Attest:                                       
Secretary               Secretary 
 
Date:     , 20              Date:    , 20   
  
  

Heather McKeen Bryan Jackson

Managing Director VP of Program Management

DocuSign Envelope ID: 61E2451D-BD5A-43F7-9F3F-7F1568AC64DC



| 22

 

JVA100%  7/31/92 
A2 

ATTACHMENT A 
 
 MANHOUR AND DIRECT COST BUDGET  
 
 
 
 
As this is a Standby Professional Services Contract, Project Positions, Personnel 
Assignments, and Direct Costs are to be determined based on the project assignments from 
the Owner.
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 ATTACHMENT B  
 
 SCHEDULE OF PROPERTY CONTRIBUTED TO THE JOINT VENTURE  
 
 
 
As this is a Standby Professional Services Contract, Property contributions are to be 
determined based on the project assignments from the Owner.
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 ATTACHMENT C  
 
 SCHEDULE OF PROPERTY LOANED TO THE JOINT VENTURE  
 
 
 
As this is a Standby Professional Services Contract, loaned Property is to be determined 
based on the project assignments from the Owner 
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https://fultoncountyga.diversitycompliance.com/FrontPage/DiversityMain.asp?XID=5625 1/1

December 9, 2019

Mr. Michael B. Russell
H.J. Russell & Company, Inc
171 17th Street NW
Suite 1600
Atlanta, GA 30363

Dear Mr.  Russell:

The Fulton County Office of Contract Compliance has reviewed your application for Minority/Female Business Enterprise
(“MFBE”) recertification. Based on our evaluation of the information submitted, your firm has met the requirements for
certification renewal.

Your firm’s certification will last for a period of two (2) years beginning with the effective date of this letter. You may apply
for recertification as a MFBE three months prior to the certification expiration date. Failure to recertify your company within
six (6) months after certification has expired will require your company to repeat the certification process in its entirety. If at
any time during your certification period there is a change in management, ownership or control of your firm, you are
required to update your firm’s profile. If your firm relocates during the certification period please update your profile as well.
Failure to maintain accurate information on your firm may result in removal of your firm from the Minority/Female Business
Enterprise (MFBE) Directory.

If you have any questions or require further assistance, please feel free to contact our office at (404) 612-6300. We wish
you continued success in your business endeavors.

Sincerely,

 

Mario Avery
Contract Compliance Administrator
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06/30/2020

Issued Date

AT01377

Certificate Number

06/30/2021

Expiration Date

 

Stacey Key, President and CEO

THIS CERTIFIES THAT 

H. J. Russell & Company 

* Nationally certified by the: GEORGIA MINORITY SUPPLIER DEVELOPMENT COUNCIL

*NAICS Code(s): 926110; 531311; 236220; 236210; 236116 

* Description of their product/services as defined by the North American Industry Classification System (NAICS)

Adrienne Trimble

By using your password (NMSDC issued only), authorized users may log into NMSDC Central to view the entire profile: http://nmsdc.org 

Certify, Develop, Connect, Advocate. 

* MBEs certified by an Affiliate of the National Minority Supplier Development Council, Inc.®
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https://fultoncountyga.diversitycompliance.com/FrontPage/DiversityMain.asp?XID=3208 1/1

January 10, 2020

Mr. Donald Gray
Fitzgerald Collaborative Group, LLC
1201 W. Peachtree Street
Suite 630
Atlanta, GA 30309

Dear Mr.  Gray:

The Fulton County Office of Contract Compliance has reviewed your application for Minority/Female Business Enterprise
(“MFBE”) recertification. Based on our evaluation of the information submitted, your firm has met the requirements for
certification renewal.

Your firm’s certification will last for a period of two (2) years beginning with the effective date of this letter. You may apply
for recertification as a MFBE three months prior to the certification expiration date. Failure to recertify your company within
six (6) months after certification has expired will require your company to repeat the certification process in its entirety. If at
any time during your certification period there is a change in management, ownership or control of your firm, you are
required to update your firm’s profile. If your firm relocates during the certification period please update your profile as well.
Failure to maintain accurate information on your firm may result in removal of your firm from the Minority/Female Business
Enterprise (MFBE) Directory.

If you have any questions or require further assistance, please feel free to contact our office at (404) 612-6300. We wish
you continued success in your business endeavors.

Sincerely,

 

Mario Avery
Contract Compliance Administrator
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MANAGEMENT FORMS 
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CERTIFICATE OF LIABILITY INSURANCE

 DATE(MM/DD/YYYY)        

 10/30/2018

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. If 

SUBROGATION IS WAIVED, subject to   the terms and conditions of the policy, certain policies may require an endorsement. A statement on this 

certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

PRODUCER

Aon Risk Services Northeast, Inc.

Stamford CT Office

1600 Summer Street

Stamford CT 06907-4907 USA 

PHONE

(A/C. No. Ext):

E-MAIL

ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC #

(866) 283-7122

INSURED AA1120841AIG Europe LimitedINSURER A:

INSURER B:

INSURER C:

INSURER D:

INSURER E:

INSURER F:

FAX

(A/C. No.):
8003630105 

CONTACT

NAME:

CBRE Group, Inc. and Subsidiaries

400 S Hope Street

Los Angeles CA 90071 USA 

COVERAGES CERTIFICATE NUMBER: 570073725268 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
Limits shown are as requested

POLICY EXP 

(MM/DD/YYYY)

POLICY EFF 

(MM/DD/YYYY)

SUBR

WVD

INSR 

LTR

ADDL 

INSD
POLICY NUMBER  TYPE OF INSURANCE LIMITS

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

POLICY LOC

EACH OCCURRENCE

DAMAGE TO RENTED 

PREMISES (Ea occurrence)

MED EXP (Any one person)

PERSONAL & ADV INJURY

GENERAL AGGREGATE

PRODUCTS - COMP/OP AGG

GEN'L AGGREGATE LIMIT APPLIES PER: 

PRO-

JECT

OTHER:

AUTOMOBILE LIABILITY

ANY AUTO

OWNED 

AUTOS ONLY

SCHEDULED

 AUTOS

HIRED AUTOS 

ONLY

NON-OWNED 

AUTOS ONLY

BODILY INJURY ( Per person)

PROPERTY DAMAGE

(Per accident)

BODILY INJURY (Per accident)

COMBINED SINGLE LIMIT

(Ea accident)

EXCESS LIAB

OCCUR 

CLAIMS-MADE
AGGREGATE

EACH OCCURRENCE

DED 

UMBRELLA LIAB

RETENTION

E.L. DISEASE-EA EMPLOYEE

E.L. DISEASE-POLICY LIMIT

E.L. EACH ACCIDENT

OTH-

ER

PER STATUTE

Y / N

(Mandatory in NH)

ANY PROPRIETOR / PARTNER / EXECUTIVE 

OFFICER/MEMBER EXCLUDED? N / A

WORKERS COMPENSATION AND 

EMPLOYERS' LIABILITY

If yes, describe under 

DESCRIPTION OF OPERATIONS below

Per Claim/AggregatePSDEF1800558 11/01/2018 11/01/2019

Errors & Omissions $5,000,000SIR

E&O-PL-PrimaryA

SIR applies per policy terms & conditions

$5,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

Evidence of Insurance.

CANCELLATIONCERTIFICATE HOLDER

AUTHORIZED REPRESENTATIVECBRE Group, Inc. and Subsidiaries

400 S Hope Street

Los Angeles CA 90071 USA 

ACORD 25 (2016/03)

©1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 

EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE 

POLICY PROVISIONS.
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                      CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY) 
2/27/2019 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER.  THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE OF A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHRIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 
IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, subject 
to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on this certificate does not confer rights 
to the certificate holder in lieu of such endorsement(s). 
PRODUCER 
Aon Risk Services of the Northeast, Inc.  
Stamford CT Office 
1600 Summer Street 
Stamford CT 06907-4907  USA 

CONTACT 
NAME:  
PHONE 
(A/C, No. Ext): (866) 283-7122 PHONE 

(A/C, NO.): (800) 363-0105 
E-MAIL  
ADDRESS: 

INSURERS AFFORDING COVERAGE NAIC # 
INSURED INSURER A: Zurich American Insurance Company 16535 
CBRE Group, Inc., and Subsidiaries 
400 S. Hope Street 
Los Angeles, CA  90071 
 

INSURER B:               ACE Property & Casualty Insurance Co. 20699 
INSURER C:              American Zurich Insurance Company 40142 
INSURER D:            Factory Mutual Insurance Company 21482 
INSURER E:   
INSURER F:   

COVERAGES   
THIS IS TO CERTIFY THAT POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLCIES.  LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. Limits shown are as requested 
INSR  
LTR TYPE OF INSURANCE ADD’L 

INSRD 
SUBR 
WVD 

POLICY NUMBER POLICY EFF 
(MM/DD/YY) 

POLICY EXP 
(MM/DD/YY) LIMITS 

A    GLO838419917 3/1/2019 3/1/2020 EACH OCCURRENCE  $2,000,000 
  COMMERCIAL GENERAL LIABILITY      DAMAGE TO RENTED  

PREMISES (Ea occurrence)  $50,000 
  CLAIMS MADE  OCCUR      MED EXP (Any one person)  $10,000 
        PERSONAL & ADV INJURY  $2,000,000 
        GENERAL AGGREGATE  $2,000,000 
 GEN’L AGGREGATE LIMIT APPLIES PER:      PRODUCTS - COMP/OP AGG  $2,000,000 
  POLICY       PRO-  LOC 

 JECT        

 AUTOMOBILE LIABILITY       
COMBINED SINGLE LIMIT 
(Ea accident)     ANY AUTO      

  ALL OWNED AUTOS       
BODILY INJURY (Per person)     SCHEDULED AUTOS      

  HIRED AUTOS       
BODILY INJURY (Per accident)     NON-OWNED AUTO      

         
PROPERTY DAMAGE 
(Per accident) 

          

B  UMBRELLA LIAB  OCCUR 
 CLAIMS MADE  CLAIMS MADE 

  G27952501004 3/1/2019 3/1/2020 EACH OCCURRENCE  $8,000,000 
  EXCESS LIAB      AGGREGATE  $8,000,000 
  DEDUCTIBLE         
  RETENTION                  $10,000         

A 
WORKERS COMPENSATION  
AND EMPLOYERS’ LIABILITY              Y / N 

  WC914176313 3/1/2019 3/1/2020  WC STATU-   
TORY LIMITS  OTH

- ER 
 

B ANY PROPRIETOR/PARTNER/EXECUTIVE  
OFFICER/MEMBER EXCLUDED? 
(Mandatory in NH) 

 N   WC838419520   E.L. EACH ACCIDENT  $1,000,000 
      E.L. DISEASE-EA EMPLOYEE  $1,000,000 
 If yes, describe under 

DESCRIPTION OF OPERATIONS below      E.L. DISEASE-POLICY LIMIT  $1,000,000 
D  

BUSINESS PERSONAL PROP & 
TENANT IMPROVEMENTS 
 
 

  1047851 3/1/2019 3/1/2020 All Risk Form, 
$10,000 Deductible, 
Replacement Cost 
 

           $1,000,000 

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / (Attach ACORD 101, Additional Remarks Schedule, if more space is required) 
 
Certificate Holder is an Additional Insured on the Commercial General Liability policy when agreed to in a written agreement with the Insured. 
 
 
CERTIFICATE HOLDER CANCELLATION 
 
 
 
 
      
      
      
      
      
      

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 
EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE 
POLICY PROVISIONS. 
AUTHORIZED REPRESENTATIVE 

AAoonn  RRiisskk  SSeerrvviicceess  NNoorrtthheeaasstt,,  IInncc.. 

 
ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION.  All rights reserved.  

The ACORD name and logo are registered marks of ACORD 
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PROJECT DELIVERABLES 
 

Deliverables may be requested at 30%, 60%, 90%, 95% and 100% milestones of 
deliverables associated with each task order that is issued. All applicable Federal, State 
laws; and County ordinances, codes, rules and regulations of all authorities having 
jurisdiction over the construction of the project shall be followed. 
 
The Prosper shall utilize CADD; object based drawing formats for the preparation of 
drawings. This format will be used for architectural and engineering disciplines. 
 
Drawings for each task order/scope of work, shall be printed on 30 inch x 42 inch paper 
drawing sheets for full size documents, to an appropriate scale. Additionally, drawings 
must be transmitted electronically in PDF file format when requested by the County. 
Specifications and reports required in each task order/scope of work shall be 8 1/2" 
inches X 11 inches except as indicated otherwise and must be transmitted in PDF file 
format when requested by the County. 
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CERTIFICATE OF LIABILITY INSURANCE
 DATE(MM/DD/YYYY)        

 04/08/2021

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. If 

SUBROGATION IS WAIVED, subject to   the terms and conditions of the policy, certain policies may require an endorsement. A statement on this 

certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

PRODUCER

Aon Risk Services Northeast, Inc.
Stamford CT Office
1600 Summer Street
Stamford CT 06907-4907 USA 

PHONE
(A/C. No. Ext):

E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC #

(866) 283-7122

INSURED AA1120187American International Group UK LtdINSURER A:

INSURER B:

INSURER C:

INSURER D:

INSURER E:

INSURER F:

FAX
(A/C. No.):

8003630105 

CONTACT
NAME:

CBRE Group, Inc. and Subsidiaries
2100 McKinney Avenue
Suite 1250
Dallas TX 75201 USA 

COVERAGES CERTIFICATE NUMBER: 570086955763 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. Limits shown are as requested

POLICY EXP 
(MM/DD/YYYY)

POLICY EFF 
(MM/DD/YYYY)

SUBR
WVD

INSR 
LTR

ADDL 
INSD POLICY NUMBER  TYPE OF INSURANCE LIMITS

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

POLICY LOC

EACH OCCURRENCE

DAMAGE TO RENTED 

PREMISES (Ea occurrence)

MED EXP (Any one person)

PERSONAL & ADV INJURY

GENERAL AGGREGATE

PRODUCTS - COMP/OP AGG

GEN'L AGGREGATE LIMIT APPLIES PER: 
PRO-

JECT

OTHER:

AUTOMOBILE LIABILITY

ANY AUTO

OWNED 

AUTOS ONLY

SCHEDULED

 AUTOS

HIRED AUTOS 

ONLY

NON-OWNED 

AUTOS ONLY

BODILY INJURY ( Per person)

PROPERTY DAMAGE

(Per accident)

BODILY INJURY (Per accident)

COMBINED SINGLE LIMIT

(Ea accident)

EXCESS LIAB

OCCUR 

CLAIMS-MADE AGGREGATE

EACH OCCURRENCE

DED 

UMBRELLA LIAB

RETENTION

E.L. DISEASE-EA EMPLOYEE

E.L. DISEASE-POLICY LIMIT

E.L. EACH ACCIDENT

OTH
-

PER STATUTE

Y / N

(Mandatory in NH)

ANY PROPRIETOR / PARTNER / EXECUTIVE 

OFFICER/MEMBER EXCLUDED? N / A

WORKERS COMPENSATION AND 

EMPLOYERS' LIABILITY

If yes, describe under 
DESCRIPTION OF OPERATIONS below

Per Claim/AggregatePSDEF2000558 11/01/2020 11/01/2021
Errors & Omissions $20,000,000SIR

E&O-PL-PrimaryA

SIR applies per policy terms & conditions

$5,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

RE:  Contract No. 20RFP124887K-BKJ.

CANCELLATIONCERTIFICATE HOLDER

AUTHORIZED REPRESENTATIVEFulton County Government
Attn:  Purchasing Department
130 Peachtree Street SW, Suite 1168
Atlanta GA 30303-3459 USA 

ACORD 25 (2016/03)

©1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 

EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE 

POLICY PROVISIONS.
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CERTIFICATE OF PROPERTY INSURANCE DATE (MM/DD/YYYY)    

04/08/2021

Aon Risk Services Northeast, Inc.

PRODUCER

Stamford CT Office
1600 Summer Street
Stamford CT 06907-4907 USA 

(866) 283-7122 800-363-0105

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER.   THIS 

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.  

THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED REPRESENTATIVE 

OR PRODUCER, AND THE CERTIFICATE HOLDER.

CONTACT

NAME:

PHONE

(A/C.  No. Ext):

E-MAIL

ADDRESS:

PRODUCER

CUSTOMER ID #:

FAX

(A/C.  No.):

INSURER(S) AFFORDING COVERAGE NAIC #

INSURER A:INSURED Factory Mutual Insurance Co. 21482

INSURER B:

570000034452

CBRE Group, Inc. and Subsidiaries

INSURER D:

INSURER E:

INSURER F:

INSURER C:2100 McKinney Avenue
Suite 1250
Dallas TX 75201 USA 

LOCATION OF PREMISES/ DESCRIPTION OF PROPERTY (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

RE:  Contract No. 20RFP124887K-BKJ.

CERTIFICATE NUMBER:  570086955767 COVERAGES REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE  LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 

CERTIFICATE MAY BE ISSUED OR  MAY PERTAIN, THE  INSURANCE  AFFORDED BY THE POLICIES  DESCRIBED  HEREIN IS  SUBJECT TO ALL THE TERMS, 

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

POLICY EXPIRATION 

DATE  (MM/DD/YYYY)
LIMITS COVERED PROPERTY

POLICY EFFECTIVE 

DATE (MM/DD/YYYY)
POLICY NUMBER TYPE OF INSURANCE

INSR 

LTR

PROPERTY

CAUSES OF LOSS

BASIC

BROAD

EARTHQUAKE

FLOOD

BUILDING

PERSONAL PROPERTY

                                                                                                                                                                                               
BUSINESS INCOME

EXTRA EXPENSE

BLANKET BUILDING

BLANKET PERS PROP

BLANKET BLDG & PP

X

X

X

X

X

$1,000,000

IncludedBusiness Income & Ex

A 1077900 03/01/2021 03/01/2022

WIND

DEDUCTIBLES

BUILDING

CONTENTS
RENTAL VALUE

SPECIAL

$10,000Blkt PP Ded

ALL RISK-Subject to Exclusions

INLAND MARINE TYPE OF POLICY

CAUSES OF LOSS

NAMED PERILS

POLICY NUMBER

CRIME

TYPE OF POLICY 

BOILER & MACHINERY / 

EQUIPMENT BREAKDOWN

SPECIAL CONDITIONS / OTHER COVERAGES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

This certificate is evidence only of property insurance covering CBRE owned personal property and improvements and betterments 
in CBRE offices in the United States.

CERTIFICATE HOLDER   CANCELLATION

AUTHORIZED REPRESENTATIVE

Fulton County Government
Attn:  Purchasing Department
130 Peachtree Street SW, Suite 1168
Atlanta GA 30303-3459 USA 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 

DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE POLICY 

PROVISIONS.

ACORD 24 (2016/03)

© 1995-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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CERTIFICATE OF LIABILITY INSURANCE
 DATE(MM/DD/YYYY)        

 04/08/2021

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. If 
SUBROGATION IS WAIVED, subject to   the terms and conditions of the policy, certain policies may require an endorsement. A statement on this 
certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

PRODUCER

Aon Risk Services Northeast, Inc.

Stamford CT Office
1600 Summer Street
Stamford CT 06907-4907 USA 

PHONE
(A/C. No. Ext):

E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC #

(866) 283-7122

INSURED 16535Zurich American Ins CoINSURER A:

40142American Zurich Ins CoINSURER B:

20699ACE Property & Casualty Insurance Co.INSURER C:

42307Navigators Insurance CoINSURER D:

INSURER E:

INSURER F:

FAX
(A/C. No.):

(800) 363-0105

CONTACT
NAME:

CBRE Group, Inc. and Subsidiaries
2100 McKinney Avenue
Suite 1250
Dallas TX 75201 USA 

COVERAGES CERTIFICATE NUMBER: 570086955765 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. Limits shown are as requested

POLICY EXP 
(MM/DD/YYYY)

POLICY EFF 
(MM/DD/YYYY)

SUBR
WVD

INSR 
LTR

ADDL 
INSD POLICY NUMBER  TYPE OF INSURANCE LIMITS

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

POLICY LOC

EACH OCCURRENCE

DAMAGE TO RENTED 
PREMISES (Ea occurrence)

MED EXP (Any one person)

PERSONAL & ADV INJURY

GENERAL AGGREGATE

PRODUCTS - COMP/OP AGG

X

X

X

GEN'L AGGREGATE LIMIT APPLIES PER: 

$5,000,000

$50,000

$10,000

$5,000,000

$5,000,000

$5,000,000

A 03/01/2021 03/01/2022GLO838419919

PRO-
JECT

OTHER:

AUTOMOBILE LIABILITY

ANY AUTO

OWNED 
AUTOS ONLY

SCHEDULED
 AUTOS

HIRED AUTOS 
ONLY

NON-OWNED 
AUTOS ONLY

BODILY INJURY ( Per person)

PROPERTY DAMAGE
(Per accident)

BODILY INJURY (Per accident)

COMBINED SINGLE LIMIT
(Ea accident)

EXCESS LIAB

X OCCUR 

CLAIMS-MADE AGGREGATE

EACH OCCURRENCE

DED 

$8,000,000

$8,000,000

$10,000

03/01/2021UMBRELLA LIABC 03/01/2022G27952501006

RETENTIONX

X

E.L. DISEASE-EA EMPLOYEE

E.L. DISEASE-POLICY LIMIT

E.L. EACH ACCIDENT $1,000,000

X OTH-
ER

PER STATUTEB 03/01/2021 03/01/2022

All Other States
WC914173615A 03/01/2021 03/01/2022

$1,000,000

Y / N

(Mandatory in NH)

ANY PROPRIETOR / PARTNER / EXECUTIVE 
OFFICER/MEMBER EXCLUDED? N / AN

Wisconsin

WORKERS COMPENSATION AND 
EMPLOYERS' LIABILITY

If yes, describe under 
DESCRIPTION OF OPERATIONS below

$1,000,000

WC838419522

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

RE:  Contract No. 20RFP124887K-BKJ.  Fulton County Government is included as Additional Insured in accordance with the policy 
provisions of the General Liability policy.

CANCELLATIONCERTIFICATE HOLDER

AUTHORIZED REPRESENTATIVEFulton County Government
Attn:  Purchasing Department
130 Peachtree Street SW, Suite 1168
Atlanta GA 30303-3459 USA 

ACORD 25 (2016/03)

©1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 

EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE 

POLICY PROVISIONS.
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CBRE Group, Inc. 
GLO 8384199-19 
Eff 03-01-2021 

POLICY NUMBER:  GLO 8384199-19 COMMERCIAL GENERAL LIABILITY 
CG 20 26 04 13 

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 

CG 20 26 04 13 © Insurance Services Office, Inc., 2012  Page 1 of 1 
Wolters Kluwer Financial Services | Uniform Forms

TM 

ADDITIONAL INSURED – DESIGNATED 
PERSON OR ORGANIZATION  

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

Name Of Additional Insured Person(s) Or Organization(s): 

Any person or organization that the insured has agreed by written contract or written agreement to 
name as an additional insured and executed prior to the occurrence of any loss. 

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

A. Section II – Who Is An Insured is amended to
include as an additional insured the person(s) or
organization(s) shown in the Schedule, but only
with respect to liability for "bodily injury", "property
damage" or "personal and advertising injury"
caused, in whole or in part, by your acts or
omissions or the acts or omissions of those acting
on your behalf:

1. In the performance of your ongoing operations;
or

2. In connection with your premises owned by or
rented to you.

However: 

1. The insurance afforded to such additional
insured only applies to the extent permitted by
law; and

2. If coverage provided to the additional insured is
required by a contract or agreement, the
insurance afforded to such additional insured
will not be broader than that which you are
required by the contract or agreement to
provide for such additional insured.

B. With respect to the insurance afforded to these
additional insureds, the following is added to
Section III – Limits Of Insurance:

If coverage provided to the additional insured is
required by a contract or agreement, the most we
will pay on behalf of the additional insured is the
amount of insurance:

1. Required by the contract or agreement; or

2. Available under the applicable Limits of
Insurance shown in the Declarations;

whichever is less. 

This endorsement shall not increase the 
applicable Limits of Insurance shown in the 
Declarations. 
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